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MNOJIOKEHHA ITPO KA®EAPY
APT-MEHE/IKMEHTY TA IBEHT-TEXHOJIOT T
HAIIIOHAJIBHOI AKAJIEMII KEPIBHUX KAJIPIB

KYJIbTYPU I MUCTELTB

[Tonoxenns npo xadeapy aprT-MEHEKMEHTY Ta iBeHT-TexHoJori Hamionansaot
aKajieMil KepiBHHX KaJpiB KyIbTypH i MHCTEUTB PO3pOOJEHO y BIANOBIAHOCTI 40 3aKoHy
Yxpaian «[Ipo Bumy ocsity» Bim 01.07.2014 p. Ne 1556-VII, Craryry Axkanemii, YMHHOTO
3aKOHOJABCTBA YKpaiHM Ta BH3Hauae 3arajibHi [paBoOBi Ta oOpraizauiiHi 3acaau
byukuionyBanus kadeapH apT-MEHEDKMEHTY Ta iBeHT-TexHojoriii Axamemii. IlosoxeHHS
BBOJIMTHCSA B JIIF0 HAKA30M peKTOpa AKajemil.

1. 3aranpni nuranus kadeapn apT-MeHeIKMEHTY Ta iBEHT-TeXHOIoT i

1.1. Kadenpa apr-MeHEKMEHTY Ta IBEHT-TEXHOJIOrIH - 0a3oBHHl CTPYKTYpHHit
MiZpO3AiN, IO IMPOBAJUTH OCBITHIO, METOJUYHY Td HAYKOBY JisJIbHICTB 32 CHEIiabHOCTSIMH
028 «MeHeKMEHT COLIOKYNBTYpHOI JHisibHOCTI», 029 «Inudopmariiina, 6i6nioTeyna Ta
apxisHa cripaBa». Kadenpa Bene naykoBy Ta Mi>kKHapo[Hy AisUIbHICTB Ta 3IHCHIOE MiATOTOBKY
HAayKOBO-TIE€JarOriyHMUX KaJIpiB BULIOT KBamiikamii 3a BKa3aHUMHM CIIEIiaTbHOCTSIMH.

1.2. Kadenpa kepyerscs y cBoi#i aisuisHocTi KoHcTuTyuwiero Ykpainum, 3akoHOM
Ykpainun «IIpo Buily oCBiTY», YHHHHM 3aKkoHOZaBcTBOM Ykpainu, CraTyroM Akazemii,
MpaBUJIaMH BHYTPILIHBOTO TPYAOBOrO po3nopsaky Akanemii, uum ITojiokeHHSIM, pillleHHIMH
Buenoi paan Axanemii Ta iHCTHTYTy, HaKa3aMH, PO3MNOPS/UKCHHAMH PEKTOpA i MPOPEKTOpIB
AxazieMii, po3nopsKeHHIME UPEKTOPa IHCTHTYTY.

1.3. Kadenipa cTBOpIOETBCS, peopraHi3oByeThCs Ta JIKBILYEThCA HAKA30M PEKTOpa Ha
mizicTasi pitenHs Buenoi pagu Axamemii.

1.4. Kadenpa apT-MeHENKMEHTY Ta iBEHT-TEXHOJIOTIH BXOAUTH A0 CKIAAy iHCTHTYTY
NpaKTHYHOI KYJIBTYPOJIOTii Ta apT-MEHEDKMEHTY, SKWH 3MiCHIOE IIJATOTOBKY CTYAEHTIB
JIEHHOT Ta 3a04HO1 ()OpMHU HABYAHHSI.

1.5.Kadezpa apr-MeHeIUKMEHTY Ta iBEHT-TEXHOJIOTrH € BHIIyCKOBOIO i 3aGesmeuye
BUKOHAHHS Mporpam mnpodeciiHo-npakTH4HuX Ta BHOIPKOBHX JUCHMIUIIH BiAMOBiAHO 10
YHHHHX ~OCBITHBO-KBaNi()iKamiffHMX XapaKTepPHCTHK, OCBITHBO-HAyKOBHX Ta OCBiTHBO-
npodeciiHMX mporpaM, a TAaKOX AarecTalil0 BHIOYCKHHKIB 3i creuianeHocTeii (28
«MenepkMenT cowiokybTypHOi AisnbHOCTIN, 029 «IHdopmaniiina, 6i6rioTeyna Ta apxisHa
cripaBay.

Kadenpa xoopnunye ninrorosky Qaxisuis ocBiTHiX piBHIB «GaxanaBp», «MaricTp» Ta
OCBITHBO-HayKOBOTO PiBHS «JI0KTOp inocodii» 3riguo minensii.

1.6. Kadenpa moxe Oyru peopramizopaHa abo JiKBioBaHa Haka3oM peKTOpa Ha
mizicrasi pimenHst Buenoi paau Akaaemii y Bunagkax:



- HEBIANOBIIHOCTI BHMOTaM JIIIEH3yBaHHS Ta akKpeAuTalii 3 TUTaHb KaJIpOBOTO,
HayKOBO-METOJIMYHOTO Ta MaTepPiaibHO-TEXHIYHOTO 3a0€3MeUeHHS;

- He3a0e3MmeueHHs PiBHSI MiITOTOBKY 3/100yBadiB BUMOTaM CTaHApTiB BHILOT OCBITH;

- Tpu HEoOXITHOCTI peopraHizaiii 3 METO MOJAJIBIIOTO IiJIBHINCHHS SKOCTI
MiArOTOBKY (axiBIliB 200 B IHIINUX BUMAJKAX, 10 MepeadadeHi 3aKOHOJaBCTBOM.

[Tpu peopranizaiii kadenpu TOKyMEHTH, SKi 3HAXOIATHCS Ha Kadeapi, mepeaaroThes Ha
30epiraHHs MPaBOHACTYIHUKY, MTPH JIKBialii - 10 apXiBy Akajnemii.

1.7. Kadenpa apT-MeHEIXMEHTY Ta IBEHT-TEXHOJOTIA B3a€EMOJIE Ta PETYNIIOE CBOI
BITHOCHHM 3 IHIIMMH MiApO3AiIaMud AKaaemii 3TiJHO 3 OpraHi3amiifHO-pPO3MOPSIUYUMH,
HOPMAaTUBHUMH OKyMeHTaMu Ta CTaTyToM AKajaemii.

1.8. HopmaTuBHa JOKyMEHTallisl Ta pPO3MOPSAAYl aKTH 3 OpraHizaiii HaBYAIbHOTO
MpoIIeCy, MiATOTOBKU HAYKOBUX KaJIpiB, SIKI BUAAIOTHCA B AKajeMmii Ta iIHCTUTYTI, Juist kKadeapu
€ 00OB'SI3KOBUMH JIJIsl BUKOHAHHS.

1.9. 3a kadenporo, 3 MeTor 3abe3reueHHs il AISUTBHOCTI, 3aKPIIIIOIOTHCS HaKa3oM
pekTopa Axanemii NpuUMIIIEHHS, OONagHAHHS Ta iHIIE HEOoOXigHe MalHO Ha MpaBax
OTICPAaTUBHOTO YIPaBJIiHHS, [0 3HAXOIUThCS Ha OanaHci AkameMii.

1.10. Kadenpa apT-MeHEPKMEHTY Ta iBEHT-TEXHOJIOTIH BIAIOBIZA€ 32 HAICKHHUHA CTaH
ayJUTOPHOTO Ta JIA00OpaToOpHOTrO (HOHILY B MEKaX il MAHHOBOTO KOMIUIEKCY, a TAKOXK 3a IJILOBE
BUKOPHUCTAHHS MTPUMIIICHb.

1.11.3minu  Ta pomoBHeHHa g0 IlomoxkenHs mpo Kadenpy  yXBaOIOThCS
PO3TISIIAIOTECS 32 TMPOMO3HIISIMU 3aIliKaBIEHUX CTPYKTYpHUX MiApO3aUTiB Akajgemii Ha
3aciganHi BueHol paju Akaaemii Ta 3aTBEpIXKYIOThCS HAKa30M PEKTOPA.

2. CkJiaja Ta cTpyKTYypa Kadeapu apT-MeHeXKMEeHTY Ta iIBeHT-TeXHOJIOTil

2.1. lo cknagy kadeapud BXOAATH: 3aBigyBau Kadeapw, HayKOBO-II€JArorivHi
npamiBHUKK (1podecopH, JONEHTH, CTapili BUKIanadi, aCUCTCHTH), aCIipaHTH, JOKTOPAHTH,
HAyKOBI CITIBpOOITHUKH, IT€IaroriyHi Mpar[iBHUKH, HABYAJIbHO-OTIOMIKHHMA ITEPCOHAT.

2.2.TIpaBa i 0OOB'I3kM, a TaKOX MpodeciiiHi BUMOTH 0 HAYKOBO-TEIATOTTIHUX
MPaliBHUKIB BCTAHOBIIOIOTHCS BiJIMOBIAHOIO MOCANOBOI iHCTpyKIi€eto. [TocamoBi iHCTpyKIii
MICTSITh KOHKPETHHI MNepesik MOocaoBUX OOOB'A3KIB MPAlIBHUKIB Kaeapu 3 ypaxyBaHHSIM
nocajy, iX mpas, BIAMOBITAIBHOCTI Ta KOMIIETEHTHOCTi, OCOOMMBOCTEN Oprasizaiii mpaii Ta
yIpaBIIiHHS.

2.3. lllTaTHa YKCENBHICTh HAYKOBO-TIEArOTIYHNX MPAIiBHUKIB Kadeapu BU3HAYAETHCS
Ha KOXEH HaBUAIBHUM pIK 3TiHO 3 BCTAHOBJIEHUMHM HOPMAaTHBAMHU YHMCEJIBHOCTI CTY/AEHTIB,
acmipaHTiB, JOKTOpAHTIB, CJlyXaudlB Ha OJHY INTAaTHY I0cajy HayKOBO-NEAAroriyHoro
IpaliBHUKA Ta 3aTBEPAXKYETHCS HAKA30M PEKTOpa Ha MOYATOK HaBYAIbHOTO pOKy. IIpoTsrom
HaBYAJIbHOTO POKY MO>KJIMB1 3MIHU YUCEJIbHOCTI HAYKOBO-TI€IaroriYHUX MpaliBHUKIB Kadeapu
BiJIMOBIAHO J0 3MiHM KOHTHUHTEHTY CTYJIEHTIB Ta CIyXadiB.

2.4.1lltaTHa 4YHUCENBHICTh TEMAATOTIYHUX IMPAIIBHUKIB Ta HAaBYAIBHO-IOMOMIKHOTO
nepcoHany kKadenpu BU3HAYAE€THCS ITATHUM PO3KIaI0M AKaJeMmii.

2.5. 1o pobotn Ha Kadeapi MOXYTh 3aTydaTHCS HAyKOBO-IICAroTiuHi IPaIliBHUKH,
BUCOKOKBaJIi(hiKOBaHI CHEIIaliCTH 32 CyMICHUIITBOM a00 3 MOTOJIMHHOIO ()OPMOIO OTLIATH.

2.6. IIpuitHATTS Ha 1MOCaIy 1 3BUTRHEHHS 3 TIOCAJ MPAIiBHUKIB Kadeapu 3MIiCHIOETHCS
BIJITIOBIJTHO /10 YNHHOTO 3aKOHO/1aBCTBA.

3. OcHOBHI HANPAMKH Ta QYHKILII JiAIbHOCTI Kadenpu
apT-MeHeIKMEeHTY Ta iBeHT-TeXHOJIOT il

OcCHOBHI HampsMKH JAisUIbHOCTI Kadepu - HaByallbHa poOoTa, MeToau4yHa poboTa,
HayKOBO-1HHOBallilfHa po0oTa, oprasizaiiina po0oTa, BAXOBHa po00Ta, MiXKHAPOAHA JiSUIBHICTb.

OcHoBHI QyHK1Ii Kadeapu:

HaeuanvbHa poboma:

- 3A1MCHEHHs MATOTOBKM Ta MiJBHINCHHS KBamidikamii (axiBmiB Bcix (GopM HaBUaHHS
3TiHO 31 CTaHJapTaMHU BUIIOI OCBITH;

- MPOBEJICHHS BCIX BHJIIB HABYAJIbHUX 3aHSTh;

- IPOBE/ICHHS 11IalrHOCTUKH 3HAaHb CTY/IEHTIB Ta BUOip ()OPM KOHTPOJIIO 3aCBOEHHS 3HAHD;




- BUOip 1 3acTocyBaHHs He0OX1MHUX (HOPM Ta METOAIB HABYaHHS, MaTePiaIbHO-TEXHIYHUX
3ac00iB;

- OIliHKA SIKOCTI poOOTH BUKJIQIa4yiB Ta MPAIiBHUKIB Kadeapu;

- 3A1MCHEHHS MiITOTOBKM HAYKOBUX 1 HAYKOBO-TIEIarOT1YHUX KaJpiB Ta iX aTecTallis;

- BU3HAYCHHS 3MICTY, OpraHi3allis Ta IpoBeIeHHs MPAKTUKH CTYICHTIB;

- BU3HAUEHHS 3MICTY, OpraHisaiisi Ta IPOBEICHHs aTecTallii CTYACHTIB CHeIialbHOCTEH
028 «MeHeKMEHT COLIOKYIbTypHOI AistibHOCTI» Ta 029 «lHdopmariiina, 6ibGmioreyna Ta
apxiBHA CIIpaBay;

- Oprasisailis Ta MpOBEJCHHS BCTYITHUX BUIPOOYBaHb HA HABYAHHS 332 OCBITHIMU PiBHSAMHU
«bOakanaBp», «MaricTp», OCBITHbO-HAYKOBHM «IOKTOP (imocodii;

- BIIOCKOHAJICHHSI 3MICTy HaBYaJIbHUX JUCUUIUIIH BiJMOBIAHO 10 BUMOT PHUHKY Ipai,
Cy4aCHHMX JOCATHEHb HAYKU 1 TEXHOJIOT1iA;

- BIIPOBA/DKEHHSI MPOTPECHBHUX METOMAIB BHKJIAQJaHHSA Ta CydYyacHHMX iH(OpMaIiitHux
TEXHOJIOT1i HaBYaHHS;

- BJOCKOHAJICHHSI METOIB OI[IHIOBAaHHS PIBHS 3aCBOEHHS CTYJIEHTaMHU HaBYAIBHOTO
Marepiairy.

MemoouyHa poboma

- po3po0JieHHsT BUOIPKOBOI CKJIAJOBOI HABUYAIBHUX Ta POOOYHMX HABYAJIBHHUX ILJIAHIB
3TiAHO 31 CTaHJAPTaMH BHIOI OCBITH Ta 3 ypaxyBaHHAM MOOUTBHOCTI CHCTEMH OCBITH IOJ0
3aJI0BOJICHHS] BUMOT PUHKY Mpalli;

- po3poOka TmporpaM HaBYANBHUX JUCIHMIUIIH, IiH(QOpPMAIIfHOTO Ta HaBYaIbHO-
METOJUYHOTO iX 3a0e3leyeHHs, a TaKOXX 3AIHCHEHHS HaBYaJIbHO-TEMATHYHOIO TUIAHYBaHHS
IiABUIIEHHS KBaTi(hiKamii KepiBHUKIB 1 CIIEI[IaNIICTIB MiANPHEMCTB, YCTAHOB 1 OpraHi3amii ramrysi
KYJIBTYPH 1 MUCTEIITB.

- MATOTOBKA MAaTepialliB JI0 JIIEH3YBaHHS Ta aKpeAWTAllii cremiaabHocTel (OCBITHIX
nporpam) Kadeapu;

- po3poOKa mporpam i 3aBAaHb IS IIPOBEACHHS CTYIEHTCHKUX OJIMITIaT;

- po3po0OKa METOIMYHOTO 3a0€3MEUCHHS aTeCTallil CTYJCHTIB;

- po3po0Oka 3aco0iB IarHOCTHKH J0 BCIX BUAIB 3aHATH 3a BciMa (popMaMu HaBUAHHS IS
MOTOYHOTO Ta MiJICYMKOBOI'O KOHTPOJIB;

- POBEJICHHSI 3aXO0/IIB 3 IMiJIBUIIICHHS MIEIaroriyHo1 MaCTEPHOCTI BUKJIAa4iB;

- po3po0Ka, BIPOBAUKEHHS Ta BUKOPUCTAHHA B HaBYAJBLHOMY IpOLIECi HOBOIO
KOMIT'FOTEPHOTO TPOTPaMHOTO 3a0e3MedYeHHs] HaBYAJIbHUX JHUCHMIUIIH, TEXHIYHUX 3aco0iB
HaBYaHHS, TUIaKTUYHOTO 3a0€e3MeYeHHs] HABYAJIbHUX JUCLUILTIH;

- pelleH3yBaHHS Ta €KCIIePTU3a HABYAIbHO-METOAMYHUX MaTepiaiB.

HAYK080- IHHO8AUiliIHA poboma

- opraHizailis Ta KEpiBHHULUTBO HAyKOBOi pOOOTH CTYIEHTIB, OpraHizauis podoTu
HayKOBUX (TBOPYMX) TYpPTKiB, INPOBEJCHHS ONIMIIIAJ, KOHKYPCIB 3a Mpo¢igeM IisIbHOCTI
Kadenpu;

- [UIaHyBaHHs, OpraHizalis Ta 3JIHCHEHHS HayKoBOi TBOpPYOI JISUIBHOCTI  3a
NepKOI/DKETHOI0 TEMAaTHKOI0, 3a 3asBKaMH TMIANPUEMCTB 1 Oprafi3ailii, 3aMOBJICHHSIMHU
MIHICTEPCTB 1 BiTOMCTB;

- IJJaHYBaHHA Ta OpraHi3alis HayKoBOi pOOOTHM BHKJIAJadiB y MeEKax OCHOBHOIO
pobouoro yacy;

- MATOTOBKA HAYKOBUX KaJpiB BUIIOT KBaTiikairii;

- MATOTOBKA OXOPOHHHX JIOKYMEHTIB Ha 00'€KTH 1HTEIEKTYyaJbHOI BIACHOCTI;

- opraHizauiiHe 3a0e3NeueHHsl MiATOTOBKU Ta BUIAHHS MyOdiKalid, y TOMY YHCIHI
eJIEKTpOHHUX myOmikamiid. ExcnepTusa Ta peleH3yBaHHsS HAyKOBUX poOiT, aBTOpedeparis,
JIUcepTalliii, HAayKOBUX BUAaHb, CTaTEH TOIIIO;

- Opradisailis TNpOBEIEHHS 1 ydyacTb B HAyKOBHX, HAyKOBO-METOJAMYHHMX CeMiHapax,
OJIIMITIaJIaX, OCBITHIX, HAYKOBHUX, TBOPUMX KOHKypCax cepell YYaCHHKIB HaBYaJIbHO-BUXOBHOTO
npoIiecy.

opeaHisayitina poboma

- IUTAHYBaHHS IIJBUIICHHS KBai(ikalii BUKIagayiB, BIPOBAKEHHS ii pe3ynbTaTiB y
HaBYAJIbHUU MPOIIEC;

- CHpUSIHHS TIPAleBJIAIITYBAHHIO BUIIYCKHUKIB Ta 3I1MCHEHHS 3BOPOTHOTO 3B'SA3KYy 3
HUMH, a TaK0X poOOTOIABISIMU;

- Opraisaiis 3axoiB i3 mpogopieHTallil Ta 3aJy4yeHHs 0ci0 Ha HaBYaHHS 32 HAIpSIMaMHU




MiJTOTOBKH 1 CTIeLiaTbHOCTAMU Kadeapu;

- y4acTh B POOOTI MpUIUMaIBHOT KOMICIT;

- PO3BUTOK MaTepiajJbHO-TeXHIUHOI 0a3u kadenpu;

- Oprasi3ailis, mJITpuMKa Ta MOCTIiHE OHOBIICHHS BeO-cailTy Kadenpu;

- MATOTOBKA MaTepialiB 3 pEHTUHTYBaHHS HAYKOBO-TIEAAroriyHUX MpaliBHUKIB Kadeapu
Ta KaQeapHu B MIJIOMY;

- po6oTa 3 06,1apOBaHOI0 MOJIOJIIO;

- CIIIBpOOITHUITBO 3 HAaBUAJIBHUMH 3aKJiaJlaMM 32 HampsMamMd HiATOTOBKH 1
crieniagbHOCTIMU AKazeMii 1 kadeapu;

- OpraHizaiis JisUTbHOCTI HABYaJIbHHX, HABYAJIbHO-HAYKOBHX Ta HABYAIBHO-TBOPYHMX
KOMILICKCIB.

8UX08HA poboma

- IPOBE/ICHHS B CTYJECHTCHKOMY CEpEJOBHIII 3aX0/iB, CIIPIMOBAHMX Ha FAPMOHIHHUHA Ta
BCEOIYHUN PO3BUTOK OCOOMCTOCTI CTY/ICHTA - TBOPUYUX MOKJIMBOCTEH, COIIAIbHO-TICUXOJIOTTYHOT
TOTOBHOCTI JIO OJAJIBIIIOT0 CAMOCTIHHOTO KHTTS, BAXOBAHHS B JIyCi MATPiOTU3MY, IEMOKpATii Ta
TOJICPAHTHOCTI, BUCOKOI KyJIbTYPH MOBEIIHKU 1 MOPAJIbHHX SIKOCTEH;

- IPU3HAYCHHS Ta OpraHi3amis poOOTH KypaTopiB aKaJIeMiqYHUX TPYII,

- MPOBEJICHHS BUXOBHOI pOOOTH cepex  aclipaHTiB, BHKJIaJadiB 1 HaBYaJIbHO-
JOTIOMI»HOTO TTePCOHATY KadeapHu.

MIJICHAPOOHA OifIbHICND

- po3po0OKa Ta peaiizaiisi KOMIUIEKCY 3aXOMdiB 3 iHTerpaiii B MIKHAPOIHUN OCBITHBO-
HAYKOBHI1 IPOCTIp;

- pO3BUTOK  pi3HMX (GopMm cmiBmpami 3 BHUIIAMHA HAaBYAJBHUMHU  3aKJIa/IaMU,
MiPUEMCTBAMHU, YCTAHOBAMH, OpraHi3amisiMu, ¢pipMaMH TOIIIO;

- y4acTb y MDKHApOJHIM iHTerpamii y cdepi HiATOTOBKM KaApiB HUIAXOM peamizarii
nporpamu «IloaBiiHUI TUIITOMY;

- Opraisaiis, y9acTb y MbKHapOAHHUX KOH(DEPEHIIisAX, CeMiHapax, KOHKypcax;

- y4acTh Y BUKOHAHHI MD>XXHAPOHHUX IPOEKTIB, IPOTPaM TOLIO.

4. YnpasJjiHHA Ta oprasizanisi podorn kadeapu
apT-MeHeIKMEeHTY Ta iBeHT-TeXHOJIOTii

4.1. KepiBHuIITBO Kadeapu 3/iCHIOE 3aBiayBad KaQeapH, sIKHil TOBUHEH MAaTH BUCHE
(mouecHe) 3BaHHSA a00 HAyKOBUHM CTYMHIHb 1 CTaX HAyKOBO-TIEAaroriyHoi poOOTHM HE MEHIIe
n'sty pokiB. KepiBHUK kadeapu oOupaeTbcs 3a KOHKYPCOM TaEMHHUM TOJIOCYBaHHAM BueHoro
panoro Akaziemii CTPOKOM Ha M'STh POKIB 3 ypaxyBaHHSM HPOMO3ULIN TPYIOBOTO KOJIEKTUBY
IHCTUTYTY Ta Kadeapu. Pekrop Axanemii ykinamae 3 3aBiayBaueM Kadeapu KOHTPAKT.
3aBigyBad Kadeapu He MOxke epedyBaTi Ha OCa/l OUTBII K 1Ba CTPOKH.

4.2. 3aBimyBau kadeapu BiAMOBiTa€ 3a pe3yabTaTH 11 AISUTHHOCTI Ta MiIMOPSAIKOBAHHIA
6e3nocepeIHbO TUPEKTOPY IHCTUTYTY.

4.3. Ha mnepion BizcyTHOCTI 3aBigyBava kadeapu (BiIpsLKEHHsI, BiAMyCTKa, XBOpoba)
Horo QyHKI1I1{ BUKOHY€E 3aCTYIHUK, 10 TPU3HAYAETHCS HAKA30M PEKTOPA.

3a pimeHHsIM Kadeapu MoxyTh OyTu mepeadadeHi 3aCTYIHHUKH 3aBigyBauda Kadeapu 3
OKpEeMHUX BUAIB pOOOTH HAa IPOMAJICHKUX 3acajax.

4.4. OcHOBHI ITOJIO’KEHHSI KBaJli(hiKaLIHHOT XapaKTepUCTUKH 3aBilyBaya Kaderpu:

- pO3pOOJISATH CTPATETIIO PO3BUTKY AISUTBHOCTI Kadeapu 3a HampsiMaMH T1ATOTOBKH;

- OpraHi3oBYBaTU Ta 3JIHCHIOBATH KEPIBHUITBO HABYAIbHO-METOJUYHOIO, HAYKOBOIO,
Oprasi3amiifHoI0 Ta BUXOBHOIO po0OOTOI0 Ha Kadepi;

- 3a0e3neuyBaTi BUKOHAHHS OCBITHBOI NPOrpaMH, BUKOHAHHS HaBYAJIBHUX IUIAHIB 1
porpaM HaBYAIbHHUX JTUCIIHILIIH,

- CTBOPIOBATH YMOBHU Uil (pOpMyBaHHS y CTYACHTIB COLIAIbHUX Ta MpodeciiitHux
KOMIIETEHTHOCTEIA;

- (hoopMyBaTH NPOMO3UIII IIOAO MOJIMIIEHHS HABYAJIBLHOTO TMpolecy 3a mpodinem
Kadenpu;

- PO3pOOIIATH CUCTEMY SIKOCTI MiATOTOBKH (PaxiBIIiB;

- OpPraHi3oBYBaTH MPOBEJACHHS 1 KOHTPOJIb BUKOHAHHS BCiX BUIB HABUYAJIHHUX 3aHATH 32
BciMa (hopMamMK HaBYAHHS;



- 3MIACHIOBAaTH aHaJli3 PUHKY OCBITHIX MOCIYT 1 PHUHKY Mpali 3a HampsMaMu Ta
CIEIIATbHOCTSAMU IMATOTOBKK (paxiBIiB Ha Kkadeapi 1 TOTyBaTH BIAMOBIAHI MPOMO3MUIIIT
KEepiBHULITBY AKaJeMii;

- PO3BHMBATH 30BHIIIIHI 3B'SI3KHU 3 MPaleIaBIsIMU 1 OpraHaMH YIIPaBJIiHHS OCBITOIO;

- 3IIACHIOBATH KOHTPOJIb 3a SIKICTIO BUKJIAJaHHS HABYAJIBbHUX TUCLMIUTIH, HAaBYAJIHHO-
METOJMYHOIO Ta HAYKOBOIO JIISUIbHICTIO BUKJIA1aviB;

- 3aTBEP/UKYBATH TUIaHU POOOTH Kadeapu Ta iHAMBIAYyaIbHI TJIAHK POOOTH BUKJIAIaviB
kadeapu, 3A1HCHIOBATH PO3TO/ILT HABYAILHOTO HaBaHTAXKCHHS MK IpalliBHUKaMH Kadeapu Ta
BU3HAYaTH iX (YHKI[IOHATbHI OOOB'SI3KM 1 KOHTPOJIFOBATH CBOEYACHICTh Ta SIKICTh IX
BUKOHAHHS;

- 3a0e3neuyBaTd BIPOBA/DKCHHS 1HHOBAIIHHUX TEXHOJIOTIH Yy HaBYAIBHUN IPOLEC,
IPOBE/IEHHS NOTOYHOIO Ta MiJICYMKOBOI'O KOHTPOJIKO, OPraHi30BYBATH iX aHaji3 Ha 3acCiaHHsAX
kadenpu;

- OpraHi3oBYBaTH BUBYEHHS Ta BIPOBAKCHHs KpaIlOro JOCBIAY poOOTH BMKJIAAAYiB
kadenpu, 3a0e3nevuyBaT HaBYaIbHY Ta METOAUYHY JIOTIOMOTY BUKJIaiauaM Kadeapu;

- IUIAHYBAaTU MiJrOTOBKY HAayKOBO-NEJaroriyHUX, HayKOBUX KaJpiB Ta IiJBUIIECHHS
KBaJTiiKallii mpamiBHUKIB Kadenpu;

-Opatu y4yacTh y poOOTi HAyKOBO-METOJWYHUX KOMICIH 3a HampsMamMu 1
CIIELiaIbHOCTSIMHU IT1ITOTOBKH;

- KOHTPOJIIOBaTH BUKOHAHHS CTYJIEHTAMH 1 MpaLiBHUKAMU KadeIpy NpaBuil 3 OXOPOHH
npalli, TUBIIBHOTO 3aXUCTY Ta MPOTHIIOKEKHOT OC3IEKH.

4.5. lisnpHicTh Kadenpu 3MIHCHIOETHCS Ha ITICTaBl PIYHOTO IUIaHy POoOOTH Kadeapu Ta
NEPCHEKTHUBHOI TMpOorpamMu i PO3BHUTKY, IO BiAMOBiZae mpodigro Kadeapu Ta OXOIUIIOE
HanpsMU W 3aBaHHs, 3a3HaueHi B 1. 3 nporo [lomokenHsa. 3aBnaHHA Kadenpu MOXYTb
3MIHIOBATHCS BiJITOBITHO 0 BUMOT 4acy.

[Inan poGOTH yXBaltOETHhCS HA 3aciliaHHl Kadeapu, MIAMUCYEThCS 3aBiayBavyeM Ta
3aTBEPIKYETHCS JUPEKTOPOM 1HCTHUTYTY.

3MiIHHU Ta JOTIOBHEHHS JI0 IUIaHy POOOTH KadeIpyu BHOCITHCSA MICIs X 3aTBEPKEHHS Ha
3acigaHHi kadenpu.

4.6. OCHOBHI NHUTaHHS AISUTBHOCTI Kadenpu oOroBOPIOIOThCS Ha 3aciaHHs Kadenpu,
PILIEHHSA SKOTO € 00OB'SI3KOBUM JJIs BCIX 11 CIIBPOOITHUKIB.

4.7. B 3aciganHi kadeapu 6epyTh y4acTh HAyKOBO-IIEIaroriyHi MpariBHUKH, aCIipaHTH,
JIOKTOpPaHTU Ta HayKOBI MpaliBHUKU Kadeapu. 3acilaHHs Kapeapu BBaKAETHCSI IPABOMOYHUM,
SKILO HAa HbOMY NPUCYTHI HE MEHIIE HIX JIBI TPETUHH BKAa3aHUX CIIIBPOOITHHUKIB.

4.8. 3acimanHa Kadenapu TPOBOIATHCS 3TiAHO 3 IUIAHOM poOoTH Kadenpw, ajne He
MEHILIE OJIHOTO pa3y Ha MicCsIlb MiJ] FOJOBYBaHHSAM 3aBigyBaua Kadeapu abo ocolu, Ha Ky
MOKJIaJIEHO BUKOHAHHS IIUX 00OB'A3KIB.

[To3aueproBe 3acifanHs kadeapu Moxe OyTH CKIMKaHE 3a iHINIATHBOK He MeHire 1/3
MOCTIHHOTO CKJIaAy a0o 3a pillleHHsIM 3aBijyBaya Kadeapu.

4.9. Pimenns kadeapu NpuiiMaroThes, SIK MPABUJIO, BIAKPUTHM TOJIOCYBAHHSAM IMPOCTOIO
OutpmricTiO TONOCiB. [IpyM oOmHAKOBIM KITBKOCTI TOJOCIB TOJIOC 3aBimyBaya Kadeapu €
BupimanpHuM. CHiBpoOITHUKM KadenpH, SKi MpaliooTh 3a CYMICHUIITBOM 1 Ha yMOBax
MIOTOJTMHHOT OTUIATH IPalli, MafOTh MPABO JIOPATIOTO TOIOCY.

4.10.3a pe3ynpTaTaMu poO3IJSIy NHTaHb MOPSAAKY JIEHHOTO 3acifaHHs Kadeapu
000B'13K0BO 0opMITIOETHCST TPOoTOKOA. [IpoTokon mignmucye 3aBinyBau Kadeapu Ta BUEHUN
cekperap.

4.11. Ha 3aciganns xadenpu MoxXyTh OyTH 3allpolleH] MpaliBHUKK 1HIIUX Kadeap Ta
BUIIMX HABYAIBHUX 3aKJIAJiB, YCTAHOB 1 MIANPHEMCTB, a TAKOXX CTYJACHTH, SKI HaBYAIOTHCA 3
JTUCIUILIIH Kadenpu, ado CTYIeHTH, Ul IKUX Kadeapa € BUITYCKOBa.

4.12. OCHOBHI MUTaHHS, IO MISATAIOTH PO3TIISALY Ha 3acimaHHi Kadeapu:

- pO3DJISIT TUTaHIB POOOTH Kadenapu Ta TMOJAHHS iX Ha 3aTBEPHKCHHS 3aBiayBady
Kadenpu;

- PO3IJISIT MPOEKTIB pOOOYMX HABYAILHUX TIJIAHIB 1 3aTBEPKEHHS MPOTpaM AUCITUTLTIH;

- pO3rNIA  SAKOCTI  OCBITHIX MOCHYr (3MICTYy OCBITH, TEXHOJIOTi HaBYaHHS,
pE3yNbTaTIB MIATOTOBKHU CTYJEHTIB, KOHTPOJBHUX 3aXO0/iB, aTECTAIlli BUITYCKHUKIB TOIIO);

- 3aTBEPUKECHHS PO3IOALTY HAaBYAJIbHOI, METOAWYHOI, HAYKOBOI Ta iHIIHUX BHJIB POOIT
MDK BUKJIaJladaMu Kadeapu;

- 3aTBEP/KCHHS 1HIMBIIyallbHUX TUTAHIB BUKJIQIA4yiB Ta PO3TIISL 3BiTIB BUKJIAIAqiB TIPO



iX BUKOHAHHS;

- HaJaHHS PEKOMEHJAIIA II0J0 BHIAHHS HABYAIBHO-METOJIUYHOI JIiITEpaTypH Ta
nyOJTiKaniid HayKOBUX Ipallb;

- PO3IJISIA 1 TOJAHHS 70 CIIeIiali30BaHOT BYCHOT paJyi BUCHOBKIB I10JI0 HAYKOBUX Ipallb
Ha 3/100yTTs1 HAYKOBHUX CTYIICHIB;

- peKOMEHIallii PO MPUCBOEHHS BYCHOT'O 3BAHHS,

- BUCYHCHHSI KaHJIHUJIATyp Ha IMOCAIU HAyKOBO-TIEAAroriYHUX MPAIiBHUKIB Kadenpu;

- O3S IJIaHIB Ta 3BITIB MPO MiABUIIEHHS KBaTi(iKallii BUKJIagadyamu;

- PO3MIIA MUTAaHb HAYKOBOT poOoTH Kadeapu;

- 3aCJTyXOBYBaHHS 3BITiB acIipaHTiB (JOKTOPAHTIB) TOIIO.

5. KonTpoJib 3a aisuibHICTIO KadeapHu apT-MeHeKMEHTY Ta iBeHT-TeXHOJIoriii

5.1. KoHTpob 3a IisIbHICTIO Kadenpu 3iHCHIOE TUPEKTOP IHCTUTYTY Ta HOTO
3aCTYMHUKH.

5.2. KoHTpoJIb 32 MisIbHICTIO Kaenpy Ta IepeBipKa MEBHUX BHUJIIB pOOOTH Kadeapu MOxKe
31IHCHIOBATHCS HABYAIBHUM BiJIIJIOM Ta 32 PIlICHHSM pEeKTopa abo MPOPEKTOPiB 3a HANPSIMaMH
JISITBHOCTI 1HITMMU TTOCaIOBUMH 0CO0aMH Ta CTPYKTYPHHMH HiApo3aiiaMu AKaaeMmii.

5.3. 3aBinyBau kadenpu opranizoBye CUCTEMaTHUHY NEPEBIPKY BUKOHAHHSA TUIaHIB POOOTH
Kadeapu Ta BUKJIa1adiB, HaKa3iB peKTopa, pimeHb BueHoi pagun AkaneMii i iIHCTHTYTY TOIIIO, a
TaKOK 00OB'A3KOBO iH(POPMYE Ha 3aciaHHi Kadeapu Mpo BUKOHAHHS MPUHHATUX PIllICHb.

5.4. 3aBinyBau kadenpu 3BiTye PO CBOIO AisUIbHICTD Niepen Kadeaporo, BueHoro pagoro
iHCTHTYTY, BueHoto pajgoro Akagemii, peKTopaToM.

6. OcHOBHA I0OKYMeHTAalisl Kadeapu apT-MeHeIKMEeHTY Ta iBeHT-TeXHOJIOTii

6.1. Kadbenpa moBmHHAa MaTH JOKyMEHTAIil0, IO BiloOpaskae 3MICT, OpraHizaiiio Ta
METOAMKY MPOBEJICHHS OCBITHBOT'O MPOLIECY.

6.2. Ha kadenpi cxmamaeTscsi, BeAEThCS Ta 30€pira€Tbcs MPOTATOM BCTAHOBICHOTO
TEpMiHY HACTYIHA JOKYMEHTALIs:

- HOPMAaTUBHI JOKyMEHTHU KEPIBHUX OPraHiB;

- HOpMAaTUBHI JOKyMeHTH AKajeMii (MOJ0XKEeHHs, IHCTPYKIIi TOIIO);

- HaKa3u Ta pO3MOPAKEHHs MO0 AKaJleMii 3 OCHOBHOI JISJIbHOCTI, PO3MOPSIKEHHS IO
IHCTUTYTY;

- pinenHs Buenoi paau Akanemii, BueHoi paau iHCTUTYTY, pEKTOpaTy TOIIIO;

- piuHuil maaH poboTH Kadeapu Ta nepcrneKTUBHA Mporpama ii po3BUTKY;

- CTaHJApTH BUILOI OCBITH MIATOTOBKHU (haxXiBI[IB 32 OCBITHIMH PiBHSAMH;

- rpadik HaBYAIBHOTO IpPOLIECY, HAaBYAJbHUM IJ1aH, poOOYMii HaBUaIbHUI MaaH (A7
BUITYCKOBOI Kadespn);

- HaBYaJIbHI MporpamMu Ta poOoui HaBYaIbHI IPOrpaMy HaBYAIbHUX JTUCIMILTIH;

- CHCT€Ma BHYTPIIIHBOTO 3a0€3TMEeUEHHsI SKOCTI OCBITHBOI JISUTBHOCTI Ta SIKOCTI BHIIIOI
OCBITH,

- METOJMYHI MaTepialv J0 BUKOHAHHSA BCIX BHU/IB HABYAIbHUX 3aHATh, Yy T.4. JJIS
BUKOHAHHS CaMOCTIHHOI poOOTH 3a BciMa hopMaMy HaBUAHHS;

- Iepeslik MIAPYYHUKIB 1 HaBYaJbHUX TOCIOHUKIB, SIKI 3a0€3MeuyloTh HaBYaJbHI
TUCIUILITIHU Kadeap (OCHOBHI Ta I0AAaTKOBI);

- IHAUBIAyaJdbHI IUTAaHW POOOTHM BUKJAAauiB, y T.4. BHUKJIAJadyiB, SIKI MPaLIOOTh 3a
CYMIiCHHIITBOM;

- 00cAr HaB4aIbHOI poOOTH Kadeapu Ha HaBYAIbHUM PIK;

- PO3MO/IiI HAaBYAJIbHOI POOOTH 3a BUKJIAla4aMHu;

- BUKOHAHHS HaBYaJIbHOT poOOTH BUKJIaayamMu Kadeapu (Micsilb, CEMECTp Ta PiK);

- rpadik KOHCYNbTAIll}l BUKJIaAayiB, rpadik iHIUBIAyaTbHUX 3aHATD;

- MPOTOKOJIN 3aciiaHb Kadeapu Ta 3BITH BUKJIAAadiB PO BUKOHAHHS 1HAWBITYyaTbHHUX
TUTaHIB (JIOJIAI0THCS JI0 MTPOTOKOIIIB 3aciiaHb Kadenpn);

- MPOTOKOJIM METOAMYHHX 1 HAYKOBUX CeMiHapiB Kadeapu;

- rpadikd KOHTPOJBHUX BiJBIAYBaHb 3aHATH 3aBigyBaueM Kadeapu Ta B3aEMHUX
B1JIBIIyBaHb 3aHATH BUKJIaa4aMH,

- rpadik BIIKPUTUX 3aHSATH;


https://nakkkim.edu.ua/images/official_documents/Osv_Diyalnist/Systema_vnut_zabezp_yakosti_osv_diyal.pdf
https://nakkkim.edu.ua/images/official_documents/Osv_Diyalnist/Systema_vnut_zabezp_yakosti_osv_diyal.pdf

- XKypHas 00JIiKy KOHTPOJBHUX 1 B3AEMHUX BiJIBITyBaHb 3aHSTh;

- IUTaHU BUJIABHUYOI JisSTTbHOCTI Kadenpu Ta 3BITH MPO X BUKOHAHHS;

- aKTU TOTOBHOCTI /10 HOBOT'O HABYAJIBHOTO POKY;

- 3BiTH Kadeapu 3a HaBYAIBHUH PiK (CamoaHali3);

- aKpeIuTalliifHi Ta JIIEeH31iHI CIpaBy CIeLiaTbHOCTEH Ta OCBITHIX MTpOrpam;

- IOJIOKEHHSI TPO MPAKTHUKU CTYJAEHTIB, METOJWYHE 3a0e3Me4YeHHs Ta MporpamMu
MPAKTHK;

- mepeik 0a3 MpakTHK;

- IOTOBOPH TIPO CHIBIIPALIO 3 MIAMPHUEMCTBAMHU, YCTAHOBAMH IIPO MiATOTOBKY (haxiBIIiB;

- 3BIT Kadepu MPpo MPOBEJCHHS MTPAKTUK CTY/CHTIB;

- TEMaTUKa KypCOBUX, IUIUIOMHHX 1 MariCTEPChbKUX poOiT (3 00OB'I3KOBUM LIOPIYHUM
OHOBJICHHAM I Kadep, 1e BOHU nependadcHi);

- KOHTPOJIbHI KBai(iKalliliHi 3aBIaHHS;

-3BITM TOJIIB €K3aMEHAI[IMHUX KOMICIH, pe3yJbTaTH aTecTaimii CTyIeHTIB (s
BUITYCKOBUX Kadenp);

- MaTepiaiy, 10 XapaKTepU3yIOTh 3B'SI30K 3 BUITYCKHUKAaMU (J1 BUITYCKOBHUX Kadep);

- LITATHUN po3Kiaz Kadenpu;

- IUIaHU MiJBUINECHHS KBai(iKaIlii BUKIa1a4diB Ta 3BITH PO X BUKOHAHHS;

- IUTAHU Ta 3BITH MPO HAYKOBY, TBOpUYY poOOTYy Kadeapu 3a KaleHAapHHUH PiK, Y TOMY
YHCITI PO pOOOTY, SIKY BUKOHYIOTh BUKJIaJa4i B M&kax OI0JKETYy poO0UYOoro vacy;

- 3BITH IIPO pOOOTY CTYJACHTCHKUX HayKOBUX T'YPTKiB;

- IJTaHKU Ta 3BITH MPO HAYKOBY, TBOpUY poOOTYy KadenpH 3a KaJeHAapHHUH piK, Y TOMY
YHCIIi PO poOOTY, SIKY BUKOHYIOTh BUKJIaadi B MeKax O0/KeTy poOodoro Jacy;

- IIaHu-Tpadikyu BUKOHAHHS AMCEPTaLliHUX pPOOIT acmipaHTIB Ta 0cCi0, MO TOTYIOTh
JCepTallii 1mo3a achipaHTyporo, Ta pO3TOPHYTI IUTAHU JHCEPTalliil JOKTOPAHTIB, 1HAMBITyaIbHI
IJ1aHU poOOTH acCIipaHTIB, 3BITH MPO POOOTY JOKTOPAHTIB, acIipaHTIB Ta OCi0, IO TOTYIOTh
JUcepTallii mo3a acripaHTyporo;

- icropis kadenpu;

- [I0CaI0B1 IHCTPYKIIi MpalliBHUKIB Kaeapu;

- rpadik BiAMYCTOK;

- CTYJIEHTChKI POOOTH (KOHTPOJIbHI POOOTH, KYpCOBI NMPOEKTH, 3BITH CTYJEHTIB IPO
MPOXO/KEHHS IPAKTUKHU TOII0) MPOTATOM BCTAHOBJICHOT'O TEPMiHY 30€piraHHs;

- KHUTra peecTpallii CTyJIeHTChKUX poOIT, K1 30epiratoTbest Ha Kadenpi;

- BXIJTHE Ta BUXiJHE JUCTYBaHHS 3 OpraHi3allisiMU Ta TPOMaIsTHAMH,

- )KypHaJIi peecTpallii BXiIHOI Ta BUX1HOT KOPECTIOHIEHIIIT;

- IMCTYBaHHS NMPO HAJaHHS 3alMTIB Ha MyOJiuHy 1H(QOPMALIIO0 Ta KypHaJl peecTpaii
HAJIXO/KEHHS 3aMHTIB HA MyOIiYHY 1H(POpMAIIiIo;

- MaTepiajii onepaTUBHOI 3BITHOCTI 32 BUMOTaMHU KEPiBHUX OPraHiB 3 OKpEMHX MUTaHb
JisIbHOCTI Kadenpu;

- IACTIOPT CaHITaPHO-TEXHIYHOTO CTaHYy;

- )KypHaJI peecTpalii IHCTPYKTaXiB 3 MUTaHb OXOPOHU Mpalli. JJokyMeHTH PO OXOpPOHY
mpaiii;

- HOMEHKJIaTypa crpaB Kadeapu;

- OTIUCH CIIPaB, IO MepeIaHi B apXiB AKaaeMii.

6.3. Tepmin 30epiraHHss BH3HAYAE€THCS HOMEHKJIATYpOIO crHpaB Akamemii Ta
BIAMMOBIAHUMHA HAKa3aMHU.

6.4. Best BuXiHA TOKYMEHTAIliS KaeapH MMiAMUCY€EThCS 3aBiIyBaueM Kadeapu.

6.5. [lepemik JOKyMEHTIB Moxe OyTH JOMOBHEHHWH aaMiHicTpariero Axagemii Ta
3aBijyBaueM Kadenpu.



