MIHICTEPCTBO KYJIBTYPH TA
THO®OPMAUIMHOI HOJITUKHA YKPAIHH

HAIIIOHAJBHA AKAJIEMIS
KEPIBHUX KAJIPIB KYJILTYPY I MUCTEIITB

OCBITHHO-ITIPO®ECIVMHA ITPOTPAMA

«Indopmauniiina gissIbHICTH Ta JOKyMeHTaLliliHe 3a0e3ne4eHH

ynpaBJIiHHI»

PIBEHH BHUIIOI OCBITH

CTYIIHb BAIOI OCBITH

TI'AJ1Y3b 3HAHDb

CIIEIJAJIBHICTD

Apvruii (MmaricrepchLbKHii) piBeHb

(Ha3Ba piBHA BUIIOT OCBiTH)

MATICTP

(Ha3Ba CTyMeHs BALIOT OCBiTH)

02 KyJabsTypa i MHCTELITBO
(ndp Ta HazBa ramysi 3HaHb)

029 «Iadopmariiina, 0idGaioTedHA

TA apXiBHa cHipaBay
(xox1 Ta HaliMeHyBaHHA CIIELiaNLHOCTI)

3ATBEP/DKEHO BUEHOIO PAZIOIO

Kuis - 2023
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JIucT noromxeHHs
oCBiTHbO-NIpodeciiiHol mporpamu
«Indopmaniiina KisIbHICTH Ta AOKYMeHTalliliHe 3a0e3Me4eHHs

ynpasBJliHHS»
(Ha3Ba mporpamu)

1. Kadenpa apm-menedocmenmy ma isenm-
MEexXHoN02il.
npotokon Ne-Z Bin 3, 03, 2023 poky

B.o. 3aBinyBa4a kadenpu 9@7 S~ Bikropig IOBPOBOJILChKA

(nifirtiic) (npi3BHuLe, iHiLiaw)

2. Buena paoa Incmumymy npaxmuunoi
KWIbMYDOR02IL Ma AQpMMEHEONCMEHMY).
nporokon Ne & BinZ.L. £.3. 2023 poky

I'onosa Buenoi panu Iacturyty — .
A~~~ / Crenan JIUYKOBCHKHWHN

= — /
/_// (mianuc) U (npisBre, iviLiamM)

3. Haykoso-memoouuna paoa:
nporokon Ne 4 Bin o£3. £3.2023 poky

p 4)’
T'onosa HaykoBo-MeTomuuHOi paau i'/ 2/ / ;_/ Jronmina CTEMTAHEHKO
AKaﬂeMll 11He) (upisBuie, iHiniann)




IIEPEIMOBA

OcsitHpo-nIpodeciiina nporpaMa € HOPMAaTMBHHUM  JOKYMEHTOM, SIKHii
PCTIIaMEHTye  HOPMATHBHI, KOMIETEHTHICTHI, KBamidikaiiiiHi, opraizamiiisi,
HaBYaJbHI Ta METOIWYHI BUMOTH Y IIiATOTOBL MaricTpiB 3i cmemiampHocTi 029
«lndopmanitina, 6ibmioTedna Ta apxiBHa crmpaBa» ramysi 3Hadp 02 Kynerypa i
MHCTEUTBO.

OcsiTHBO-TIpOdeECiitHa mporpama pospobGieHa po6odoro rpymor HanionamsHoi
aKazeMil KepiBHUX KaApiB KyJIBTYypHU i MECTELTB y CKIAI:

Kepienux pobouvoi epynu:

I'apant OII - IOGPOBOJIBCBKA Bikropis BacuiiBHa, TOKTOp Hayk 3 COLialbHAX
KOMyHiKalilf, mpodecop, B.0. 3aBigyBada Kadeapu apT-MEHEIKMEHTY Ta iBEHT-
TEXHOJIOTIH

Ynenu pobouoi epynu:

SAI'YMEHHA Bipa BikropiBHa, KaHIMZAT MeNaroriyHuX Hayk, mpodecop,
npodecop KaeapH apT-MeHEIHKMEHTY Ta iBeHT-TEXHOJIOTH

XIMIM flpocnaBa OueriBHa, KaHAWIAT iCTODHYHMX HAyK, NOLEHT, AOLEHT
kadeIpH apT-MEeHEIDKMEHTY Ta iBeHT-TeXHOJIOTiit

CTPOHCBKA Haramis TapaciBHa, KaHIMOAT iCTOPHYHHX HayK, TUPEKTOP
HaykoBoi 6i0niorekn HanionansHoi akagemii kepiBHUX KaapiB KyIBTYpH i MECTELTB

3oBHilIHI penleH3eHTH:

1. JTYBPOBIHA JTxo608 AuzpiiBHa, ZOKTOp iCTOPHYIHUX HayK, IPOhECcop, WieH-
xopecioniecHT HAH Vkpainn, remepansHuii nupexktop HamioHampHOi 6iGmioTekn
Ykpainn imenTi B,1. Beprancbkoro

2. KYHAHEIb Haranis Enyapaisna, JOKTOp HayK 3 COLIaJbHUX KOMYHIKaI[ili,
npodecop, npodecop xadenpu inpopmauiiinux cucrem Ta Mepex HamionamsHoro
yHiBepcuTeTy «JIbBiBChbKa MOTITEXHIKAN

3. TYP Oxcana MukonaiBHa, ZOKTOp HayK 3 CONIaNbHHX KOMYHiKarii,
npodecop, mnpodecop Kadeaps TIyMaHITADHMX HayK, KyIBTypH 1 MHCTELTBa
KpemeH4ypKOro HallioHansHOTO yHiBepeuTeTy imMeni Muxaitma OCTporpanchkoro

Lls ocBiTHRO-npodeciiiHa mporpama He Moxe OYyTH HOBHICTIO a6o
YaCTKOBO BIATBODEHA, THPAKOBAHA Ta PO3MOBCIOKEHa Ge3 no3Bony HarfioHansHoi
aKaJeMii KepiBHHX KaJpiB KyJALTYPH i MICTELITB.



1. IIpogins ocBiTHLO-podeciitnoi mporpamu 3i cmeniaapHoCTi

029 «Indopmamniiina, 6idirioTeuna Ta apxiBHa cmpaBa»

1 — 3araasHa indopmanis

IloBHa Ha3B
3aKJIafly BHIOI
OCBIiTH Ta
CTPYKTYPHOIO
nigpo3aiay

HamionansHa akajgeMis kepiBHUX KaJpiB KYJIBTYPH i MUCTELITB
[HCTUTYT MPaKTHYHOI KYJIBTYPOJIOTIi Ta apT-MEHEIKMEHTY
Kadenpa apr-mMmeHemKMeHTy Ta iBEHT-TEXHOJIOTIH

Cryninp  BHIIOL
OCBIiTH Ta Ha3Ba
KBaJripikaii
MOBOI)
opurinajaa

CTyniHe BUIIOT OCBITH — Maricrp.
Marictp 3 indopmaniitnoi, 6i6ai0TeYHOI Ta apXiBHOI cpaBH

Odiuiiina nazpa
OCBITHBLOT
NMporpamMu

«IndopmarmiitHa QisIBHICTh Ta MeIaKOMYyHIKaIlii»

Tun apumiomMa Ta
00CSIr OCBITHBLOI

HunomM Marictpa, onuangnni, 90 kpexutiB EKTC, TepMid HaBYaHHS
lpik 4 micsmi

MporpamMu

HasBHicTb -

aKkpexuTanii

Ilnka/piBeHn HKP Vxpainu — 7 piBens, FQ-EHEA — npyruit muxn, EQF-LLL — 7
piBEHB

IlepenymoBu HasBuicTe CTyneHiB BHINOi OCBITH «0akamaBpa» UM «CIELIaIicT»,
«MaricTp»

Moga YKpaiHcbKka

BHKJIQTAHHS

Tepmin aii | Ha nepiox HaB4aHHA

OCBITHBOT

MporpamMu

InTepner-agpeca | http://nakkkim.edu.ua

NOCTIHHOrO

PO3MillleHHSA

OIIMCY OCBITHBLOI

Mporpamu

2 — MeTa ocBiTHBOI MporpamMu
Ilizroroska ¢axiBuiB mis iHbopmauiiiHoi, 6i6nioTedHoi Ta apxiBHOI crpaBm,

3MaTHUX PO3B’A3yBaTH CKIAJHi 3aBJaHHA Ta KOMIUIGKCHI HpOONEMH Yy MOAaIbIIiit
npodeciiHii AiANEHOCTI Ta HAyKOBiH Kap’epi .

3 — XapakTepHucTHKA OCBITHLOI IporpaMu

IIpenmeTHa I'any3s 3HaHb 02 «KynbTypa i MECTELITBOY»

o0mnacThb Crenianericts 029 Indopmariiitna, 6i6mioreuna Ta apxiBHa cpasa
(rany3s 3HaHb,

CIelialbHICTh)

OpienTauis OcsitHbo-nipodeciiina mporpamMa Apyroro (MaricTepchkoro) piBHA
OCBITHBOI BUIIO1 OCBIiTH

NpPOrpamMu




OcHoOBHUI1
doxkyc ocBiTHBOI

daxoBa ocpita B ramy3i 3HaHb 02 «Kymerypa 1 MHCTEUTBOY,
cnemianbHicTh 029 «IHpopmaniiina, 616mioTedHa Ta apXiBHA CIIpaBay.

nporpamMu ta | KimouoBi cnoBa: iHdopmariiina misuibHICTB, 0i0NiOTEKO3HABCTRO,
cneniasizamii JOKYMEHTO3HaBCTBO, iHpOpMaNiliHi pecypcu, MeliakoMyHikarii

OcobauBocTi OcsgiTHs nporpama «IHpopmaniiiHa JisUIBHICTE Ta MeAiaKOMYyHIKaIlii»
IIporpamu niaroroBku ¢axismie cnemiansHoCcTi 029 «[HGOpManiitaa, 616mioTeuHa

Ta apxiBHa CIIpaBa» OPI€HTOBAHAa HAa PO3BHUTOK KOMYHIKaLIHHUX Ta
VOpaBMHCHKUX 3Mi0HOCTEe# 3700yBawiB  Bumoi oceitu 3a OP
«Marictp» Ta nependadyae PaKTHKO-OPIEHTOBAHE HAaBYaHHA 3
CHUCTEMHUM BUKOPHUCTAHHSIM CYy4YacHUX iHpopMaLiiHO-
KOMYHIKAI[IHHUX TEXHOJIOTiIH, fAK IiJ 4Yac OYHOrOo HaBYaHHS, IO
BIIOyBaeThCs Ha 0a3i KOMIT'FOTEpHUX KJIAciB AKamemii, Tak i mij yac
IUCTAaHUIMHOTO HaBYaHHS, WO BigOyBaeTbCs 3 BUKOPUCTAHHAM
mwiatrpopmu  GoogleKimac 'y  kopmopaTMBHOMY  CEpPEeIOBUINL -
dakkkim.edu.ua

4 — IIlpuaaTHicTh BUYCKHUKIB
A0 NpaueBJalITYBAHHSA Ta NOJAJIbIIOT0 HABYAHHS

IIpuparHicTs 10
MpaneBJaliTyBa
HHS

Coepa npayesnauimyeanHs 6UnyCKHUKig: OPTaHH MICIIEBOI BIagd Ta
MiCIIEBOTO CaMOBPSIAyBaHHS, HiANpUEMCTBA, oprasisari,
iHdopMaIliiiHi ycTaHOBH Pi3HOTO PiBHs Ta GOPM BIACHOCTI.
IIpogheciiini mazeu pobim 3a xknacughixamopom npogpeciti (K
003:2010):

12 KepiBHHKY HiANPHUEMCTB, YCTAHOB Ta OpraHi3amii

1229.1 KepiBHi IpalliBHUKH anapary LHEHTPaJIbHUX OpPTaHiB JEP>KaBHOI
BJIaJH

1229.6 KepiBHukn migpo3ginmiB y cdepi KynbTypH, BiAIOYHMHKY Ta
CIIOpPTY

123 KepiBHuKH QyHKI[IOHATBHUX TiAPO3LTIB

1473 Menemxkepu (ynpaBuTeni) y chepi Haganas iHpopmanii

1495 Menemxepu (ynpaBureini) cucteM 3 iHGopMaIliitHoi 6e3nexu

243 Ilpodecionammu B cdepi apxiBHOI CHpaBH, My3€€3HABCTBA,
610mioTeuHoi cripaBw, iHGOpMAIIii Ta KiIHOIpOrpam

2431 IIpodecionanu B ramysi apxiBHOI CIpaBH, 30epiraHHs My3eHHUX
Ta 010J110TeUHUX (OH/IIB

2431.2 ApxiBapiycu Ta 30epiradi y Mysesx ta 6i6niorexkax

2432 Ipodecionanu y cdepi 6i0ioTedHOl CripaBu Ta KIHOIPOrpam
2432.1 HayxoBi ciBpo6iTHUKH (6i61i0T€UHA CIIpaBa, KiIHOMPOTpamHu)
2432.2 bibniorekapi, npodecioHanu B chepi KIHO IIporpam

2433 Ilpodecionanu B raimy3i iHQopmamii Ta iHGOpMaIIHHOTO aHAII3Y
Buou npodgecitinoi disnvnocmi 6ionoeiono 0o Knacugpikayii eudis
exoHoMiyHoi Oisnehocmi (KBEJ-2010):

KBEJ 2010. Cexkuis J Inpopmarnis ta TenexkomyHikarii: 63 Hananns
iHhOpMAaIIIHHUX TTOCITYT

KBE/J] 2010. Cekuis J Inpopmarisa Ta TenexkomyHikauii: 63.9 Haganus
IHIMMX iHGOPMAIIITHUX MOCTyT

KBE/] 2010. Cexkuis N isutbHICTH Y cdepl aAMIHICTPaTHBHOIO Ta
IONOMDKHOIO OOCITyroByBaHHS: 82 AMiHICTpaTHBHA Ta JOIOMIXHA
odicHa AiSNBHICTE, 1HII JOMOMIXHI KOMEPIiHHI MOCITYTH




KBE[] 2010. Ceknia N JlisupHicTs y cdepi aiMiHICTpaTHBHOIO Ta
IOTOMDKHOTO 06¢TyroByBaHHs: 82.1 AnMiHiCTpaTHBHA Ta JOIOMDKHA
odicHa MisUIBHICTS.

Ilpopeciuini nassu pobim 3a International Standard Classification of
Occupations 2008 (ISCO-08):

33 Business and administration associate professionals (mpodecionan
y cdepi Oi3Hecy Ta aAMIHICTpyBaHH:)

333 Business services agents (IUTOBHIf IpeACTaABHUK)

334 Administrative and specialized secretaries (aaMinicTpaTHBHHII Ta
CIICLIaJIbHUIH ceKpeTap)

IMopansure
HABYAHHA

MOXJIMBICTE MPONOBXKEHHA HABYaHHS 3a IPOrpaMaMH TPETHOTO
(OCBITHBO-HAYKOBOTO, OCBITHBO-TBOPYOro) piBHA BHIoi ocBitn (HKP
Ykpainu — 8 pisens, FQ-EHEA — Tperiii iukur, EQF-LLL — 8 piBeHs)

5 — BuknagaHus Ta OUiHIOBAHHSA

Bukiaganus ta
HaByanus

OcpitHili mponec mnoOynoBaHWI Ha NPHHIMOAX OCOOHCTICHO-
Opi€EHTOBAHOIO HABYAHHS, HA 3aCaJaX KOMIECTEHTHICHOTO, CHCTEMHOTO
Ta IHTErPAaTHBHOTO IIiIXO/IB.

[loenmanna  jexuiff, TNPAaKTHYHAX Ta CEMIHAPCHKHX  3aHATH,
KOHCYJIBTAIlii, caMOCTiiHOI poOOTH; KOHCYJIbHALIM 3 BHKIafauaMH,
IPOXOJKEHHS IIPAKTHK, MIATOTOBKA KBamidikaniiHol poGoTH.

Meronu, sxi 3a0e3NeduyloTh ONTHUMajbHI NIIAXH JOCATHEHHS
HABYQJIBHOI 1 TBOpPYOi METH: MeTOAM MpOGIEeMHOro, mNpobieMHO-
MOLIYKOBOI'O, A1aJIOr1YHOr0, iIHTEPAKTHBHOTO HABYAHHS

OuiuBanus

BryTpimHa cuctema 3a0esnedyeHHs SxoCTi ocBiTm HamionambHOT
aKazeMmil KEpiBHUX KaJpiB KYASTYPH 1 MHCTENTB 3iliCHIOE
Oe3nepepBHHI MOHITOPHHT SKOCTI OCBITHIX MOCIYT, [0 IpeACTaBIeH]
IIOTOYHAM Ta IMiACYMKOBHUM KOHTPOJIIEM: VCHE Ta IIHCHMOBE
ONUTYBaHHsA, TECTH, 3aXUCT 3BITIB 3 MPAKTHK, 3aJiKH, €K3aMECHH,
Jiep>kaBHa aTecTallisl.

IToTo4HI Ta MACYMKOBI TOYKH KOHTPOJIO OLIHIOKOTHCS 3a:

- HALiOHAJIPHOIO IU(EpeHUiH0OBaHOK MIKAJOK — «BIAMIHHOM,
«mo0pe», «3aT0BUIBHOY, KHE33I0BIIBHON,

- wmxanorw ECTS — A 90-100, B 82-89, C 75-81, D 64-74, E 60-63,
Fx 35-59, F 1-34.

6 — IIporpamMHi KOMIIETEHTHOCTI

IHTerpaanHa
KOMIIETEHTHICTh

3MaTHICTh pO3B’A3yBaTH CKJIAHI 3aBIAaHHS Ta KOMIUIEKCHI Mpo6IeMu y
chepi iHGopMaIiitHOT JUSIIBHOCTI, 0107110TEKO3HABCTBA,
JOKyMEHTO3HaBCTBA a00 y TMpoleci HaBYaHHA, IWI0 mependadac
OPOBEICHHS  JOCIUDKEHHs Ta/abo  3milicHEHHA iHHOBaWif Ta
XapaKTEPH3YIOThCA HEBU3HAYEHICTIO YMOB Ta BUMOT.

3araabHi
KOMIIETEeHTHOCTi
BK)

3K-1 3HaHHA Ta PO3yMiHHA IIPEAMETHOI 00IacTi Ta po3yMiHHs
npodeciiHHOl MisIILHOCTI,

3K-2 KpearuBnicts.  3marHicTs reHepyBaru  imei, sKi
BilNIOBIal0Th BHMOTaM HOBH3HH, OPHUTIHAJILHOCTI Ta
NPAaKTUYHOI JOIIIBHOCTI.

3K-3 YMIHHS BHSBIATH, CTaBUTH Ta PO3B’S3yBaTv MpOOIEMH.
3maTHICTE (QOPMYITIOBATH 337124y, BUKOPHUCTOBYBATH IS
ii BupimieHHs NOTPiOHY iHGOPMALI0 Ta METOMOJOTIIO




JJIA JOCATHCHHA 06FpYHTOBaHOF0 BHCHOBKY.

3K-4

3maTHICTE MOTHBYBATH JIIOJEH Ta PyXaTUCS OO CIILIBHOI
METH.

3K-5

3MaTHICTh BHSBJIATH iHILIaTHBY Ta MiJIPUEMIHBICTb.

3K-6

3maTHICTh CIUIKYBaTHCS 3 IMPEACTAaBHUKAMH IHIIKX
npodecifiHUX Tpynm pi3HOTO piBHA (3 €KCIEPTaMH 3
IHIIMX rajaysel 3HaHb/BH/IB €KOHOMIYHOT JTisJIBHOCTI).

3K-7

3MaTHICTE pO3pOOISITH MPOEKTH Ta YIPABASTH HUMH.

3K-8

3maTHICTE OisSTH COLaIbHO BiAMIOBIZAIBHO Ta CBIJOMO.

3K-9

3narHicTh 0  abCTPaKTHOro,  AHANITHYHOIO  Ta
KPUTUYHOTO  MHCJIEHHS, MOro  BHKOPUCTAaHHA Y
IPOBEACHHI HAyKOBO-IOCHIJHUIBKOI  JISUIBHOCTI HA
BiJITOBITHOMY PiBHi.

3K-10

KoMmyHIKATHBHI HaBHYKH. 3HATHICTh J0 €(QEKTHBHOIO
CH1JIKyBaHHS.

daxosi
KOMIIETEHTHOCTI
cneniajJbnbHOCTI
(PK)

PK-1

31aTHICTh PO3YMITH Ta BUKOPUCTOBYBAaTH
3aKOHOMIPHOCTI PO3BUTKY iH(OpMaLiIMHOTO CEpeloBUIIA
3 MeTOW opraHizanii e(eKTHBHOro  ynpaBiiHHA
indopmariiiHo0 Ta 6i6JiOTEYHOIO MISUIHHICTIO.

PK-2

3maTHicT, oOpraHi3oByBaTH poOOTy Ta 3HIMCHIOBAaTH
KEPIBHULTBO iHhopManiiiHO-aHATI THYHUMH
CTPYKTYpHHMH MiJpO3AiIaMd Ha MiANPHEMCTBAX, B
OpraHi3alisx Ta YCTaHOBaX.

PK-3

3MaTHICTh 3aCTOCOBYBaTH iH(pOpMaIiHHO-KOMYHIKaTHBHI
TEXHOJIOTIi  JUIA  BHpIIIEHHS  EKCIIEPHIMCEHTAIbHHUX,
[PAKTHYHKUX T4 MPOTHOCTHYHUX 3aBIaHb y NpodeciitHii
TisUTBHOCTI.

DOK-4

30aTHICT, 3aCTOCOBYBaTH TEXHONOTIl Ta IPOLEAYpH
aHATITHKO-CHHTETHYHOTO OIPAIIOBaHHA pI3HUX BHIIB
iHbopMaIi.

DK-5

3maTHICTD BIJICTE)KYBaTU TEeHJEHIT1 PO3BUTKY
npeaMeTHOi chepu nuisixoMm 6i6mio- Ta BEOOMETPUIHOTO
aHaJi3y iHpopMaIlifiHHUX MMOTOKIB T4 MACHBIB.

DK-6

30aTHICTE MOJENIIOBATH TMPEAMETHY Tally3b, PO3YyMITH
OPUHIMIIA ~~ IPOCKTyBaHHA  Ta  (PyHKIIOHYBaHHA
aBToMaTH30BaHMX BJI, ceMaHTHYHOTO BeOY, BeO-CepBICIB
Ta COIIAJIBHUX MeJia.

OK-7

3maTHICTh iHTepmperyBatd iHGopMalliiiHi sABHINA 1
npoueck Ta QopMmyBati HpodeciiiHy CBITOIIAIHY
O3UILIO.

PK-8

3maTHICTE  KepyBaTd  KOJIEKTMBOM Ta  IpHHMaTd
e(eKTHUBHI YIIPaBIiHCHKI PILICHHS.

PK-9

3I0aTHICTE OOCTEXYyBaTH, IUIaHYBaTU Ta CTBOPIOBATH
OpraHi3allifiHi CTPYKTypH YIpPaBIiHHSA BIANOBIIHO [0
norped MisIbHOCTI iHGOpMalliHHUX YCTAHOB

PK-10

3narmicte  3abesnedyBaTH  eEKTHBHE  YNpPaBIiHHA
IHHOBaIIHHUMH ITPOCKTAMHU.




7 — IlporpamHi pe3yJabTaTH HABYAHHSA

3100yBay BHIIOI OCBiTH MOBUHEH:

ITPHI1. BoomiTi 3HaHHAM 1 PO3YMIHHAM TEOPETHYHHX 3acal CHUCTEMHOi OpraHizauii,
MoJepHizaii, MiABUIIEHHS eDEeKTHBHOCTI YNpaBIliHHsA iH(GopMalikiHow, 6i61i0TEYHO0 Ta
apXiBHOIO IisUTBHICTIO.

ITPH2. BosnoaiTy 3HaHHAMH Ta yMIiHHAMH IIOJ0 OCOOIMBOCTEH OpraHizailii Ta yrpasiIiHHsL
inpopManifHO-aHAIITHYHOIO JisUIbHICTIO Ha MIANPHEMCTBAX T4 YCTAHOBAX.

ITPH3. YMiTH BHUKOPUCTOBYBaTH IHTEPHET-PECYpCH Ta TEXHOJOTI IS BHUpINICHHA
eKCIICPUMEHTANbHUX, IPAKTHYHHUX 1 IPOTHOCTHYHHX 3aBlaHb y Traiysi mnpodeciidHoi
IISIIBHOCTI.

IIPH4. Bononith 3HaHHSAMH HAayKOBHX 3acaJl OpraHi3allii BIPOBAUKEHHA HOBITHIX
TEXHOJIOTIH B IHpOpMaLiiiHy, 6i0Ii0TEeUHY Ta apXiBHY HisSUILHICTE.

ITPHS. Bosoniti 3HaHHAMH 3 Teopil Ta IPaKTUKH MEHEIKMEHTy GiGmioTeunnx i apXiBHAX
YCTaHOB, TEXHOJIOTIH CTBOPEHHA Ta MiATPHMKH (QYHKUIOHYBaHHS €JEKTPOHHUX OiOIioTex
Ta apxiBiB, BUBYEHHS Ta 33/I0BOJIECHHS iH(pOPMaLiHUX OTPe6 KOPHUCTYBAYiB.

ITPHG6. YMiTH 3aCTOCOBYBaTH TEXHONOTII Ta MPOUEAYPH aHAIITHKO-CHHTETHYHOTO
OIIPAIIOBaHHs HAYKOBOI Ta YIpPaBIiHCHKOI iHGOpMaIrii.

IIPH7. YMiTn BiACTEXKYBaTH TEHIEHLIl PO3BUTKY MpeAMETHOI cdepu uuigxoM 6iGmio- Ta
BEOOMETPUYHOTO aHaNi3y iHQOpMalliHHUX OTOKIB Ta MACHBIB.

IIPHB. 3acTocoByBaTH MOXIIMBOCTI Cy4YacHHX KOMIT'IOTEPHHUX Ta TEIEKOMYHIKALIHHHX
TEXHOJOTIN s ineHTUdikauii, ¢opMyaroBaHHS 1 BHpIIEHHS 3aBAAHB IIiIBUINECHHS
edexTuBHOCTI QyHKIIOHYBaHHA ycTaHOB iHOpMaIiitHOi, 6i6aioTeuHOi Ta apXiBHOI chepH.
IIPHY. YmiTn oOcTexyBaTn, IUIaHYBaTH Ta CTBOPIOBAaTH OpTaHi3alliiHi CTPyKTypu
yIpaBJIiHHA BiAOBIAHO A0 MOTped yCTaHOB iHdopMaliiiHoi ranysi.

ITPH10. 3acrocyBarn 3HaHHS Ta NPaKTH4YHI HABUYKUA 3 NPOdeCiiiHO-OpIEHTOBAHUX
HAaBYAJBHMX JHUCIMIUIIH B iHQopMaliiHii, OibmioTeuHidi Ta apxiBHiA cdepi 3a
EKCTpEeMaJIbHUX YMOB.

ITPH11. BukopucToBYBaTH pI3HOMaHITHI KOMYHIKaTHBHI TEeXHOJOTil I OpraHizalii
e(QeXTUBHOIO CIiNKyBaHHS Ha HpodeciiHOMYy, HayKOBOMY Ta COLIAILHOMY pIiBHSX Ha
3acajJlax TOJIEPaHTHOCTI, A1aJory i CHiBpOOITHHIITBA.

ITPH12. 3acTocysaT 3HaHHS Ta NPAKTHYHI HABUYKH aHAI3y BIJIIOBIAHUX HOPMATHBHMX
JOKYMEHTIB, YHHHHX CTAHAAPTIB 1 TEXHIYHHX YMOB, LIO PETYIIOIOTh (PYHKIIOHYBAHHS
iHopmManifHoi chepu.

IIPH13. BukopuctoByBaTd 3HAHHSA Ta HABHYKH HIOAO TPOBE/ICHHS 300py IaHUX,
MOZIECIIOBaHHS JOKYMEHTHO-iHQOpMaIiifHUX cucTeM 1 1X pecypciB INpH  aHaimisi
KOHKYPEHTOCIIPOMOXXHOCT1 YCTaHOBH.

IIPH14. YMiTH 3acTOoCOBYyBaTH IpHKIAJHE IpOrpaMHe 3a0e3MeUeHHs I BHUPIHICHHS
YIPaBIIHCBKHX Ta/ab0 HAyKOBUX 3aBJaHb HAa OCHOBI IIOEAHAHHS 1HTENEKTYAIbHHX
3mi0HOCTEH MoAUHY 3 QYHKI[IOHANEHIMY MOMXJIUBOCTAMH iHQOPMALIHUX CHCTEM.
ITPH1S. YmiTn 3abesnedyBatd po3poOKy Ta eQEeKTHBHE YIPaBIiHHA 1HHOBALIHHMMU
IPOEKTaMH.

ITPH16. YMITH 3aCTOCOBYBaTH TEOPETHYHI JOCATHEHHS HAayK COLIOKOMYHIKaLiHHOIO
LUKy U iHTepiipeTalii iHhopMaIliifHUX SBHUIN i MIPOIECIB Ta (OPMYBAaHHS CBITOIVIAIHOI
HO3UIIII.

ITPH17. YMITH 3acTOCOBYBAaTH 3aKOHOJABCTBO, L0 PETYIIOE YHPaBIiHHA aBTOPCHKHMU
IpaBaMu.

ITPH18. BonoaiTin KyJnbTYypolO MHCICHHsS, BMITH Yy3arajJbHIOBAaTH, AaHATI3yBaTH 1
CUHTe3yBaTH 1H(QOpPMANiI0 B MAISUIBHOCTI, MOB’A3aHIH i3 il MOIIYKOM, HAKOMHYCHHSM,




30epiraHHsAM i BUKOPUCTAHHSIM.

8 — pecypcHe 3a6e3neyeHHs peasizamii nporpamu

Kanpose Jo peamzamii nporpamMu  3alyyarOTBCH  HAyKOBO-IIENAroriyHi
3a0e3Me4eHHS npaiisauku 100 % 3 HayKOBHMMH CTYNCHSMH, BUCHMMH 3BaHHIMH, a
TaKOXX BHCOKOKBaNi(PikoBaHI CIIEIialiCTH. 3 METOK IIiIBUILNEHHA
¢axoBoro piBHA, yci HayKOBO-NIEAAroridHi NpaIliBHUKH OJUH pa3 Ha
II'ATh POKIB NMPOXOMATh MiABUINEHHS KBamiikauii Ta CTaKyBaHHS, B
TOMY YHCII 3aKOpAOHHE. BepyTh ydacTh y ceMiHapax, TpeHiHTrax,
KOH(pEpeHIisax.
MarepiajabHo- MarepianpHo-TeXHiYHE  3a0e3ledeHHs  BiAMoBimae  JHlEH3iHHUM
TeXHiYHe BMMOI'aM II0M0 HAZAHHA OCBITHIX Mochyr y cdepi BHIIOI OCBITH i €
3a0e3nevyeHHsI JAOCTaTHIM JUIA 3a0e3MeueHHs IKOCTi HaBYaJIbHOTO mpoliecy. Le:
- HaBYaJIbHI KOPIIyCH;
- TYpPTOXMHTOK;
- IyHKT Xap4yBaHHS,
- CIIOPTUBHMH 3all;
- creniagizoBaHi HaBYaJbHI naGoparopii;
- MyJsTUMeniliHe obaaHaHHS.
Indopmauiiine Indopmaliiine Ta HaBYaNbHO-METOAWYHE 3a0e3lEUeHHs OCBITHBLOI
Ta HABYAJIbLHO- | IpOrpaMHM 3  IIATOTOBKHM  ¢axiBmiB 3i  cmemiansuocti 029
MeTOANYHe «Indopmaniiina, Oi0mioTedHa Ta apxiBHa COpaBa» BiAIOBigac
3a0e3mevueHns JMIIEeH31fHUM BHMOTaM, Ma€ aKTyaldbHHH 1 3MICTOBMIl KOHTEHT,
Oa3yeTbcs Ha Cy4acHHX iHGOPMALiHO-KOMYHIKAIIHHUX TEXHOJIOTIAX:
- obimiitaui caiit HanionaneHoi akamemii KepiBHHUX Kanapis
KyJIBTYpH 1 MUCTELITB;
- TOYKH OE3APOTOBOTO JAOCTYIy J0 MEpExKi [HTepHET;
- HeoOMeXeHUH JOCTym no Mepexi [HTepHeT,
- HaykoBa 0i0yioTeKa Ta YUTaabHi 3aJ1H;
- BLAIUI KOMIT'FOTEPHOTO CEPBICY Ta TEXHIYHUX 3aC00iB HABYAHHS,
- KOMIT'KOTE€pHE MMporpaMHe 3a0e3NCUCHHS;
- HapyaibHI Ta po0O4i IPOrpaMu AUCLHMILIIH,
- cwialycHu HaBYaJILHUX AHCUUILIIH,
- HaBYaJbHI IUIAHHU Ta Ipadiku HaBYAIBHOTO MPOLIECy;
- HAyKOBI Ta METOOWYHI pO3POOKH  HAYKOBO-IIENATOITYHUX
IIpalliBHHKIB.
9 - AkafemMiuyHa MOGIIBHICTH
HamnionanbHa Ha mincTaBi ABOCTOPOHHIX HOToBOpIiB Mixk HamioHaasHOI akageMicro
KpPeAUTHA KEpIBHHX KaJpiB KyNbTypH 1 MUCTEUTB Ta 3aKJaJaMH BHINOI OCBIiTH
MOOINBbHICTD YKpainu
Mixknapoana Ha mincraBi ABOCTOPOHHIX 10roBopiB Mixxk HarioHamsHOIO akageMicro
KpeauTHA KEpIBHUX KaJpiB KyJIBTYpH i MHCTCUTB Ta 3aKIaJaMH BHINOi OCBITH
MOOLIBHICTD KpaiH-IapTHEPIB
HaBuanus Hapuyanns 3100yBaduiB BUIIOI OCBITH MOXUIHBE IINCISI BUBYEHHS KypCy
iHO3eMHMX YKpaiHCBKOI MOBH.
3n100yBayiB

BHIIO0I OCBITH




2. ITepenik KOMIOHEHT OCBITHBLO-IPOdeciiiHol mMporpamMu
Ta IX JOriYHA NOCJTiAOBHICTEH

Posmnoain 3micTy ocBiTHBO-TIpodeciiinoi mporpamMu
32 ITpyNIaMH KOMIIOHEHTIB Ta UKJIAMH NiATOTOBKH

OO6csr HaB4aATBPHOTO HABAHTAXEHHS 300yBava BUILOT OCBITH (%)

ukn O060B’13K0OB1 KOMITOHEHTH Bubipkosi Bcerworo
MiITOTOBKH OCBITHBO-TIpO(eCIHHOT KOMITOHEHTH OCBITHBO- | 3a BECh TEPMiH
IpOorpamu npodeciiiHoi nporpamMu HaBYaHHS
Bcroro 3a Bechb 73,3% (9,1% 3aranbHi
TEpPMIH HaBYAHHS KOMIIETEHTHOCTI, 26,7% 90 (100%)
90,9% ¢axosi
KOMITETEHTHOCTI )

2.1. Ilepesik KOMNOHEHTIB OCBITHBO-NpogeciiiHol NporpamMu

. . KinbkicTh ®opma
KoMmnoHeHTH 0CBITHBOI MporpamMmu .
[udp v/ . . HABYAJBHM | MIICYMKO-
. (HaBYAJILHI AV CUUILTIHHA, CemecTtp
i mpakTnk X roguH/ BOTO
NMPAKTHUKH) .
KpeIuTiB KOHTPOJII0
1 2 3 4 5
OBOB’A3KOBI KOMIIOHEHTH OII
Dopmysannsa 3a2anbHUX KOMHEMEHMHOCMeNl
O13.01. MeTtozooris 1 opranizamis 120/4 eK3aMeH 1
HAYKOBHUX JOCIIIKEHb
043.02. [lenarorika BHILOT ITKOJNH Ta 120/4 €K3aMEH 1

Ne1arorivHa ManCcTepHiCTh
BHKJIafa4ya

Bceboro: 240/8

Q@opmyeannn cneyianvHux (haxosux, npeomemuux) KOoMnemeHmHocmel

Ol®.01 'COI_IiaJIBHi. \I'(OI'VIYHiKaI.{i'l' Ta 150/5 3aJIiK |
iHbopMaIiiiHi areHIi
OJ1D.02 Kpoc-KynbTypHUN MEHEIKMEHT Ta 180/6 3aJIiK 1
' MDKKYJIBTYPHI KOMYHIKaIli1 €K3aMEH 2
KyneTypHI pakTuk, K 150/5 €K3aMeH 2
OllD.03 IHCTPYMEHT NPOTHIT TiOpuAHUM
3arpo3am y peaJibHOMYy Ta
BIPTYaJILHOMY CEPEIOBHIIII
OIl®.04 AnBQKauiﬂ .13 iH(bOpMauiﬁHo- 150/5 eK3aMeH 1
616mi0TeuHIN cdhepi
[adopmaniiiHo-aHaTITHYHE 150/5 eK3aMeH 1
OA®.05 3a0e3MeYeHHs YITPaBIiHCHKO1
JisUIBHOCTI
O1d.06 I’ paHTOBHH MEHEIKMEHT 120/4 eK3aMeH 3

Bcernoro: 900/30




IIpakmuuna niocomoska:

OI1.01 Bupo6Huua npakTika 90/3 3alliK 1
(neparorigHa)
OI1.02 Bupo6Hnya npaktuka (paxoso- 90/3 3aJTiK 2
aHaAJIITHYIHA)
OI1.03 BupoOHuya npakTuka 180/6 3aJIiK 3
(YIpaBniHCBKO-TIDOEKTHA)
OI1.04 ITepennumuoMHa IPaKTHKA 90/3 3aJIK 3
Beworo: 450/15
Amecmauin
0OA.01 ITinroroBka kBamidiKamiiHO1 360/12 2,3
(MaricTepchbkoi) po6oTH
0A.02 3axuct kBaidikamiiHol 30/1 1
(MmaricTepchkoi) podoTH
Bcenoro: 390/13
2. lucyunninu éinbnozo eubopy 3006ysaua
(hopmyeanna cneyianvnux (haxosux) komnemenmuocmei)
BI101 Bn6ip HaBYAIILHHX Jmcummig Ha 720/24 2,3
BIAMIOBIHY KUIbKICTh KPEAUTIB
Bcworo: 720/24
3ATAJIBHHUHA OBCAT OIN: 2700/90
y TOMY YHCJIi:
000B’A3K0Bi KOMIIOHEHTH 1980/66
BHOIPKOBI KOMIIOHEHTH 720/24




2.2. CtpykrypHo-1oriyno cxema OIIII

1 cemecTp 2 cemecTp 3 cemecTp
IHuxa 3arajabHol 0/13.01
NiAroTOBKH
0/13.02
O1d.01
Huxn npodeciiinoi Oo4d.02 O4®.02
NIATOTOBKH
O1®.03
O/1d.04
O®.05 O1®.06
OIL.01 OI1.02 OIl.03
OI1.04
0A.01 0A.01
0A.02
BA BJ
Komnonentu
BiJIbHOT0 BHOOPY B/,
B
BJI
BJI

3.®opma arecTanii 3100yBa4iB BHILOI OCBITH

AtecTanis BUNYCKHHKIB OCBiTHBO-mpodecifinoi mnporpamu "IHdopmamiitHa
HisnbHICTh Ta MeaiakoMyHikanii" 029 «Indpopmauniitna, 6i6nioTeyHa Ta apxXiBHa CIpaBay
npoBOAUTHCA Y dopmMi myOrmiyHOro 3aXHMCTy kBadidikamifHoi poOOTH Ta 3aBEPIIYETHCS
BHJIau€I0 JJOKYMEHTa BCTAHOBJICHOTO 3pa3Ka MpO NPUCYIKCHHS CTYNEeHS MaricTpa i3
IPUCBOEHHAM akaJeMiuHoi KBamidikamii — marictp 3 iHpopMamiiaoi, 6i6aioTednol Ta
apxiBHOI cripaBu. ATecTallis 34iHCHIOETECA TyOIivHO.




4. MaTpuus BiAnoBiIHOCTI MpOrpaMHHX KOMIETEHTHOCTEMH
KOMIIOHEHTaM OCBIiTHbOI porpamMu

KomnereHnTHOCTI
= e [ea | (v | [~ |0 |8 IS (7 I8 |0 [ v [v & |8 |8 |2
= 1 R - R 1~ T R
AEEEEEEEEESEESSISEIEE|E B
0/13.01 o o + |+ + | + +
02 |+ | + Jobil + ] + + |+ |+ +ll | + + || +
SAEA + + [+ ]|+ + + |+ |+ ]+ + | +
OR®:02 + |+ [+ |+ |+ |+ + + + | + +
OA®.03 + |+ |+ |+ |+ + + + | +
O1®.04 o P + | + + + +
s + + + + | + + |+ |+ |+ +
Of®.06 + + |+ |+ + + + +
QUL + |+ |+ |+ |+ + [+ ]|+ + |+ |+ + | +
D2 + + + | + + + |+ | + +
AR + |+ |+ |+ |+ + |+ |+ + |+ |+ |+ + | +
DRk + -+ + | # + + | + | £l +
0OA.01 o T + | + + |+ |+ +
0A.02 X ] N 4 4




5. Marpuus 3abe3neueHHs: IporpaMHuX pe3y bTaris Hap4anus (ITPH)
BiINOBIIHMMH KOMIIOHEHTAMH OCBiTHBO-podeciiinot mporpamu

AEEIEHHEHEHE R E R EEEHE
== == =~ == == == == == - =
=] Bu | B [ A A
S|E|E|E|E|E|E|E|EB|E|E|E|E|B|E|E|E
0/13.01 + + | + + + + + | + | +
013.02 + + | + + | + + |+ | + + + |+ | +
ON®.01 + + |+ | + + |+ [+ [+ |+ |+ |+ + +
O4®.02 + + | + + + | + + + +
Ool®.03 + + + |+ |+ |+ + |+ |+ ¥
O®.04 + + |+ |+ + + + |+ |+ + *
OA®.05 + |+ |+ |+ + |+ | + + |+ |+ + 2!

+
Oad.06 + + | + + + |+ | +
OI1.01 + + | + + | + + |+ | + + + | + 4
OIL.02 + |+ |+ + + |+ | + + |+ |+ + L4
OI1.03 + + |+ [+ ]|+ + + |+ | + + |+ |+ M

+
OI1.04 o + | + + |+ |+ + + +

+
0A.01 + + + + + +

+
0A.02 + + | + + +

I'apanT nporpamu,

JIOKTOP HAyK 3 COUiaIbHUX KOMYHiKauii, ~ -

npodecop & /// Bikropis JOBPOBOJILCHKA
& ¢



