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[Tonosxenns npo kadenpy ausaiiny cepenosuina Harionambuoi akajemii

KepPIBHUX KaJApiB Ky/JbTypu 1 MucTeuts (mami — Akaziemis) po3pobrieno 'y
BiANOBiAHOCTI J10 3akoHy Ykpainu «ITpo By ocBiTy» Bin 01 nmnus 2014 p.
Ne 1556-VII, Cratyry Akaaemii, 44HHOrO 3aKOHO/ABCTBA Ykpaiuu ta BU3HAYae
3arajibHi MpaBOBi Ta opraizauiiini sacaam (pynkuionypanus kadeapu ausaitny
cepenoBuila (tani — kadeapa) Axajemii. [ToomeHHS BBOAUTLCSH B IO HAKA3OM
pexropa Akaaemil.

L. 3araabni nurauns kapeapn anszaiiny cepeaoBHINA
l.1.LKadenpa nusaiiny cepenoBuima - 6azoBuii CTPYKTYPHUU NApO3Jia, 1o
MPOBOJIMTL OCBITHIO, METOAMYHY Ta HAYKOBY AisUIBHICTSH 3a cheliayibHicTio 022
«Jlnzaitn» 3a  ocBiTHIMU nporpamamu  «Jlusaiin  cepenosuinay, «J{u3aiiny.
Kadenpa Bene naykoBy Ta MIDKHAPOJHY JsUIbHICTh Ta 31HCHIOE 1IArOTOBKY
HAYKOBO-TENAroriyHuX KaJpin BUILOT kBajidikallil 3a Bka3aolo cremaibHicTo.
I.2.Kadenpa kepyerscst y croiif aissibHOCTI Koucturyuiero Ypainu, 3akoHom
Ykpaitu «IIpo BHILY OCBiTY», YHHHMM 3aKOHONABCTBOM Ykpainn, Crarytom
AKajemii, NMpaBulIaAMU BHYTPILIHBOIO TPYJIOBOTO  po3nopsiaky Akaaemii, UM
[Tonowennsim, piwenusmu Buyenol panu Axamemii Ta IHcTHTYTy, Hakazamu,
PO3MOPAIKCHHAMH  PEKTOpa | NpPOPeKTOpiB  AKazeMii, po3nopsKeHHIMU
aupekropa IHeTuTyTy.
I.3.Kadenpa nusaiiny cepenosuina CTBOPIOETHCS,  PEOPraHi3oBYEThCS  Ta
JIKBIZYETHCS HAKA30M PeKTOpa Ha MijcTasi piwenns Buenoi paju Akanemii.
l.4.Kadenpa cTBOproeThest 3a yMOBH, K110 10 1f CKJIaJly BXOJIMTL HE MEHIIE 1'STH
HAayKOBO-ITEJIarOTIYHUX MPAIliBHUKIB, JUIT SKHUX Kade/pa € OCHOBHHUM MicClieM



pobOTH, 1 HE MEHIEe HDK TpW 3 SKMX MalTh HAyKOBHH CTYIiHb a00 BUYCHE

(mouecHe) 3BaHHS.

1.5.Kadenpa auzaiiny cepenoBullla BXOIUTh 10 CKianay [HCTuUTyTy nuszaiiHy Ta

peKiamMu, SKHM 31HCHIOE TIiATOTOBKY CTYIEHTIB JICHHOI Ta 3a04HOi (opmu

HaBYaHHS.

16. Kadenpa nuzaiiHy cepeloBUIlla € BHUITYCKOBOIO 1 3a0e3rnedye BUKOHAHHS

mporpaM MpoQeCiiHO-TPAKTUIHUX Ta BHOIPKOBHX MUCIHILIIH BIAMOBITHO 0

YUHHUX OCBITHBO-KBaJi(IKAI[IHHUX XapaKTEPUCTUK 1 OCBITHHO-TIPOQECITHUX

mporpaM, a TaKOoX aTecTallilo BHITYyCKHHKIB. Kadenpa KoopauHye MmMiaArOTOBKY

(haxiBIliB OCBITHIX PiBHIB «0aKajgaBpy, «MaricTp» 3a cremiaabHicTio 022 «Jlu3aitay

3a OCBITHIMHM porpamaMu «Jluzaitn cepenoBuiay, «Jluzaitny 3riqHo JieH31i.
Kadenpa npusnauaerbcsi BUMyCKOBOIO pimieHHsIM Buenoi pagm Axkangewmii.

Opna kadeapa moxke OyTH BUIIYCKOBOIO 32 JIEKIJIbKOMa OCBITHIMHU NpoOTrpaMaMu

«JlnzaiiH cepenoBuIay, «Jluzamny.

1.7. Kadenpa moxke OyTu peopranizoBaHa abo JIKBiJIOBaHa HaKa30M pPEKTOpa Ha

mijcTaBi pimmeHHs BueHoi pagu AkagaeMii y BUNaaKax:

- HEBIAMOBIIHOCTI BUMOTaM JIIIEH3yBaHHS Ta aKpeAuTallii 3 MUTaHb KaJIpOBOTO,

HAyKOBO-METOJIMYHOTO Ta MAaTEeP1abHO-TEXHIYHOTO 3a0€3eUCHHS;

- He3a0e3IeueHHs PiBHS MITOTOBKY CTYACHTIB BUMOTaM CTaHAapTiB BUIIO]

OCBITH;

- IpH HEOOXIJTHOCTI peopraHizamii 3 METOK IOAAJBIIOrO IMJABUILCHHS SKOCTI

MIATOTOBKHU (paxiBIliB a00 B IHIIMX BUIAJKaX, 10 MepeadadeH1 3aKOHOIaBCTBOM.
[Ipu peopranizamii kadeapu HTOKYMEHTH, SIKI 3HAXOIAThCS Ha Kadenpi,

nepealoThcsi Ha 30€piraHHs MPaBOHACTYNMHUKY, MPU JIKBIAAIli - 10 apXiBY

Axanemii.

1.8.0¢imiitHa Ha3Ba KadeIpu BCTAHOBIIOETHCA MPH i1 CTBOPEHHI a00 peopranizaliii

Buenoro pamoro Axanmemii Ta TIOBHHHA BIAMOBIIATH  JUCHUIUIIHAM, SIKI

BUKJIAIAIOThCSl Ha Kadenpi, OCHOBHIM Ta HAyKOBIiW cremianizaimii kadenpu abdo

BiIOOpaXkaTu rajay3b 3HaHb, 3 SKOI Kadeapa Beae MIATOTOBKY (axiBIliB, Ta

HaIpsiMy HAyKOBO1 poOOTH.

1.9.Kadenpa B3aemomie Ta perynr€e CBOI BIIHOCHHHM 3 IHIIUMH ITiAPO3I1JIAMH

AkaneMii 3rigHO 3 OpraHi3alifHO-PO3MOPATINMU, HOPMATUBHUMHU JOKYMEHTAMH

ta CtatyToM AKajaemii.

1.10.Kadenpa nuzaitHy cepefoBHIlia HE € IOPUIAUIHOIO 0COOOIO.

1.11.HopmaTriBHa IOKyMEHTALisl Ta PO3MOPSAYl aKTH 3 OpraHizalii HaBYaJibHOTO

MPOIIECy, MIATOTOBKM HAYKOBHUX KaJpiB, sIKl BUJIAIOThCS B AkajzeMii Ta [HCTUTYTI,

1St Kadeipu € 000B'I3KOBUMU TSI BAKOHAHHS.

1.12 Kadenpa moxxke BHKOPUCTOBYBAaTHM Y3rOJKEHI 3 KEpPIBHUITBOM AKajemii

BJIACHY CUMBOJIIKY, TPaMOTH, JIUCTH, TTOISIKA TOIIIO.

1.13.3a xadenporo, 3 METOI 3a0e3MeUeHHsI i MISITbHOCTI, 3aKPITUTIOI0THCS HAaKa30M

pekTopa Axanemii NpUMIIICHHS, OOJaJHAHHSA Ta 1HIIE HEOOXigHEe MaiiHO Ha

mpaBax OMEpPaTUBHOTO YMPaBIIHHSA, IO 3HAXOAUTHCS Ha Oananci Akaaemil.

1.14 Kadenpa nuzaitHy cepeloBHUIa BIAMOBIIAE 32 HANICKHUN CTaH ayJUTOPHOTO

Ta J1aboparopHoro (GoHay B Mexax il MaiHOBOTO KOMIIJIEKCY, a TAKOXK 3a IJIbOBE

BUKOPHUCTAHHS MTPUMIIIICHb.

1.15.3miau Ta nonoBHeHHS 10 [lonmokeHHs mpo kKadeapy AU3aHy cepeaoBHINA

YXBaJIIOIOTHCS/PO3MIIAIAIOTECA 332  MPOTO3MINSMH  3aIKaBJICHUX CTPYKTYPHHUX



miapo3aiIiB Akanemii Ha 3acijaHHi BueHoi pagu Akazemii Ta 3aTBEpPIKYIOThCS
HaKa30M peKTopa.

2. Cxuiag Ta CTpyKTypa Kadeapu Au3aiHy cepeIoBHINA

2.1.]lo ckimany kadeapu BXOAATH: 3aBiayBad Kadeapu, HayKOBO-TI€JAroriyHi
IpaIiBHUKH. Tpodecopu, JOICHTH, CTapIll BUKJIAIayi, IeJaroriyHi IpalliBHUKH,
HaBYAJIbHO-TOTIOMIXKHUIN ITEPCOHAI.

2.2.1lpaBa i 00OB'sI3KM, a TaKOX TPOo(dECiiiHI BUMOTH 0 HAYKOBO-TIEAArOT1YHHUX
MPAIliBHUKIB BCTAHOBIIOIOTHCS BIMOBIIHOIO TOCAI0BOIO 1HCTpYyKIiero. [locamosi
THCTPYKIIT MICTSATh KOHKPETHUW TIEpEeNiK IMOCaZoBUX OOOB'SI3KIB TpAIliBHUKIB
Kadeapy 3 ypaxyBaHHSIM IOCAJH, iX MpaB, BIAMOBIJATHHOCTI Ta KOMIIETEHTHOCTI,
0COOJIMBOCTEH opraHizariii rmpariii Ta yrpasJiHHS.

2.3.lllTatTHa  YHMCENBHICTH  HAYKOBO-TICJATOTIYHMX  MpAIiBHUKIB  Kadenpu
BU3HAYAETHCS HA KOXKEH HABYAJIBHUM PIK 3TIHO 3 BCTAHOBJICHUMH HOPMAaTHBAMU
YHCEJIbHOCTI 3700yBayiB BHIIOT OCBITH, JOKTOPAHTIB, CIIyXadiB Ha OJHY IITATHY
1ocajy HayKOBO-TIE[arorivHoro mpaiiBHUKa Ta 3aTBEP/HKYETHCA HAKa30M PEeKTopa
Ha TIOYATOK HaBYaJIbHOTO pOKy. [IpOTSAroM HaBUYaIBLHOTO POKY MOKIIUBI 3MIHU
YUCEILHOCTI HAyKOBO-TIEIarOT1YHUX IpaIliBHUKIB Kadeapu BIAMOBIAHO 0 3MIHU
KOHTHUHT€HTY CTYJICHTIB Ta CJIyXadyiB.

2.4. lllTaTHa YUCENBHICTh TIEAATOTYHUX MPAIIBHUKIB Ta HABYAIBHO-IOTIOMI>)KHOTO
nepcoHaTy Kadeapy BU3HAYAETHCS IMMTATHUM PO3KIaIoM AKaaeMii.

25. /o pobotn Ha Kadeapi MOXKYTh 3alydaTHCS HAYKOBO-TIEIAroTidHI
MpaliBHUKY, BHUCOKOKBaTI()IKOBaHI CIHEIIAIICTH 3a CYMICHHITBOM abo 3
NOTOANHHOIO (POPMOIO OIIATH.

2.6. ITpuitHaTTS Ha TmoOcaad 1 3BUIBHEHHS 3 TII0caja TpaliBHUKIB Kadeapu
311HCHIOETHCA BIAMOBIIHO IO YUHHOTO 3aKOHOABCTBA

2.7. BignoBigHo a0 GyHKIIOHATBHOI MISIIBHOCTI MpU Kadenpi MOXKyTh 1CHYBaTH
KOMITFOTEpHI KJIacH, HaBYaJbHI Ta HayKoBi Jlabopatopii, kaOiHetu, 0i0J10TEKA,
MancTepH1 TOIIO.

2.8. 3 mMeroro iHTerpaiii IisIbHOCTI Kadeapu 3 HAYKOBUMU M BUPOOHUYUMHU
yCTaHOBaMHU Ta oOpraHizamisiMd B AkKajemii MOXYTh CTBOPIOBATHCH IJIbOBI
kadenpu. IlimpoBa Kadeapa CTBOPIOETHCS HAKa30M peKTopa 3a 3TOJ00 3
KEpIBHUKaMHU  BIANOBIAHMX YCTaHOB Ta oOpradizamid, a 1ii JISJIbHICTh
PETIIaMEHTYETHCS TIOJIOKEHHAM TIPO IITLOBY Kadeapy.

2.9. Kadenpa Moke BXOJAWTH J0 CKJIaAy HAyKOBUX, HABUAJIHLHO-HAYKOBHUX IIEHTPIB
(KOMILJIEKCiB) TOIIO, CTBOPEHUX B AKaJeMii.

3. OcHOBHI HANPSAIMKY Ta QYHKIII JisSVIbHOCTI Kadeapu AU3aHHY cepel0BHUINA
OCHOBHI HAMPSAMKH JISUTBHOCTI KadeIpy JU3aiiHy cepeloBHINA - HaBYaIbHA
poOoTta, MmeToIMyHa PoOOTa, HAYKOBO-IHHOBAIIIHA poOOTa, opraHizailiiina po0oTa,
BUXOBHA PO0OOTA, MI>KHAPOIHA JISTTLHICTb.
OcnogHi (yHKIIT Kadeapu:
HasuanbHa poboma:
- 3MIACHEHHS MIATOTOBKM Ta MiABUINCHHS KBamdikamii ¢daxiBiiB Bcix (opm
HaBYaHHS 3T1JIHO 31 CTaHAapPTaMU BHUILO1 OCBITH;
- MPOBEJICHHS BC1X BUJIIB HABUAJIbHUX 3aHSATh;




- MPOBEJICHHS A1arHOCTUKH 3HAHb CTYJIEHTIB Ta BUOIP (hOPM KOHTPOJIIO 3aCBOEHHS
3HaHb;
BUOIp 1 3aCTOCYBaHHS HEOOXIMHMX (POpM Ta METOJIIB HaBYaHHS, MaTepiasibHO-
TEXHIYHHX 3aC001B;
- OLIIHKA SKOCTI poOOTH BHKJIaJayiB Ta MpaliBHUKIB Kadeapu;
- 3J1ACHEHHS T1JITOTOBKYA HAYKOBUX 1 HAYKOBO-TI€IarOT1YHMX KaApiB Ta iX
aTecTarris;
- BU3HAUYEHHS 3MICTY, OpraHi3ailis Ta MpOBEJACHHS IPAKTUKHA CTYACHTIB;
- BH3HAYCHHsS 3MICTy, OpraHi3amis Ta TPOBEACHHSI arecTallli CTyJACHTIB
cnemianpHOCTI 022 «/{M3aiiny,
- Oprasi3ailis Ta MPOBEJCHHS BCTYITHUX BUMPOOYBaHb Ha HaBYAHHS 32 OCBITHIMHU
piBHSIMU «OakKajaBpy, «MaricTpy;
- BJIOCKOHAJICHHSI 3MICTY HAaBYAJIbHMX JMCIMIUIIH BIJMOBIIHO 10 BUMOI PUHKY
Tmparll, Cy4acHUX JOCATHEHb HAYKU 1 TEXHOJIOTIH;
- BIOPOBQ/DKCHHS  NPOTPECHUBHUX  METOMIB  BHUKJIAJIAHHA Ta  Cy4YaCHHUX
1H(}OpMaIIHHUX TEXHOJIOT1 HaBYaHHS;
- BJOCKOHAQJICHHS METOJIIB OIIIHIOBAHHS PIBHS 3aCBOEHHS  CTYJCHTAMH
HABYAJIBLHOTO MaTepiany.
Memoouuna poboma
- po3po0JIeHHST BUOIPKOBOI CKJIa0BOI HaBYaJbHUX Ta POOOYNX HaBYAJIbHUX IUIAHIB
3T1IHO 31 CTaHAapTaMu BUIIOI OCBITH Ta 3 ypaxyBaHHSM MOOIIBLHOCTI CUCTEMU
OCBITH TII0JI0 33/I0BOJICHHSI BUMOT PUHKY ITparii;
- po3poOKka mporpamM HaBYaJIbHMX JAUCIUILTIH, 1H(GOPMAIIHHOTO Ta HaBYaJIbHO-
METOJMYHOTO X 3a0€3MEUCHHs, a TAKOXX 3/IMCHEHHsS HaBYaJbHO-TEMaTHYHOTO
IUTaHYBaHHS MIJIBUIIEHHS KBali(ikaiii KepIBHUKIB 1 CIELIaNICTIB MiNPUEMCTB,
YCTaHOB 1 OpTaHi3alliii rajry3i KyJIbTypH 1 MUCTEIITB.
- TIArOTOBKA MaTepiayiB [0 JIIEH3yBaHHSA Ta akpeAuTarlii cCremiaibHOCTen
(ocBiTHIX TIporpam) Kadenpu;
- po3po0OKa Mmporpam 1 3aBjJaaHb JJIsI IPOBEACHHS CTYACHTCHKUX OJIIMITIa/;
- pO3p0o0Ka METOIMYHOTO 3a0€3MEUCHHS aTeCTallli CTY/ICHTIB;

po3poOka 3aco0iB JIarHOCTUKH JO BCIX BHJIIB 3aHATH 3a BciMa (Qopmamu
HaBYaHHS ISl TOTOYHOTO Ta ITJICYMKOBOT'O KOHTPOJIIB;
- MPOBEICHHS 3aXO0/IiB 3 MiBUILICHHS NEJaroriyHoi MaiCTEpHOCT1 BUKJIA1aviB;
- po3po0Ka, BIPOBAIKCHHS Ta BUKOPHUCTAHHS B HABUYAJIHLHOMY IIPOIECI HOBOTO
KOMIM'IOTEPHOT'0 MPOTPaMHOr0 3a0e3MedYeHHs] HaBUAIIBHUX JTUCHMILIIH, TEXHIYHUX
3ac00iB HaBUaHHS, TUAAKTUYHOTO 3a0€3MeUeHHs HaBUAJIbHUX JTUCIUILIIH;
- pElICH3yBaHHS Ta €KCIEPTH3a HaBYAIbHO-METOAUYHUX MaTepiaiB.
HAYK0BO-IHHOBAUIIHA pOOoma
- Oprai3zaifis Ta KepiBHHUIITBO HAYKOBOi pOOOTH CTYJEHTIB, OpraHizailisi poOoTH
HAyKOBUX (TBOPUYMX) TYpPTKIB, MPOBEJEHHS OJIMITiaa, KOHKYPCiB 3a mpodinem
JISITBHOCTI Kadenpu;
- TJIaHyBaHHS, OpraHi3aiis Ta 3A1WCHEHHS HAyKOBOI TBOPYOi JiSTILHOCTI 3a
JEpKOIOKETHOI0 TEMAaTHUKOI0, 3a 3asBKaMH TMIANPUEMCTB 1 Opraizaiii,
3aMOBJICHHSIMH MIHICTEPCTB 1 BIJOMCTB;
- TUTaHyBaHHS Ta OpraHizallis HayKoBOi poOOTH BUKJIAJauiB Y MeKax OCHOBHOTO
pobouoro yacy;
- MITOTOBKA HAYKOBUX KaJpiB BUIIOI KBaTi(iKaIlii;




- MATOTOBKA OXOPOHHUX JIOKYMEHTIB Ha 00'€KTH 1HTEJIEKTYaJbHOI BIIACHOCTI;

- opradizaiiiine 3a0e3neueHHs MArOTOBKY Ta BUAAHHS MyOJiKallii, y TOMY YHCII
CICKTpOHHUX TyOmikami. ExcrepTu3a Ta peleH3yBaHHS HayKOBHX pOOIT,
aBTOpedeparib, IucepTalliii, HAyKOBUX BUJIaHb, CTaTE! TOIIIO;

- Ooprasizailisi IpOBEJICHHA 1 y4acTh B HAYKOBUX, HAYKOBO-METOJUYHUX CeMiHapax,
OJIIMITIaJaX, OCBITHIX, HAyKOBMX, TBOPYUX KOHKYypCax cepell Y4YacHUKIB
HABYaJIbHO-BIUXOBHOTO TIPOIIECY.

opeaHizayitina poboma

- IUIaHyBaHHS MiABUINCHHS KBamidikamii BUKIATa4iB, BIPOBAHKCHHS il
pPE3yNbTATIB y HABYAILHUM MTPOIIEC;

- CIIPUSIHHSA TIPaIEBIAITYBAaHHIO BUITYCKHUKIB Ta 31HCHEHHS 3BOPOTHOTO 3B'S3KY
3 HUMH, a TAKOX POOOTOIABIISIMH;

- oprasizailis 3axojiB 13 mpodopieHTalii Ta 3alydeHHs OcCi0 Ha HaBYaHHS 3a
HaIpsMaMU IiJATOTOBKH 1 CHEIIaJTbHOCTAMH Kadeapu;

- y4acTh B poOOTI NpUHMaIbHOI KOMICIT;

- PO3BUTOK MaTeplaJbHO-TEXHIYHOT 0a3u Kadenpu;

- Oprasizaiiis, niJTpUMKa Ta TOCTiIiHE OHOBJICHHS BeO-cailiTy kadeapu;

- MIArOTOBKAa MarepiaiiB 3 PEHTHHTYBaHHS HAayKOBO-IIEJArori4YHUX MPAIliBHUKIB
Kadeapu Ta kadenpu B IIJIOMY;

- po6oTa 3 00,1apOBaHOI0 MOJIOJIJIIO;

- CHIBPOOITHHUIITBO 3 3aKjaJaMM BHIINOI OCBITH 3a HaIpsMaMH IIIJATOTOBKH 1
crieniaibHOCTSIMU AkaaeMmii 1 kadenpu;

- Opradizailisi JisUIbHOCTI HaBYaJIbHUX, HAaBYAIbHO-HAYKOBUX Ta HaBYaJIbHO-
TBOPYHUX KOMILJIEKCIB.

8UX08HA poboma

- TIPOBEACHHS B CTYACHTCHKOMY CEpEJOBHIN 3aXOiB, CHPSIMOBAaHHX Ha
rapMOHIMHUNM Ta BCEOIYHUH PO3BUTOK OCOOMCTOCTI CTyJEHTa - TBOPYHX
MOJKJIMBOCTEH,  COIIIAJIBHO-TICMXOJIOTIYHOI ~ TOTOBHOCTI  JIO  IOJAJIBIIOTO
CaMOCTITHOTO JKHTTS, BHUXOBAaHHS B Jycl MaTpiOTU3MYy, JEMOKpaTii Ta
TOJICPAHTHOCTI1, BUCOKOI KYJIbTYPH MOBEIIHKU 1 MOPAJIbHUX SIKOCTEH;

- IPU3HAYCHHS Ta OpraHizallisi poOOTH KypaTopiB aKaJeMIdYHUX TPYIL;

- TMPOBEACHHS BUXOBHOI POOOTH cepell acHipaHTiB, BUKIATA4iB 1 HaBYAIBHO-
JIOTIOM1KHOTO TepcoHay kadeapu.

MIHNCHAPOOHA OIANbHICHb

- po3poOka Ta peaiizallisi KOMIUIEKCY 3axOJiB 3 IHTerpauii B MiXXHapOJAHUMN
OCBITHBO-HAYKOBHI1 MPOCTID;

- PO3BUTOK Pi3HUX (POPM CHIBIIpaIll 3 3aKJIaJaMU BUIIOI OCBITU, MIAMPUEMCTBAMU,
yCTaHOBaMHU, OpraHi3auisiMu, GpipMamMu TOLIO;

- Y4acTh y MIXKHAPOAHIH 1HTETpalii y cdepi mAroTOBKHA KaApiB MIJITXOM peasizaiii
nporpamu «IloaBiitHUN TUTITIOMY,

- OpraHi3aiiis, y4acTb y MXKHapOJHUX KOH(PEPEHIIisIX, CeMiHapax, KOHKYpPCax;
y4acTh Y BUKOHAHHI MIXKHAPOIHUX MPOEKTIB, MTPOTpam TOIIIO.

4. YnpasiiHHA Ta oprasizauis podoru kadeapu au3aiiny cepeaoBUIlA
4.1. KepiBHuITBO Kadeapu 3AiMCHIOE 3aBiayBau Kadeapu, sSIKUil MOBHHEH MaTh
BUeHe (IoYecHe) 3BaHHsA a00 HAYKOBHUM CTYIIHBL 1 CTaX HAYKOBO-IEIaroTriyHOi
poboTu He MeHuie m'sT pokiB. KepiBHUK kadenpu oOMpaeThCs 32 KOHKYPCOM



TaEMHUM TOJIOCYBaHHSIM BueHow panoro Akaaemii CTpPOKOM Ha M'SITh POKIB 3

ypaxyBaHHSAM TPOIMO3HULIA TPYAOBOr0 KOJEKTUBY IHCTUTYTY Ta Kadeapu. Pextop

Akazemii ykiaiae 3 3aBiyBaueM Kadeapu KOHTPaKT. 3aBiayBau Kaeapu He MOXKe

nepeOyBaTH Ha MOcaIl OB SK JIBa CTPOKH.

4.2.3aBimyBau kadenpu BIANOBIAaE 3a pe3ydbTaTH 1i  JISJIBHOCTI  Ta

H1IOPAIKOBaHUM O0e3MocepeTHhO TUPEKTOPY IHCTUTYTY.

43.Ha mepiom BimcyTHOCTI 3aBimyBada Kadeapu (BIAPAIKEHHS, BIIIMYCTKA,

XBOp00a) ioro (hyHKIIIT BUKOHYE 3aCTYITHUK, 10 TPU3HAYAETHCS HAKa30M PEKTOopa.
3a pimeHHAM Kadenpu MOXKyTh OyTH TiepenOadeHi 3acCTyIHUKH 3aBigyBada

Kadeapy 3 OKpeMHUx BUIIB pOOOTH Ha TPOMAJICBKUX 3acaaax.

4.4. OCcHOBHI TIOJIOXKEHHSI KBTI (hiKaIlIMHOT XapaKTepHUCTHKHU 3aBiyBada Kadeapu:

- pO3pOoOJSATH CTPATETil0 PO3BUTKY MiSUTBHOCTI Kadeapu 3a HampsMaMu

MATOTOBKHU,

- Opra”i3oByBaTW Ta 3/A1MCHIOBAaTH KEPIBHUIITBO HABYAIHbHO-METOJANYHOIO,

HAyKOBOIO, OpraHi3alliifHOI0 Ta BUXOBHOIO po00TOIO Ha Kadepi;

- 3a0e31euyBaTi BUKOHAHHS OCBITHBO1 MPOTPaMU, BUKOHAHHS HAaBYAJIbHUX TUJIAHIB

1 IporpaM HaBYATBHUX JUCITUTLIIH;

- CTBOPIOBATH YMOBH JiJisi (GOPMYBAHHS y CTYACHTIB COIlIaIbHUX Ta MPOQECiiHUX

KOMITETEHTHOCTEH;

- (hopMyBaTH MPOMO3HUIIIT OO0 MOJIMIIEHHS HABYAJIBLHOIO Mpolecy 3a mnpodijieM

xadenpwu;

- PO3pPOOJISITH CUCTEMY SIKOCTI MiJATOTOBKHU (DaxiBIIiB;

- OpPraHi3OoBYBaTH MPOBEJACHHS 1 KOHTPOJIb BHKOHAHHS BCiX BHJIIB HaBYaJbHHUX

3aHATH 32 BciMa (hpopMaMu HaBYaHHS,

- 3AIMCHIOBATH aHAJ3 PUHKY OCBITHIX TOCIYT 1 PUHKY Tpari 3a HampsMaMu Ta

CHEIabHOCTSMHU MMIJATOTOBKM (axiBIliB Ha Kadeapi 1 TOTyBaTH BiAMOBIIHI

MPOTIO3HUIIIT KEPIBHUILITBY AKaJeMmii;

- PO3BHMBATH 30BHIIIHI 3B'SI3KU 3 MIpaIleIaBIsIMU 1 OpraHaMU yIPaBIIIHHS OCBITOIO;

- 3MIMCHIOBATH KOHTPOJb 3a SKICTIO BHKJIAJaHHS HABUAJbHUX JHUCIUILIIH,

HaBYAJIbHO-METOIUYHOIO Ta HAYKOBOIO JISIIBHICTIO BUKJIA/IaviB;

- 3aTBEp/KyBaTd IUTaHU poOOoTHM Kadenpu Ta I1HAMBIAYadbHI IUTAaHH POOOTH

BHUKJIaJaviB Kadeapu, 3a1HMCHIOBATH PO3MOJIJI HABYAJIBHOTO HABAHTAXKCHHS MIXK

nmpaiiBHuKamMu  Kadenpu Ta BU3HA4YaTH iX (DYHKIIOHAIbHI OOOB'SI3KU 1

KOHTPOJIIOBaTU CBOEYACHICTh Ta SIKICTh 1X BUKOHAHHS;

- 3a0e3MevyBaTy BIPOBAHKEHHS IHHOBALIIHUX TEXHOJIOT1M y HaBYaJIbHUI TpoLeC,

IIPOBEICHHS TOTOYHOTO Ta MiACYMKOBOIO KOHTPOJIIO, OPraHi30BYBATH iX aHalli3 Ha

3acilaHHsIX Kadeapu;

- OpraHi3oBYBaTH BHBYCHHS Ta BIIPOBA/DKCHHS KpaIIOTO JOCBITy pPOOOTH

BUKIanayuiB kKadenpu, 3abe3medyBaT HaBYAIbHY Ta METOAUYHY JOTIOMOTY

BHKJIaga4aM Kadeapu;

- IUTAHYBaTH IIITOTOBKY HaYKOBO-TICAArOr1YHUX, HAYKOBHUX KaJpiB Ta ITiIBUIICHHS

kBamidikarii npamiBHUKIB Kadenpu;

- Opatu y4acTh y poOOTI HAyKOBO-METOJWYHUX KOMICIH 3a HampsMaMu 1

CIIEL1aJIbHOCTSAMH HIATOTOBKH;

- KOHTpPOJIOBATH BUKOHAHHS CTYyJIEHTaMH 1 TpamiBHUKaMH Kadeapu mpaBuil 3

OXOPOHM Tparli Ta TPOTUIOKEKHOI OE3MEKH.

4.5. JlisnpHICTh Kadeapu 3A1MCHIOEThCS Ha IMIJICTaBl PIYHOrO IUJIaHYy poOOTH



kadeapu Ta MEPCHEKTHBHOI MporpaMu ii PO3BUTKY, IO BiAMOBIIA€E MPOQiIro
Kadeapu Ta OXOIUIIOE HANpsSMU M 3aBAaHHs, 3a3HaveHi B 1.3 1poro llosoxkeHHs.
3aBnanHs kKadeIpu MOXKYTh 3MIHIOBATHUCS BiJIOBITHO 10 BUMOT 4acy.

[Inan poOOTHM YXBaIOETHCA HaA 3acimaHHl Kadeapu, MiAMUCYEThCS
3aBiJyBaueM Ta 3aTBEPIKY€ETHCS TUPEKTOPOM IHCTUTYTY.
3MiHM Ta JOMOBHEHHS JO IUIaHy poOoTu Kadeapu BHOCAThCA MIicHsS iX
3aTBEPKEHHS Ha 3aciaHHi KadeapH.
4.6.OcHOBHI THTaHHS MiSUTBHOCTI Kadeapw OOTOBOPIOIOTHCS HA 3aCiTaHHSIX
KadeapH, pIICHHS SKUX € 000B'SI3KOBUM JIJIS BCiX i1 CIIBpOOITHUKIB.
47.B 3acimanni kadeapu OepyTh ydacTh HAYKOBO-TIENArOTiUHI TMPAIliBHUKH,
3100yBadi BUIIO1 OCBITH, HAYKOBI Ta TIEAAroTivHi MpariBHUKN Kadenpu. 3acimanHs
Kadeapu BBaXKAETHCS MPABOMOYHUM, SKIIO Ha HbOMY IMIPHUCYTHI HE MEHILE HIX Bl
TPETHUHU BKa3aHUX CITIBPOOITHUKIB.
4.8.3aciganHs kadeapu MPOBOAATHCS 3TiHO 3 IJIaHOM poOOTH Kadeapu, ane He
MEHIIIE OJTHOTO pa3y Ha MICSIb IiJ] TOJIOBYBaHHIM 3aBijgyBaua Kadeapu abo ocodu,
Ha SIKY TOKJIaJICHO BUKOHAHHS ITUX 00OB'sI3KIB.
[To3zaueprose 3acimanHs kadeapu Moke OyTHU CKIMKAHE 3a 1HIIIaTUBOIO HE MEHIIE
1/3 mocriitHOTO CKI1aMy ab0 3a pilIeHHSAM 3aBijyBayda Kadeapu.
4.9. PimmenHs kadeapu OpUNMAIOTbCs, SK TMPABWIO, BIAKPUTHM TOJIOCYBaHHSIM
MPOCTOO OLIBIIICTIO TOJIOCIB. [Ipy 01HAKOBIM KIJIBKOCTI TOJIOCIB TOJIOC 3aBilyBaua
kadenpu € BupimaabHuM. CroiBpoOITHUKM KadeapHu, sKI MOpaiiolTh 3a
CYMICHHUIITBOM 1 Ha YMOBax IMOTOJWHHOI OIJIaTH Mpalll, MalOTh MPaBO JOPATIOTO
roJIocy.
4.10.3a pe3ynpTaTaMu pO3TIISALY MHUTAHb TOPSAAKY JCHHOTO 3acigaHHs Kadempu
000B'A3k0BO O(popMITIOETHCS MPOTOKOI. [IpoTokon mianucye 3aBigyBad Kadeapu
Ta BUEHUU CEKpeTap.
4.11.Ha 3aciganns xkadenpu MoXyTh OyTH 3aIpoIlleH] MPAI[iBHUKH 1HIIUX Kadeap
Ta 3aKJaJiB BUIIOI OCBITH, YCTaHOB 1 MIANPUEMCTB, a TaKOX CTYIEHTH, SKi
HABYAIOThCS 3 JUCHMIUIIH Kadeapu, abo CTyIeHTH, I SKuUX Kadeapa €
BUITYCKOBA.
4.12.OCcHOBHI IUTaHHS, 10 TJIATAI0Th PO3TJISAAY Ha 3aciTaHH] Kadeapu:
- PO3TJIsA IUIaHIB poOOTH Kadeapu Ta MOAAHHS iX Ha 3aTBEPIKEHHS 3aBiayBauy
Kadenpu;
- PO3rJIsi] MPOEKTIB POOOYMX HAaBUAIBHUX IUJIAHIB 1 3aTBEPIKEHHS Iporpam
JIMCITUILIIH;
- PO3IJIA SAKOCTI OCBITHIX TOCIYT (3MICTy OCBITH, TEXHOJOTIM HaBYaHHS,
pe3yJbTaTIB MIATOTOBKHU CTYACHTIB, KOHTPOJIBHUX 3aXOI1B, aTeCTallli BUITYCKHUKIB
TOIIO);
- 3aTBEPDKCHHS PO3MOALTY HaBYaIbHOI, METOJAMYHOI, HAYKOBOI Ta 1HIIHUX BHJIIB
poOIT MXK BUKJIaJlauaMu Kadeapu;
- 3aTBEPPKCHHS 1HIMBIAyaJlbHUX IJIaHIB BUKJIAAa4iB Ta PO3IJISL 3BITIB BUKIIA1aviB
PO 1X BUKOHAHHS;
- HaJlaHHA PEKOMEHJAI MO0 BUIAHHS HABYAILHO-METOJMYHOI JIITEpaTypu Ta
nmyOJiKaIiii HAyKOBUX Tpallb;
- PO3IJIA 1 MOJaHHA J0 CIeliaji30BaH0i BYEHOT pajyi BUCHOBKIB 100 HAYKOBUX
npaipb Ha 3100yTTsl HAYKOBUX CTYIICHIB;
- peKOMEeH/Iallii PO MPUCBOEHHS BUSHOTO 3BAHHS;



- BHUCYHCHHS KaHJIWJATyp Ha II0Caayd HAyKOBO-TICJAArOTiYHUX IIPAIliBHUKIB
kadenpu;

- PO3TJIsA/ TIJIaH1B Ta 3BITIB MPO MiABUILECHHS KBamidikallli BUKIaJauyaMu;

- pPO3IJISIT MUTaHb HAYKOBOI POOOTH KadeapH, TOIIIO.

5. KontpoJs 3a aissibHicTIO Kadeapu qu3aiiHy cepeioBuia
5.1.KoHTposb 3a AisIbHICTIO Kadeapu 3MIMCHIOE AUPEKTOP 1HCTUTYTY Ta HOTO
3aCTYITHUKH.
5.2.KonTponps 3a misUTBHICTIO Kadenpu Ta mepeBipka TEBHUX BHUAIB POOOTH
kadeapu MOXKE 3IIMCHIOBATUCS HABYAIBHUM BIIJIUIOM Ta 3a PIICHHSIM PEKTOpa
a00 TMPOPEKTOPIB 3a HANpPSAMaMH JiSUIPHOCTI 1HIIMMH ITOCATOBHMH OCOOaMH Ta
CTPYKTYPHUMHU MiApo3aiIaMu AKaaemii.
5.3.3aBinyBay kadenpu Opra”izoBye CUCTEMATUUYHY MEPEBIpKY BUKOHAHHS TUIAaHIB
poboTu kadeapu Ta BUKIAJaviB, HaKa31B peKTopa, pilieHb BueHoi pagu Axanemii
W 1HCTUTYTY TOINO, a TaKOX OOOB'SI3KOBO 1HGOpMYE Ha 3acilaHHi Kadeapu IMpo
BUKOHAHHS MPUUHATHUX PIIICHb.
5.4.3aBinyBau kadenpu 3BITye MPO CBOIO JAISUIBHICTH mepen Kadenporo, BueHoro
pazoro IHCTUTYTY, BueHoto panoto Akanemii, peKTopaToM.

6. OcHoBHA JoOKyMeHTaNis Kadeapu au3aiiHy cepeaoBHIIA
6.1. Kadenpa moBuHHA MaTH JTOKyMEHTAIli0, IO BiOOpakae 3MiCT, OpPTaHi3alliio
Ta METOJIMKY MPOBEJACHHS OCBITHBROTO TIPOIIECY.
6.2. Ha xadeapi ckmagaeTbcsi, BEASTHCS Ta 30€piracTbCs MPOTATOM BCTAaHOBJIECHOTO
TEPMIHY HACTYITHA IOKYMEHTAIIS:
- HOpMaTUBHI JJOKYMEHTH KEPIBHUX OPraHiB;
- HOpMaTUBHI JOKyMEHTH AKajeMii (IoJI0KEeHHS, THCTPYKIIi1, IOJI0KEHHS TOIIIO);
- HaKa3® Ta PO3MOPSIKEHHS 10 AKaJieMii 3 OCHOBHOI JIISUTBHOCTI, PO3MOPSIKCHHS
10 1HCTHUTYTY;
- pimenHst Buenoi panu Akanemii, BueHoi pagu iHCTUTYTY, peKTOpaTy TOIIIO;
- pluHuU TUIaH poOOTH Kadeapu Ta mepcreKTUBHA Iporpama i po3BHUTKY;
- CTaHAAPTH BHUIIO1 OCBITH MATOTOBKH (haxiBIIiB 32 OCBITHIMH PIBHSMH,
- rpadik HaBYAJILHOTO MPOILIeCY, HABYAIbHUM I1J1aH, pOOOUYNi HAaBYAIBHUH TIJ1aH;
- HaBYaJIbHI MPOTPaMH Ta poOOUl HaBYAJIbHI MPOTPaMH HaBYAIbHUX JUCIHUILIIH,
- CHCTeMa BHYTPIIIHBOIO 3a0€3MEUEHHS SIKOCTI OCBITHHOI MISUTBHOCTI Ta SIKOCTI
BUIIIO] OCBITH,
- METOJMYHI MaTepiaju 10 BUKOHAHHS BCIX BHU/IIB HABUAJIbHUX 3aHATh, Y T.4. JJIS
BUKOHAHHS CaMOCTIMHOI poOOTH 32 BCiMa (popMaMu HaBYAHHS;
- TepeNiK MAPYYHUKIB 1 HaBYAJIBHUX IMOCIOHUKIB, sIKI 3a0€3Me4yr0Th HaBYaJIbHI
JTUCIHILTIHY Kadeap (OCHOBHI Ta JI0JaTKOBI);
- IHAMBIAyaTbHI TJIaHU POOOTH BUKIIAJIadiB, Y T.4. BUKJIAJA4iB, SKi IPaIIOIOTh 3a
CYMICHHIITBOM;
- 00csT HaBYAJIbHOI pOoOOTH Kadeapyu Ha HaBUYALHUN PIK;
- PO3MOJILT HABYAIBHOI pOOOTH 3a BUKJIaJa4aMu;
- BUKOHAHHS HaBYaJIbHOI poOOTH BUKIaiadyamMu kKadenpu (Micsilb, CEMECTp Ta PiK);
- rpadik KOHCYJIbTAIlI BUKJIa/1a4iB;
- MpPOTOKOJM 3acigaHb Kadeapu Ta 3BITH BHUKJIAQJayiB MpPO BUKOHAHHS
1HIMBIyalIbHUX IJIaHIB (JI0JJaI0ThCS IO MPOTOKOJIIB 3acilaHb Kadeapn);
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- MPOTOKOJIM METOJUYHUX 1 HAYKOBHUX CeMiHapiB Kadenpu;

- rpadiKu KOHTPOJBbHUX BIJIBIyBaHb 3aHATH 3aBiayBaueM Kadeapu Ta B3a€MHUX
B1JIB1/lyBaHb 3aHSTh BUKJIa/la4yaMu;

- rpadik BIAKPUTHUX 3aHSTH;

- )KypHaJ o0JIiKy KOHTPOJBHUX 1 B3aEMHHX B1JIBITyBaHb 3aHSTh;

- IUTaHW BUJABHUYOI JISUTBHOCTI Kaeapu Ta 3BITH MPO iX BUKOHAHHS;

- aKTH TOTOBHOCTI JI0 HOBOT'O HaBYAJILHOTO POKY;

- 3BiTH KapeApH 3a HAaBYAIBHHH PiK (caMOaHali3);

- aKpeIuTAaIlliHI Ta JIIEH31iHI CIpaBy CHEIiaTbHOCTEH Ta OCBITHIX TPOTpaM;

- MOJIOKEHHS TPO MPAKTHUKUA CTYACHTIB, METOIWYHE 3a0€3MEUEHHS Ta MpOorpamMu
MPAKTHK;

- Tiepetik 0a3 MPaKTHK;

- JIOTOBOpHY TMpO CHIBMOPALIO 3 MANPUEMCTBAMH, YCTAHOBAMHU MPO MiATOTOBKY
(baxiBIliB;

- 3BIT Kadepu PO MPOBEACHHS MPAKTUK CTYJICHTIB;

- TEMaThKa KypCOBUX, IUIUIOMHUX 1 MAariCTepchbKux poOIT (3  0OOB'SI3KOBUM
IIOPIYHUM OHOBJICHHSM JJIs1 Kadeap, 1e BOHM Iepei0ayeHi);

- KOHTPOJIbHI KBamiQiKaIliifH1 3aBIaHHS;

- 3BITH T'OJIIB €K3aMEHAIIMHUX KOMICIH, pe3yJIbTaTH aTecTallii CTY/IeHTIB,;

- MaTepiajy, 10 XapaKTepU3YIOTh 3B'S30K 3 BUITYCKHUKAMH;

- IIITaTHUH po3KJIa] Kadeapu;

- IUTaHY TiABUILIECHHS KBamidikallli BUKJIaa4yiB Ta 3BITH PO iX BUKOHAHHS,

- IJIaHU Ta 3BITH MPO HAYKOBY, TBOpUY poOOTYy Kadelpu 3a KaJeHIapHUHU pIK, y
TOMY YHCIII TIPO POOOTY, SIKY BUKOHYIOTh BUKJIaJaul B Mexax OI0JKETy poOodoro
qacy;

- 3BITU TIPO POOOTY CTYACHTCHKUX HAYKOBUX T'YPTKIB;

- TUTAHHW Ta 3BITH MPO HAYKOBY, TBOpUY POOOTY Kadeapu 3a KaJeHIAApHUN PIK, y
TOMY YHCJII TIPO POOOTY, SIKy BUKOHYIOTh BUKJIJaul B MeXax OI0/KETy poO0doro
qacy;

- icTopist kadeapu;

- MOCAJI0B1 THCTPYKIIIT NpalliBHUKIB Kadenpu;

- rpadik BiIMTyCTOK;

- CTYACHTCBKI poOOTH (KOHTPOJIBHI pOOOTH, KYPCOBI IPOEKTH, 3BITH CTYJICHTIB PO
MPOXOJIPKEHHS MPAKTUKU TOILO) MPOTITOM BCTAHOBJIEHOTO TEPMiHY 30€piraHHs;

- KHUTa PeeCTpallii CTYJEHTChKUX POOIT, K1 30epiraloThes Ha Kadeapi;

- BX1JIHE Ta BUXIJHE JIUCTYBAaHHS 3 OpraHi3alisiMU Ta TPOMaJITHAMH;

- )KypHaJIM peecTpalli BXITHOT Ta BUX1IHOI KOPECIIOHICHLIIT;

- JUCTYBaHHS NpO HAJAHHS 3amuTIB Ha NyOniyHy iHQoOpMamio Ta >XypHaul
peecTpailii HaIXOKEHHS 3aMuTiB HA MyOIiyHy 1H(QOpMaIliio;

- MaTepiajid ONEePaTHBHOI 3BITHOCTI 32 BUMOTaMHU KEPIBHUX OPraHiB 3 OKPEMHX
MATaHb MISILHOCTI Kadeapu;

- MACTIOPT CaHITAPHO-TEXHIYHOTO CTaHYy;

- KypHaJ peecTpallii IHCTPYKTaXiB 3 MUTaHb OXOpPOHH Tmpari. JlokymeHTH mpo
OXOpOHY TIpaIii;

- HOMEHKJIaTypa crpaB Kadeapu;

- OIMCH CIIpaB, 1110 NepelaHi B apXiB AKaaeMii.



6.3. Tepmin 30epiranns BH3HAYACTHCS HOMEHKIATYpOlO cnpaB  Akanemii Ta
BIAITOBIHMMH HAKa3aMH.

6.4. Best BUXiHA IOKyMeHTaLlis kadeapu nianucyerses 3aBijyBauem kadeapu.

6.5. Ilepenik 1OKyMeHTIB Moxe GYTH JIOMOBHEHHI aaMiHicTpalielo AxkaaeMii Ta
3aBilyBaueM Kadeapu.

3aBinyBay ﬂ
Kaepu n3aiiHy cepeoBHiLa “ akcum OMEJIbSIHEHKO
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