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MOJOKEHHSI ITPO KA®EAPY I'PA®IYMHOIO JM3ANUNY
HAIIOHAJIbHOI AKAJIEMIT KEPIBHUX KAJIPIB
KYJbLTYPU I MUCTELTB

Loaomenns npo kadeapy Hauionanpnol akageMil KEpiBHUX KaAPHE KNALIVPH |
MECTCHTB (11 — Axaaemist) po3podaeHo v BIANOBLAHOCTI 10 3akony Yrpait «tpo
suiy  ocsity» By 01.07.2014 p. Ne 1556-VIL. Craryry Axkaiemil, 4intioro
3AKOHOABCTBA YKpalHM Ta BHM3HAUYAE 3arajbHI NPaBOBI Ta OpraHizalliini sacd i
gyusiionysanus  kadepn  rpadgivnoro  suaiiny  (ai Kadeapa) ARt
Hoaoxcenust BBO,UTHES B 110 HAKA30M pekTopa Akajemil.

L. 3araneni nuranus kageapu rpadgiunoro amsaiiny

1.1. Kageapa rpagiunoro pusaiiny 0a30BHI CTPYKTYPHHIT HIAPO3ILL. 11O
UPOBO, UL OCBITHIO,  METOAMYHY Ta  HAYKOBY  JUSJIBHICTL 38 CUHCIUNILIHCTIO
022 «Jlnsaiiny. 0CBITHBLOIO NPOIPAMOO «l padiunmii saiity. Kadeapa seiae naykoesy 1
VEZRHAPOEY ABLILHICTL T 3AHICHIOC THAFOTOBKY HAYKOBO-MCAArONTHHIX K APIE BHIOT
KB AP el 40 BRa3aHoK CHCLIAALHICTIO.

Lid Kadepa KepyCrbes vy CBOTH JSUILHOCTT KOHCTHTYIUCIO Y KpaTii. 3ak0HOM
Yipaiin: «llpo sy ocBiTY», YHHHUM 3aKOHOAABCTBOM Y KpatHu. CTaryTom AKa 1eMil.
HPUABIL I BHNTPIIIHBOIO  TPYAOBOTO  postops Ky ArajaeMmil.  uum  Hosomesia
plteHiping BueHol paan AKQICMIT Ta THCTUTYTY. HAKa3aMu, PO3HOPSKCHHINMIT PEKTOPIL
I HpopeKTopiB AKaeMil. po31opsUKCHHSIMHI JIHPEKTOPA IHCTUTYTY.

by Kaeapa  rpadiuioro  nsaiiny  CrBopro€TbC,  PeOPraHI3oBy Clbed 1
JIKBLLYCThCS HAKA30M PEKTopa Ha HiACTasl piteHHs BueHol pain AKaiemii.
.. Nadeapa CTBOPIOCTLES 32 YMOBH. SIKILO 10 1T CKJIQLY BNOJITL 1E MCHILC

I 1Ay KOBO=HCAL O THINX HPALIBHUKIB, JUBE SKHNX Ka@e/pd € OCHOBHIM  AICHEN
POOVOTH, I HE MEHIIE HIK TP 3 SKMX MAlOTh HAYKOBMH CTYIIHb ad0O BueHE (Moyccie)
SEUHLLL



npodeciiiHuX Tmporpam, a Tako’XXK aTrecTamio BulyckHUKIB. Kademapa xoopmunye
HiArOTOBKY (paxiBIUB 3a OCBITHIMU PIBHAMH «0akayiaBpy», «Marictp» crenjaibHocti 022
«/Im3aiin» BIATIOBITHO JI0 JIIIE H311.

BunyckoBa kadeapa mnpmsHadaeThes HakazoM pektopa Axanemii. Kadeapa
rpaigHOTO AM3aiiHy BUITYyCKOBA 3a creljaibHOCTIO 022« /] m3aiiny.

1.7. Kadenpa mosxe OyTu peopranizoBaHa ado JIKBiJOBaHa HAKa30M PEKTOpa Ha
mijicTaBi pimeHus BueHoi pagu Akanemii y BUMagkax:

- HEBIJIMOBITHOCTI BWMOTaM JIIICH3YBAHHA Ta aKpeauTalii 3 TMUTaHb
KaJpOBOTO, HAYKOBO-METOUY HOTO Ta MaTepiallb HO-TE XHIYHOTO 3a0€3IeYEHHS;

— He3a0e3neueHHs PIBHA MATOTOBKH CTYACHTIB BUMOTaM CTaHIApPTIB BUIO1
OCBITH;

— MpY HEOOXIAHOCTI peopranizaiii 3 METO IMOJAJbIIOTO MiABUIIEHHS SKOCTI
MiArOTOBKHU (paxiBIiB a00 B 1HIIUX BHUIMMAAKAX, 0 TIepeadade Hi 3aK0 HOJaBCTBOM.

[Ipu peopramizamii kadeapu ITOKYMEHTH, SKI 3HAXOOATbCA Ha Kadenpi,
e peJaloThCsl Ha 30epiraHHsl MpaBOHACTYITHUKY, MPH JiKBiamii — 10 apxiBy Akagemii.

1.8. Odimitna HazBa kadeapu BCTAHOBIIOETHCA TpU 11 CTBOpeHHI abo
peopramnizamii BueHoro pamoro Akagemii Ta TIOBHHHA BIJTOBiAaTH Kypcam, IO
YUTAIOTHCS,, OCHOBHIM Ta HayKoBiW cremami3amii kapeapu abdo BimoOpakaTH raiysb
3HaHb, 3 K01 Kadenpa Bee mMAroToBKy (paxiBiiB, Ta HANPSMY HAYKOBOi pOOOTH.

1.9. Kadenpa rpadiuHoro amsaiiHy B3aeMoji€ Ta PEryJiro€ CBOi BiJIHOCHHU 3
IHIIUMU ~ TApo3aUIaMu  Akanemii 3TIH0O 3 OpraHi3alll tHO-pO3TIO PSAIUM U,
HOpPMaTUBHUMHU TOKyMeHTaM U Ta CTaTyToM AKagemii.

1.10. Kadenpa rpadiuaHoro nu3aiiHy He € HOPUINYHOK 0CO0010.

1.11. HopmaruBHa HOKYMEHTAIlSI Ta PO3MOPSANUlI aKTHU 3 OpraHi3alii HaBYajbHOTO
MpOTIECy, MAr0OTOBKM HAYKOBUX KaapiB, Kl BUIAIOTHCS B AKagemii Ta 1HCTHTYTI, € JJIs
kageapu 000B I3KOBUMH J10 BUKO HAHHS .

1.12. Kadenpa Moxke BUKOPHUCTOBYBATH Y3TOJUKEHI 3 KEpPIBHUITBOM Akajemii
BJIaCHY CHUMBOJIIKY, TPaMOTH, JTUCTH, TOJISIKH TOIIIO.

1.13. 3a xadenporo, 3 MeTor0 3a0€3MeYeHH i1 MisTBHOCTI, 3aKPITUTIOIOTECS HAKa30M
pekropa Akajnemii NpUMINMICHHS, OOJaJHAHHS Ta 1HIIE HEOOXiJHE MaWHO Ha MpaBax
OTIepaTHBHOTO YIIPAaBJIiHHSA, 110 3HAXOAUTHCS Ha OajlaHci Akagemii.

1.14. Kadenpa rpadiuHoro auzaiiHy BiAMOBIIa€e 3a HAJIECKHUM CTAH ayJIUTOPHOTO Ta
nabopatoproro (GoHIY B MeXax ii MaWHOBOTO KOMIUIEKCY, a TaKOX 3a IiJIbOBE
BUKOPVC TAHHS IPUMIIIIC Hb.

1.15. 3miau Ta nomnoBHeHHI a0 IlonoxkeHHs mpo Kadeapy yXBaTrOIOTHCS/
PO3TISIAAIO THCS 32 MPOTIO3HUINSIMH 3aIll KaBJICHUX CTPYKTYPHHUX MIPO3aUIIB AKanemii Ha
3aciganHi BueHoi panu AkageMii Ta 3aTBE pIKYIO ThCSl HAKa30M PEeKTopa.

2. Ckaaa Ta cTpykTypa kadeapu rpadiynoro quzaiiny

2.1. o cximany kadeapu BXOIATh: 3aBiayBau Kadeapu, HayKOBO-TieJaroTidyHi
npamiBHUKK (mpodecopu, AONEHTH, CTapill BUKJagadi, acUCTCHTH), acIipaHTH,
JIOKTOPAHTH, HAYKOBI1 CIBPOOITHUK M, TIeIarOTI4HI TIPpall BHUKH, HaBY )b HO -0 IOMI>KHUI
Te PCOHA.

2.2. IIpaBa 1 000B’43KH, a TaKoXX MpodeciiiHi BUMOTH A0 HAYyKOBO-TEAArOTTUHUX
MpaIiBHUKIB BCTAHOBJIIOIOTHCS BIAMOBIIHOIO TIOCAMOBOIO IHCTpYKIN€Er. I[locamosi
IHCTPYKLII po3poOIIsitoThCS Ha miacTaBl Hakazy MincounonitTuku Ne918 Bin 31.05.2017
p. «lIpo 3arBepmkeHHA TMOPSAAKY PO3pOOJECHHS Ta 3aTBEepI’KeHHS KBamidiKailiHUX
xapakTepucTuk». IlocamoBi 1HCTPYKINi MICTATP KOHKPETHHHM TEpeiiK TMOCaJ0BUX



000B’sI3KIB TIPAIIBHUKIB Kaeapu 3 ypaxyBaHHIM MOCAAH, iX MpaB, BATIOBIAAIbHOCTI Ta
KOMIIE TEHTHOCTI, 0COOJIMBOCTE I opraHizaiii mparii Ta yrnpaBJiiHHSI.

2.3. IlltatHa 9YHCENHHICT, HAYKOBO-TICNATOTIYHUX TpaliBHUKIB  Kadenpu
BU3HAYAETHCS HA KOXXEH HABYAJIbHUW PIK 3TiJHO 3 BCTAHOBICHUMHU HOPMAaTHBAMU
YUCENbHOCTI CTYJI€HTIB, acIipaHTIB, JOKTOPAHTIB, CJIyXadiB Ha OJHY WITATHY MOCaay
HAyKOBO-TEJarorivHOTO TpAaIliBHUKA Ta 3aTBEPAKYEThCS HAKa30M PEKTOpa Ha TOYATOK
HaBYATbHOTO POKY. [IpoTAroM HaBY ambHOTO POKY MOKJIMBI 3M1HU YHUCEJIHHOCTI HAYKOBO -
MeIaroriYHUX MpaliBHUKIB KadeIpu BIAMOBITHO 0 3MiHM KOHTHHI'€HTY CTYICHTIB Ta
CIIyXauiB.

2.4. llraTHa YUCENbHICTh HAYKOBO-TIEAArOoTIYHUX IMPAIBHUKIB Ta HaB4YaJlbHO-
JOTIOMI>XKHOTO Tie pco Haly KadeIpu BU3HAY A€ ThCS MITATHAM PO3KIIaoM AKaaemii.

2.5. Jlo po6otu Ha Kadeapi MOKyTh 3aTydaTucsi HAYKOBO-TIeAaroridHi Mpaili BHUKH,
BUCOKOKBaJi(iKOBaHI CHEIiadiCTH 3a CYMICHHITBOM a00 3 TOTOJAWHHOK (OPMOIO
OTUIATH.

2.6. llpuiiaaTrs Ha moOcagW 1 3BUIbHEHHA 3 TOCaa TMpaliBHUKIB Kadenpu
3/11¥C HIOETHCS B1JITIOBIIHO O YMHHOTO 3aK0O HOJJaBCTBA.

2.7. BignoBigHo A0 (GYHKIIOHATHHOI AISUIBHOCTI MpU Kadeapi MOXKYTh iCHyBaTH
KOMITIOTepHI KJlacW, HaB4YaJbHI Ta HayKoBI Jjabopartopii, kabiHeTw, Oi0moTexa,
MaiicTe pHi, HaBYaJIbHI TeaTpPH TOIIO.

2.8. 3 MeTor iHTerpamii IisUIbHOCTI Kadeapu 3 HAYKOBUMH W BUPOOHUYNMU
yCTaHOBaMHU Ta oOpradizamisiM B AkajeMii MOXYTb CTBOPIOBATHCH IILOBI Kadeapu.
LlinboBa kadenpa CTBOPIOETHCS HAKA30M PEKTOPA 3a 301010 3 KEPIBHUKAM U B1/ITOB1ITHUX
YCTAaHOB Ta OpraHizamii, a il JISUIbHICTh PETJIaMEHTYETHCS TOJOKEHHIM TPO IIJIHOBY
Kadenpy.

2.9. Kadenpa morxe BXOOUTHU 0 CKJIaAy HAYKOBUX, HABUAJIbHO-HAYKOBUX IICHTPIB
(KOMIUIEKCIB) TOIIO, CTBOPEHUX B AKaaeMii.

3. OcHOBHi HanpAMKH Ta P yHKUII AisvIbHOCTI Kadeapy rpagivHOro AU3aiiHy

OcHOBHI HanpsIMKU JisUIbHOCTI Kadeapu — HaBYajJbHa poOOTa, METOAUY HA poOOTa,
HAayKOBO-1HHO BaIllifHa po0oTa, BUXOBHA pPO0OTa, M1’KHAPO I HA JI1571b HIC Th.

OcHoBHI QyHKIIIT Kapeapu:

Ha8YaIbHA poboma.
- 3JIMCHEHHI MATOTOBKHM Ta MiABHIICHHA KBajidikaiii ¢axiBiiB BCiX GopM HaBYaHHS
3T1AHO 31 CTaHIapTaM ¥ BUIIOI OCBITH;
- MPOBEJICHHS BCiX BUIIB HABYAJIb HUX 3aHSTh;
- MPOBEICHHS J1ar HOC TUKH 3HAHb CTY/ICHTIB Ta BUOIp (POpM KOHTPOJIIO 3aCBO€ HHS 3HAHB ;
- BUOIp 1 3acTocyBaHHI HeoOXiqHMX (OpM Ta METOJIB HaBYaHHS, MaTepialbHO-
TEXHIYHUX 3aC001B;
- OIIIHKA SKOCTI poOOTH BUKJIa1auiB Ta Mpalli BHUKIB Kadenpu;
- 3A1HCHE HHS T1ITOTOBKH HAYKOBHUX 1 HAYKOBO-TEJaroridyHUX KaIpiB Ta iX aTecTarys;
- BU3HAYEHHA 3MICTY, Oprasi3aiis Ta IpOBEJCHHS MPAKTUKH CTY/ICHTIB;
- BUI3HAYEHHS 3MICTY, OpraHi3allisi Ta MPOBEJACHHs aTecTallli CTYICHTIB 3a CIe1lialbHICTIO
022 «Imzaiiny,;
- oprami3aiisi Ta TPOBEICHHS BCTYNMHHMX BHUIPOOYBaHb Ha HAaBUAaHHSI 3a OCBITHIMH
PIBHSIMU «0aKajaBpy, «MaricTpy;
- BJIOCKOHAJICHHSI 3MICTY HaBYalbHUX JIVUCIUIUIIH BIMOBITHO 0 PUHKY Tpalli, CyJ4ac HUX
JOCSITHEHb HAYKH 1 TE€ XHOJIOT 11;




- BIMPOBAIKEHHS MPOTPECUBHUX METOJIB BHKJIAJAHHSA Ta CydacHHMX 1H(DOpMaIlMHUX
TEXHOJIOT1! HaBYaHHS ;
- BJIOCKOHAJICHHS METOJIB OINHIOBAHHA pPIBHI 3aCBOEHHS CTYJACHTaMH HaBYajhHOTO
Mmarepialy.
MemoouuHa poboma
- po3poOJieHHs BapiaTUBHUX CKIAJOBUX CTAHAAPTIB BHUIIOT OCBITH, HaBYAJIbHUX Ta
poOouMX IUIaHIB 3TiJHO 31 CTAaHAApTaMU BUIIOI OCBITHU Ta 3 ypaxyBaHHIM MOO1JIbHOCTI
CHUCTEMH OCBITH II0JI0 33/I0BOJICHHSI BUMOT PUHKY Ipaiii;
- po3poOka TmporpaM HaBYAIbHHUX JUCIMIUNIH, 1HGOPMAIIWHOTO Ta HaBYalbHO-
METOAMYHOTO iX 3a0e3Me4YeHHs, a TakoXX 3JIWCHEHHS HaBYaJlbHO-TEMaTHdHOTO
IUTAaHYBaHHS MiBUILEHHI KBaTi(ikalii KepiBHUKIB 1 CIEIaTiCTIB MINPUEMCTB, YCTAHOB
1 oprasizaigi ramxy3i KyJbTypH 1 MUCTEIITB;
- MJIrOTOBKa MarepiajiB A0 JIUEH3yBaHHI Ta aKpeauTalii crermiagbHOCTeW (OCBITHIX
nporpam) kadeapu;
- po3poOKa mporpaM i 3aBJaHb JJisl MPOBEACHHS CTYIE HTCHKUX OJIMIT T
- po3po0OKa METOAMIHOTO 3a0€3IeYSHHSI aTeCcTalli CTyAC HTIB;
- po3poOka 3aco0iB Jiar HOCTUKH IO BCiX BHIIB 3aHATH 32 BciMa (popMamMu HaBUAHHS IS
MOTOYHOTO Ta MiJACYMKOBOTO KOHTPOJIIB;
- MPOBEICHHS 3aXO0/iB 3 TiIBUIICHHS TIe/Iaroriy HOi Maic TepHOCTI BUKJIa/1aviB;
- po3poOka, BIPOBAIKEHHS Ta BUKOPUCTAHHA B HaBYAIbHOMY TPOIECI HOBOTO
KOMIT'FOTEPHOTO TMPOTpaMHOTO 3a0e3MedYeHHs HaBUYAJIbHUX JHCIUIUNH, TEXHIYHHUX
3ac001B HaBY aHHsI, TUIAKTUIHOTO 3a0€3MeYeHHs] HaBYaJIb HUX J1UC IUTLT1 H;
- pelLie H3yBaHHS Ta €KCIIepPTU3a HaBYaJb HO-METO MY HUX MaTe piaiB.
HAYK0B0-iHHOB8aYiliHa poboma
-opraHi3arlis Ta K€ piBHUIITBO HaAYKOBO1 poOOTH CTY/I€HTIB, OpraHi3aiis poOOTH HAyKO BUX
(TBOpYMX) I'YpPTKiB, IPOBEACHHS OJIMII a1, KOHKYPCiB 3a npodinem aisabHOCTI Kadenpu;
- IUIaHYBaHHsS, OpramHizalis Ta 3A1WCHEHHA HAyKOBOi TBOpPYOI MISUIBHOCTI 3a
JEPKOIOI)KETHOIO TEMATUKOIO, 32 3asABKaMU TiIIIPUEMCTB 1 OopraHi3aiiii, 3aMOBJIC HHIM U
MIHICTEPCTB 1 BITOMCTB;
- IUTaHyBaHHsS Ta OpraHizaiis HayKoBOi poOOTHM BHKJIQIayiB y ME>KaX OCHOBHOTO
po6odoro vacy;
- MIrOTOBKA HAYKOBUX KaJPiB BUIOT KBaJ(DiKaIii;
- MATOTOBKA OXOPOHHUX JOKYMEHTIB Ha 00 €KTH 1HTEJIEKTyabHOI BJaCHOCTI;
- oprasizamiiiHe 3a0e3nedeHHs MATOTOBKM Ta BUAAHHA MYOJiKaIli, y TOMY YHCII
€JeKTPOHHUX MyOJiKalii, y TOMY 4YHCJI €JEeKTpOHHHX mybOmikamiil. Excrmeprmza Ta
pelieH3yBaHHSI HAyKOBUX poOIT, aBTOpedepariB, AucepTaliii, HAyKOBUX BUIaHb, CTaTECH
TOILIO;
- OpraHizaiisi NMpOBEJAEHHA 1 y4acTh B HAYKOBHUX, HAyKOBO-METOJWYHUX CEMiHapax,
OJIIMITIa1aX, OCBITHIX, HAYKOBUX, TBOPYMX KOHKYpCax Cepe]] y4aCHHMKIB HaBYaJbHO -
BHUXOBHOTO TPOIECY.
op2aHizauituna poboma
-TUIAHyBaHHS TMIJABMIICHHS KBami(ikamii BHKIJIagadiB, BIPOBAIKECHHS il pe3yJbTaTIB Y
HaBY aJlb HUHM MPOIIEC;
- COPUSHHS TMPAIEBIANITYBAHHIO BUMYCKHHUKIB Ta 3/1WCHEHHS 3BOPOTHOTO 3B A3KYy 3
BUITYCKHUKaM U, a TAKOX poOOTOJaBIIM U;
- opramizamis 3axofiB 13 mpodopieHTalii Ta 3ajdydyeHHS OcCi0 Ha HaBUYaHHI 3a
crnemanpHICTIO 022 «JlM3aiiHy;
- y4acTb y poOOTi puiiMaibHOi KOMIcii,;




- PO3BHUTOK MaTepiaibHO-TeXHIYHOI 0a3u kadeapw;
- oprasi3zaiiisi, mMATpUMKa Ta MOCTiHHE OHOBJIEHHS BeO-cailTy kageapu;
- MATOTOBKA MaTepialliB 3 PEUTHUHI'YBAaHHSA HAYKOBO-TIEIaroTi9HUX NPaIliBHUKIB Kapeapu
Ta Kadeapu B miiomMy;
- po6oTa 3 061apOBAHOIO0 MOJIOJIJIIO;
- CHIBPOOITHHIITBO 3 HABUAILHUMH 3aKJaiaMH 32 HampsMaM# TiJTOTOBKH 1
criemaabHOCTIMH Akanemii 1 kKapeapu;
- opraisamisi JiSTPHOCTI HaBYaLHHUX, HaBYaJhHO-HAYKOBHMX Ta HaBYaJlbHO-TBOPYUX
KOMILJICKCIB.

8uxoeHa poboma
- IPOBEJICHH B CTYJEHTCHKOMY CEpPEAOBMIII 3aX0iB, CIIPIMOBAHUX HA TapMo HIMHHIA Ta
BCEOIYHMM PO3BUTOK OCOOWCTOCTI CTyAE€HTa — TBOPYUX MOXKJIMBOCTEH, COIIlaIbHO-
TMICUXOJIOTIYHOT TOTOBHOCTI JI0 TOAAJBIIOTO CAMOCTIMHOTO J>KWUTTS, BUXOBAaHHA B JYyCl
NaTpioTU3MY, IEMOKpPATIii Ta TOJEPAHTHOCTI, BUCOKOT KyJbTYPH TIOBEIIHKH 1 MOpPaJbHAX
SIKOCTEH;
- IPU3HAYEHHA Ta OpraHi3aiis poOOTH KypaTopiB akaJeMIqYHUX IPyTI;
- TpOBEJEHHI BUXOBHOI poOOTH BHKJIaHa4yiB 1 HaBYaJbHO-JAOTIOMIKHOTO TMEpCOHaIy
Kadenpu.

MIHCHAPOOHA OiIbHICMb
- po3pobOka Ta peamizalisi KOMIUIEKCY 3aXOiB 3 1HTerpamii B MDKHapOJHHIA OCBITHBO-
HAayKOBUH MPOCTIP;
- PO3BUTOK pi3HUX (GOpM CHiBIpam 3 BHIIMMHU HAaBUYAJILHUMU  3aKIagaMH,
MAMPUEMCTBAM U, YCTAHOBAM U, OpraHi3aiisiMu, pipMaMu TOIIIO;

- y4acTh y Mi>KHapoJHi ¥ iHTerpawii y cdepi mAroToBKM KaJpiB ILIAXOM peaizalii
nporpamu «lloaBiiHUN TUIIIOMY;

- oprasi3aiisi, y4acTb y Mi>KHapOJHHUX KO H(e peHIIisIX, CEMiHapax, KO HKypcax;
y4acTh Y BUKOHAHHI M1KHApOHUX MPOEKTIB, IPOTpaM TOLIO.

4. YnpasiiHHA Ta opradizauis poooru kadeapu rpadiuHoro guzainy

4.1. KepiBuunro kadenpu 3/111CHIOE 3aBilyBad Kaeapu, KUl Mae BYCHE 3BAHHS
a00 HayKOBUH CTYyMiHb 1 CTa)X HAYKOBO-TIEaroriyHOi poOOTH HE MEHIIE ITSITH POKIB.
KepiBauk kadenpu obupaethcsi BueHoro pamoro Akaaemii CTpOKOM Ha IT’SITh POKIB 3
ypaxyBaHHSM NPOTO3ULINA TPYAOBOrO KOJEKTHBY 1HCTUTYTYy Ta Kadeapu. Pextop
Akanemii ykiiamae 3 3aBigyBadeM Kadeapu KOHTpakT. 3aBigyBad Kadeapu HE MOXKe
nepeOyBaru Ha mocaji O1JbII K ABA CTPOKH.

4.2. 3aBimyBau Kadeapw BIATNOBIZAaE 3a pe3yidbTaTH 1 JISUIBHOCTI Ta
T JITIO PAJIKOBAaHUHM Oe3TocepeIHhO JTUPEKTOPY 1HCTHUTYTY. 3aBigyBau kKadeapuw dwurae
JIEKIN1 1 MPOBOAUTH MPAKTUIHI 3aHATTS 3 HaBY aJIb HUX JTWC IIATLTI H;

-nnst ocBiTHhOTO piBHI  «bakanaBp» («KoJbOpo3HABCTBO Ta KOJIOPHCTHKAY,
«Pexnamua rpadikay, «/{msaiin pekigamu», «'padika Ta pekiama y MICBKOMY
cepenout», «Dotorpadis ta pororpadikar);

-7l OCBITHBOTO piBHS «Marictp» («maitn pexinamuy, «Teopis Ta METOIOJOTIA
nm3anny», «BizyanpHO-1HpOpMaIliiHe cepefoBuie Mictay, «CydacHl HampsMu
PO3BUTKY JM3aliHY»).

4.3. Ha mepiom BiacyTHOCTI 3aBimyBaua Kadeapu (BIAPAIKCHHSI, BIAMyCTKa,
XBOpo0a) Horo GpyHKIi BUKOHY€ 3aC TYIHUK, 10 MPU3HAYAE€THCS HAKA30M PEKTOpa.

3a pimeHHIM Kadeapu MOXyTb OyTH mnependadyeHi 3acTymHUKHM 3aBilyBada
Kadeapu 3 OKpeMHUX BUIIB poOOTH Ha IPOMAaJChKUX 3acajiax.



4.4. OcHOBHI TI0JIOXE HHSI KBaJi(iKall HHOT XapaKTe pUCTUKH 3aBiyBada Kapeapu:
- PO3pOOIISITH CTPATETII0 PO3BUTKY JisIb HOCTI KadeIpy 32 HANIPSIMaM U MiATOTO BKU;
- OpraHi3OBYBaTH Ta 3JIWCHIOBATH KEPIBHUIITBO HABYaJbHO-METOIUYHOIO, HAYKOBOIO,
oprasizauifHoI0 Ta BUXOBHOIO poOOTOI0 Ha Kadepi;
- 3a0e3nedyyBard BUKOHAHHS OCBITHHOI MpOTpaMH, BUKOHAHHA HAaBYAJIbHHUX IUIAHIB 1
porpaM HaBYaJbHHUX JIUC [TUTLT H;
- CTBOPIOBATH YMOBHU 11 (OpPMYBaHHA y CTYJAEHTIB COIIalbHUX Ta Mpodeci HHUX
KOMIIE TE HTHOCTE I;
- (¢opMyBaTH MPOMO3HULII MIOA0 TMOJIMIIEHHS HABYAJILHOTO Mpolecy 3a mpodinem
kabenpu;
- PO3POOISITH CUCTEMY SIKOCTI MATOTOBKY (PaxiBINB;
- Opra”i30ByBaTH MPOBEJACHHS 1 KOHTPOJh BUKOHAHHS BC1X BUJIIB HAaBUAJIbHUX 3aHATH 34
BciMa (popMaMu HaBUAHHS;
- 3AIACHIOBATH aHaI3 PHUHKY OCBITHIX TOCIYr 1 PHHKY Tpall 3a HampsMaMu Ta
CIeIaJIbHOCTAMU MATOTOBKHM (paxiBIiB Ha Kadenapi i roTyBaTu BiJAMOBIAHI MPOTO3UIIT
KEepIBHUITBY AKaneMmii;
- PO3BMBATH 30BHIIIHI 3B SI3KH 3 MpaleAaBIsIMH 1 OpraHaMu yIpaBJli HHI OCBITOIO;
- 3M1ICHIOBATH KOHTPOJIb 3a SIKICTIO BUKJAAaHHA HaBYaJIbHUX JIWCLMIUIIH, HABYaIbHO -
METOIUY HOIO T2 HAYyKOBOIO JisJIbHICTIO BHUKJIQIaviB;
- 3aTBEpA’KYBaTH IUIAHU POOOTH KadeapH Ta 1HAUBIAYaJIbHI IUIAHU pOOOTH BHKJIAJAdiB
kadeapu, 3AIWCHIOBATH PO3MOJAII HAaBYAJHLHOTO HAaBAHTAXKEHHA MIXK TMpalliBHUKAMHU
kadeapu Ta BU3HAYATH iX (YHKIIOHATbHI 00OB’SI3KM 1 KOHTPOJIIOBATH CBOEYACHICTh Ta
SKICTb X BUKO HAHHS;
- 3a0e3meuyBaTH BIPOBAIKECHHA 1HHOBAIMHUX TEXHOJOTIH y HaBYaIbHUN TMpOIEC,
MPOBEJICHHS] TOTOYHOTO Ta TJCYMKOBOTO KOHTpPOJIIO, OPraHi3oBYBaTW iX aHall3 Ha
3acilaHssIX Kadeapu;
- OpraHi30BYBaTH BUBUEHHS Ta BIPOBAIKEHHA KpaIIOro JOCBiAY POOOTH BHKIIAIauiB
kadeapu, 3a0e3neuyBaT HaBuYaJIbHY Ta METOIWY HY IO TIOMOTY BHKJIagadaM Kadeapu;
- IUIAHYBAaTU IMATOTOBKY HAyKOBO-TEJAaroriyHUX, HAayKOBUX KaJApiB Ta MiABUILIEHHI
kBaidikayi nmpamBHUKIB Kapeapu;
- Opatrm y4dacTh y pOOOTI HAyKOBO-METOAMYHUX KOMICIH 3a CIelialbHOCTIMHU
MJITOTOBKMU;
- KOHTPOJIIOBATH BUKOHAHHS CTyJE€HTAMU 1 MpaliBHUKaMH KadeIpu MpaBUI 3 0XOPOHHU
mpail Ta IPOTHIIO JKE KHOT 0€3TIEKU.

45. NisanpHicTh Kadenpu 3AIHCHIOETHCS Ha MACTaBI PIYHOTO IUIAHY poOOTH
Kadeapu Ta MepCcTIeKTUBHOT MPOTpaMu i pO3BUTKY, IO BiAMOBIIae mpodimo kadenpu Ta
OXOIUTIOE HATPSIMHU ¥ 3aBaHHs, 3a3Ha4eHi B 1. 3 mporo [lonoxenns. 3aBaanus kadenpu
MOXYTb 3M1HIOBaTHUCS B1AMOBITHO 10 BUMOT 4acy.

[Tnan poGoTH yXBaO€eThCA Ha 3acifaHHi KadeapH, MiMHUCYEThCS 3aBiayBadeM Ta
3aTBE PIKYETHCS TUPEKTOPOM 1HCTUTYTY.

3MiHM Ta JIOTIOBHEHHS [0 IUIaHy poOoTH Kadeapu BHOCATHCS TMICHS  1X
3aTBEPKEC HHSI Ha 3aciiaHHl KageIpH.

4.6. OCHOBHI MATAaHHS IisIbHOCTI Kadeapu 0OroBOPIOIOTECS Ha 3acilaHHI KadeapH,
pillie HHS SIKOTO € 000B’I3KOBUM J1JIs BCiX 11 CMIBPOOITHUKIB.

4.7. B 3aciganni xadenpu OepyTh y4acTh HAyKOBO-TIEAAroridyHI MPAaIliBHUKH Ta
HAYyKOBI NpaliBHUKH Kadenpu. 3aciianus kapeapu BBAXKAETbCS NPABOMOY HUM, SIKIIO Ha
HbOMY MPHCYTHI HE MEHIIIE HIX JBI TPETUHHU BKAa3aHUX CTIBPOOITHUKIB.



4.8. 3acimannsa kadeapu TPOBOMSATHCS 3TiHO 3 TUIAHOM PoOOTH Kadenpw, aie He
MEHIIIe OJTHOTO pa3y Ha MiCsAIb MiJ TOJIOBYBaHHSM 3aBiqyBadua kadeapu abo ocobu, Ha
AKY TIOKJ1a/1¢ HO BUKO HAHHS IIMX 000B’SI3KIB.

[To3aueproBe 3acimaHHs Kadeapu Moxke OyTH CKIMKaHE 3a 1HIL[IaTUBOIO HE MEHIIE
1/3 mocTiitHOTO CKJIamy abo 3a pilie HHSIM 3aBigyBada Kadeapu.

4.9. Pimennst xadenpu nNpuUAMAarOTbCs, SK NPaBWIO, BIAKPUTUM TOJOCYBAaHHIM
NpoCcTOI0 O1nbImicTIO roJiociB. [lpu oaHAKOBIM KUIBKOCTI TOJIOCIB TOJOC 3aBijyBaua
kadeapu € BupimansauM. CriBpoOiTHUKY Kadenpu, siki MpaIforoTh 3a CyMiCHUIITBOM 1
Ha YMOBax MOTOJMHHOI OIUIATH Mpall, MalOTh MPaBO JOPAAUOTO rOJI0CY.

4.10. 3a pe3ynapTaraM¥u PO3TJSAY NHTaHb TOPSAJIKY JCHHOTO 3acimaHHs Kadenpu
000B’s13K0BO  0opMITIOEThCST TPoTOKOA. [lpoTokon migmucye 3aBigyBad kadeiapu Ta
ceKpeTap.

4.11. Ha 3aciganni xadeapu MOXyTh OyTH 3aIlpolleH MpaliBHUKH 1HIIUX Kadeap
Ta BUINIMX HABYAILHUX 3aKJIQ/iB, YCTAHOB 1 MINPUEMCTB, a TAaKOX CTYACHTH, SKi
HABYAIOTHCS 3 JIUC IUILTI H Kadeapu, a0 CTYACHTH, I AKUX Kadeapa € BUITyCKOBa.

4.12. OcHOBHI MUTaHHSA, HI0 HIJIATAI0Th PO3TISIAY Ha 3aciaHHl Kadeapu:

- po3risig TUiaHiB poOoTw Kadeapw Ta TONaHHA IX HAa 3aTBEPIKCHHS 3aBijyBady
Kadenpu;

- PO3TJISL MPOEKTIB poOOYMX HABUAJIbHUX IUIAHIB 1 3aTBE PIKE HHS TIPOTPaM JT¥IC [IUILTI H;

- PO3IIISJ SIKOCTI OCBITHIX MOCIYT (3MICTY OCBITH, TEXHOJIOTiH HaBYaHHS, Pe3yibTaTiB
MiITOTOBKY CTY/JI€ HTIB, KO HTPOJIbHUX 3aXO0/l1B, aT€CTAaIli BUITYC KHUKIB TOIIIO);

- 3aTBEPAKCHHS PO3MOJLITYy HaBYajIbHOI, METOJAMIHOI, HAyKOBOi Ta 1HIIUX BUIIB POOIT
MDK BUKJIQIadaMu Kaeapu;

- 3aTBEPJ KCHHS 1HIMBIyaJlb HUX IUIAHIB BUKIAJauiB Ta PO3TJISL] 3BITIB BUKIAAa4iB TPO
1X BUKO HAHHS ;

- HaJaHHI PEKOMEHIAIi 100 BHIAHHS HABYAJIHLHO-METOJMYHOI JITEparypu Ta
nmyOmiKali i HAYKOBHX Tpalp;

- PO3TJIISA 1 TOJIAHHS JIO CIell ali30BaHOi BYEHOT paJll BUCHOBKIB II0JI0 HAYKOBUX Ipallp
Ha 3100yTTs] HAYKOBUX CTYTCHIB;

- PeKOME HIIaIlii PO MPUCBOE HHSI BUCHOTO 3BAHHS;

- BUCYHE HHsI KaHAWAATyp Ha MOCaau HayKOBO-TIe1aroTiu HUX MPaIiBHUKIB Ka(eapu;

- pO3TJIsiA MJ1aHIB Ta 3BITIB MPO MABUINEC HHA KBamQikailii BUKIagadaMu;

- PO3IUIsiJ MUTaHb HayKOBOi poOoTHU Kadeapu;

- 3aCJIyXOBYBAHHS 3BITIB acTiPaHTIB (JJOKTOPAHTIB) TOIIIO.

5. KonTpoJb 3a aisiibHicTIO Kadeapu rpagivyHOro au3aiHy

5.1. KonTponp 3a AisnbHICTIO Kadeapu 3A1HCHIOE TUPEKTOP IHCTUTYTY Ta HOTO
3aCTyTHUKH.

5.2. Kourpons 3a IisIbHICTIO Kadenpu Ta TepeBipka MEeBHUX BUIIB POOOTH
kadheapu MOKe 3/1WCHIOBATHUCS HaBYaJhHO-METOJMIHUM BIIJIJIOM Ta 3a PIIIeHHIM
pekTopa abo MPOPEKTOPIB 32 HANPAMAMH JISJIbHOCTI 1HIIMMU MOCAaAOBUMHU O0CcOOaMM Ta
CTPYKTYPHUMH TAPO31IaMu AKaaemii.

5.3. 3aBigyBau kadeapu opraHizoBye CUCTEeMATHUHY TIEPEBIPKY BHKOHAHHS TUTaHIB
po6oTHu Kadeapu Ta BUKIAAadiB, HaKa3iB peKkTopa, pilieHp BueHoi panu Axkagemii i
IHCTHTYTY TOIIIO, a TAaKOX 000B’s13K0BO 1H(OpPMYE Ha 3acigaHHI Kadeapu Ipo BUKO HAHHS
NPUHHATHX PIIICHb.

5.4. 3aBinyBau kadenpu 3BITye MPO CBOIO MISUIbHICTH mepen kadeaporo, Buenoro
panoro iHCTUTYTY, BueHoto pagoro Akanemii, pe KTopaToM.



6. OcHoBHa 1oOKyMeHTanisA Kadeapu rpagiyHoOro Au3aiiHy

6.1. Kadenpa noBuHHA MaTH JOKYMEHTAIIIO0, IO BiloOpakae 3MiCT, OpraHizaliio Ta
METOJIMKY MPOBEIEHHI OCBITHBOTO MPOTIECY.

6.2. Ha xadenpi ckiamaeTbCcs, BEIEThCS Ta 30€pIra€ThCsl MPOTATOM BCTAHOBJIEHOTO
TEpPMiHY HaCTyITHA JTOKYMEHTAIlsI:
- HOPMAaTHBHI JJOKYME HTH KEPIBHUX OpPraHiB;
- HOPMaTHBHI JJOKYMEHTU AKajeMii (10710 e HHsI, 1HCTPYKIIii, 10 JI0Ke HHS TOIIIO);
- HaKa3W Ta PO3MOPAKEHHA N0 AKafeMii 3 OCHOBHOI JisJIbHOCTI, PO3MOPSAKEHHS IO
IHCTUTYTY;
- piie HEst BueHoi pagu Akanemii, BueHol pagu iHCTUTYTY, peKTOpaTy TOIIIO;
- pluHUH WIaH poOoTH Kadeapu Ta MEepCcIeKTUBHA IIporpama ii po3BHUTKY
- CTAaHIapTH BUIOI OCBITH MATOTOBKH (axiBIlB 33 OCBITHIMU PIBHAMU;
- rpadik HaBYAJILHOTO MPOIIECY, HaBY aJIb HUM TUIaH, poOOYMi HaBYAJIb HUH TUIAH;
- HaBYaJIbHI MIPOTpaMu Ta poOOYi HaBYAIbHI IPOTPaM U HaBY ajlb HUX JIUC AT H;
- cucTeMa BHYTpPINTHLOTO 3a0€3TeUEeHHS SKOCTI OCBITHBOI MISTBHOCTI Ta SKOCTI BHIIOT
OCBITH;
- METOAMY HI MaTepiajik O BUKOHAHHS BC1X BHIIB HaBYAJbHHUX 3aHATH, y T.4. BUKO HAHHS
caMOCTiiHOT poOO0TH 3a BcimMa (popMaMu HaBYaAHHS ;
- MepeiiK MAPYYHUKIB 1 HaBYAIbHHX TNOCIOHUKIB, sKI 3a0€3MeuyyloTh HaBUalbHI
JIAC IIUTLTL HU Kadep (OCHOBHI Ta I0JIaTKOBI);
- 1HOMBIQyaJbHI IJIAHK POOOTHM BMKJAAayiB, y T.4. BHUKJIaJIauiB, sKI NpaIfolOTh 3a
CYMICHUIITBOM
- 00csr HaB4aIbHOT poOOTH Kadepy Ha HaBYAJIb HUM PiK;
- pO3TI0I1JT HaBYaJIbHOT pOOOTH 3a BUKJIaadaM u;
- BUKOHaHHS HaBYaJbHOI poOOTH BUKIagadyaMu Kadeapu (Micsip, CEMECTp Ta PiK);
- rpadik KOHCYNbTaIl i BUKIAIa4iB, rpadik 1HAUBIAYyadbHUX 3aHSITh;
- MPOTOKOJIM 3acilanb Kadenpu Ta 3BiTH BHKJIaJadyiB MpPO BUKOHAHHS 1HAMBIAYaJlbHUX
TIaHIB (I0al0 THCS 10 TIPO TOKOJIIB 3aciank Kadeapu);
- MPOTOKOJIM METOAMY HUX 1 HAyKOBUX CEMIHAPIB Kadeapu;
- rpadikd KOHTPOJBbHUX BIJIBIAyBaHb 3aHATH 3aBiAyBaueM Kadeapu Ta B3a€MHUX
BI/IBIJlyBaHb 3aHITh BUKJIa[[a4aMU;
- rpadik BIAKPUTHUX 3aHATh;
- )KypHaJ 001Ky KOHTPOJIbHUX 1 B3aEMHHUX BIJIBITyBaHb 3aHSAThH;
- IUTAaHU BUJaBHUYOI isSTbHOCTI KadeJpy Ta 3BITH MPO iX BUKO HAHHS
- aKTU TOTOBHOCTI /10 HOBOTO HaBYaJIbHOTO POKY;
- 3BiTH Kadepu 3a HaBY aIbHUI pik (camoaHami3);
- aKpeauTaIll ifHI Ta JIIeH311HI CTIPaBH CTICMIaIbHOCTEH Ta OCBITHIX IIPOTpam,
- M0 JIO’KE HHS TIPO TIPAKTUKH CTY/AEHTIB, METO M4 He 3a0e3TIeUe HH Ta MPOTpaM U MPAKTHUK;
- Iepetik 0a3 MpaKkTHUK;
- IOTOBOPH TPO CTIBMPAIRO 3 MIIPUEMCTBAMH, yCTAHOBAMH PO MiATOTOBKY (DaxiBIIiB;
- 3BIT KaeApu Mpo MPOBEACHHS MPAKTHUK CTY/CHTIB;
- TeMaTuka KypCOBHX, TUIUIOMHUX 1 MariCTepChbKuX pooOIT (3 000B’SI3KOBHM IIOPIYHUM
OHOBJICHHSIM);
- KOHTPOJIbHI KBaJi(iKall ifHI 3aBAaHHSA;
- 3BITU TOJIIB €K3aMe Halll IHUX KOMICiii, pe3yJbTaTu aTecTalii CTy/ICHTIB
- Marepialii, Mo XapaKTePU3yIOTh 3B'S130K 3 BUITYCKHUKaMH;
- ITaTHUN PO3KJaj Kadeapu;



- IOTOBOPH TIPO CIIBIPALIO 3 MIATNPUEMCTBAMI, YCTAHOBAMU PO MiATOTOBKY (axiBLiB;
- 3BIT Kadepu 1po NPOBEIECHHS NPAKTUK CTYACHTIB;
- TeMaTHKa KypcoBHX, AMIUIOMHUX I Marictepchkux poOiT (3 000B'SI3KOBUM 1LOPIYHUM
OHOBJICHHSIM );
- KOHTPOJIbHI KBai(hikaiiiiHi 3aBianns;
- 3BITH T'OJIIB eK3aMeHallliHUX KOMICii, pe3y/ibTaTy aTecrailii CTyAeHTIB
- MaTepialiu, Mo XapakTepU3yIOTh 3B'S130K 3 BUITYCKHUKAMMU;
- IITATHUI po3kiaj Kadeapu;
- TIIAaHK NABUINEHHS KBJI(IKallil BUKJIaa4iB Ta 3BITH PO X BUKOHAHHS;
- TUIaHW Ta 3BITH PO HAYKOBY, TBOpUY poOOTy Kadelpu 3a KaJeHIapHui piK, y TOMY
YUCII TPO POOOTY, AKY BUKOHYIOTH BUKIIaaul B Mekax 010/1KeTy pobodoro yacy;
- 3BITH 11IPO poOOTY CTYAECHTCHKUX HAYKOBUX I'YPTKIB;
- TUIaHU Ta 3BITH TPO HAYKOBY, TBOpUY polOTYy Kadeapy 3a KalncHIapHuil pik, Yy Tomy
qucIli Ipo podoTY, SIKY BUKOHYIOThH BHKJIafiadi B Mexax 010/ukeTy pobouoro vacy;
- icTopisa Kadempu;
- [10Ca/10B1 IHCTPYKILIT IpalliBHUKIB Kadenpu;
- rpadik BiAMycToK;
- CTYJCHTChKI poGoTH (KOHTpOJIbHI pOOOTH, KYpCOBiI MPOEKTH, 3BITH CTYACHTIB TPO
IPOXOJUKEHHS NPAKTHKU TOLL0) MPOTIATOM BCTAHOBJICHOI'O TepMiHy 30epiranus;
- KHUTa peecTpaitii CTy1IEHTChbKUX poOiT, ki 36epiraroTbes Ha kaeapi;
- BXIJIHE Ta BUXIJIHE JUCTYBAHHS 3 OPTaHi3alisiMKi Ta TPOMa/ItHAMH;
- JKYPHAJIM peecTpailii BXIIHOT Ta BUXiTHOT KOPECTIOHAEHITIT;
- JMCTYBAHHS MPO HaJaHHA 3anutis Ha 1nyOuiyny iH(popMaLilo Ta KypHail peecTpauil
HaJIXO/PKEHHS 3aIMTIB Ha IyOsiuHy iHdopmaitito;
- MaTepialii OMEPaTUBHOI 3BITHOCTI 38 BUMOIaMH KEPIBHUX OPraHiB 3 OKPEMUX [MTaHb
JisUILHOCTI Kadeapu;
- MIACTIOPT CaHiTapHO-TEXHIYHOTO CTaHY;
- JKYpHaJ peecTpanil IHCTPYKTaXIB 3 MUTaHL OXOpOHM npaul. JJoKkyMeHTH 11p0 0XOpPOHY
npaiii;
- HOMEHKJIaTypa crpaB Kadeapu;
- OIIMCH CIIpaB, IO NepeaaHi B apXiB Akajuemii.
6.3. Tepmin 30epiraHHs BH3HAYACTHLCS HOMEHKIATYpPOIO crnpaB Axajemii Ta
BIAMOBLIHUMM HaKa3aMH.
6.4. Bes BuxigHa qokyMenTanis Kadeapu manucyeTbesi 3aBijyBadeM kadeapu.
6.5. llepenik JoKymMeHTIB MOyke OyTH JIONOBHEHMI aIMiHIicTpauieio Axajgemii Ta
3asijlyBaueM Kagejapu.

3asinyBa4
xadenpu rpadgidnoro auzainy W U bcieo npod. C.B. llpumenxo

[TOT'OJIPKEHO:

Jupexrop Incruryry /
Au3alHY Ta peKJIaMH ;

npod. b.I1l. Anapecior




