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[MOJIOYKEHHSI
npo Kageapy MHCTENTBO3HABYOI €KCIICPTH3H
Hauionannnoi akazemii kepisnux xaapis KYJAbTYPH i MHCTENITB

[lonoxkenns npo xadenpy MHCTEHTBO3HABUOT cekcnepru3n  Hanlonaabnol  akajiemir
KEPIBHHX KaJpiB Ky/IbTypH | MHCTENTB (1asti — Akajaemis) PO3POOIICHO ¥ BIANOBLHOCTI /10 3aKOHY
Ykpaiun «[lpo Buury ocsity Bin 01.07.2014 p. Ne 1556 — VII. Craryry Akajlemii. aunnoro
3aKOHOJABCTBA Y KpaiHK Ta BU3HAYAC 3araiibHi NPABORI Ta oprauizaniiini sacam (pyHKILIOHYBaHHS
Kae1pn MHCTEHTBO3HABYOT €KCIEPTHIN (J1ati -kadeapa) Axaiemii.

[lonoxenns BBOAHTLCS B 10 HaKa30M peKTOpa AKa/ICMiT.

1. BATAJIGHI TIOJIOKEHH S

1.1 Kadeapa muctento3nasuoi ekcnieprusu (jani - kadesipa) — 6a30BHH CTPYKTYPHMI]

niaposain HaBuaneno-naykosoro IHCTHTYTY NPaKTHYHOT KYJILTYPOIOIiT Ta APTMEHELKMEHTY. 1110
NPOBOIUTH OCBITHIO, METOJMYHY Ta HAYKOBY JISUIBHICTS 3a clieiialbiocTsvm 023 O6pasorsopue
MHCTCUTBO, JICKOPATHBHE MHCTEITBO, pecTaBpallis» Ta 027 My3ce3HarcTRO. nam STKO3HABCTRO.
Kadenpa sene maykoBy ta Mmixkuapoany misisnicts 3a HanpsMom «Mucrenrso» ta 3ilicHioe
MiATOTOBKY HAYKOBO-IEIAroriuH1X Kajpis BULLOT KBanidikanii.

1.2 Kapenpa kepyeTbes y cBOiH AissibHOCT Koncrurynieio Ykpainu,  3akonowm
Ykpainn «ITpo  Bumy OCBITY», YHHHHUM 3aKOHOJIABCTBOM Vipainn, Craryrom Axagemii.
MpaBHIaMH BHYTPILHBOTO TPYI0BOIO posnopsaky Akazemil, M Honoswenusv, pimeniisw
BUeHOI paan Axanemii Ta HauanbHo-naykosoro IHCTUTYTY HPAKTHYHOT KYJALTYPOJOrii Ta
APTMEHC/DKMCHTY.  HAKa3aMH,  pO3NOPSLKEHHSAMH  pektopa | HNPOPCKTOPIB  AKa/leMmiT.
PO3MOPA/UKCHHAME AHPEKTOPA HABYAILHO- HAYKOBOIO IHCTUTYTY.



1.3. Kadenpa CTBOpPIOETBCS, PEOPraHi3oBYEThCS Ta JIKBIIYETHCA HAKa3oM
peKTopa HamicTaBi pimeHHs Buenoi panu Akanemii.

1.4. Kadenpa cTBOPrOEThCS 32 YMOBH, SIKIIO 0 1i CKJIaay BXOAWTH HE MEHIIE I’ SATH
HAYKOBO-TIE/IarOTIYHMX TNPAI[iBHUKIB, U SKUX Kadeapa € OCHOBHUM MicueM poOoTu, | He
MEHIIIEHDK TPH 3 SKHX MalOTh HAYKOBHH CTYIIHb 200 BUcHE (TIOYECHE) 3BaHHSI.

1.5. Kadenpa Bxoauth 10 ckiaaqy HaBYaibHO-HAYKOBOTO I1HCTHTYTY TMPAKTHYHOL
KyJIbTYPOJIOTii Ta apTMEHEIKMEHTY Ta 31HCHIOE TIATOTOBKY 3/100yBadiB JEHHOI Ta 3a04HOI
(dhopM HaBYAHHSI.

1.6. Kadenpa MucTeTBO3HABYOT €KCIIEPTU3U € BUITYCKOBOKO. Kadenpa 3abe3neuye
BUKOHAHHSA MPOrpaM NpoQeciiHO-MPAKTUIHHUX Ta PyHIaMEHTAIbHUX TUCIMILIIH BiIOBITHO
JIOYMHHHUX OCBITHBO-KBaJIi(hiKAIMHUX XapaKTEPUCTUK 1 OCBITHO-MPO(ECIHHUX Ta OCBITHBO-
HAYKOBHUX IIPOTrpaMm, a TAKOX aTeCTallil0 BUITYCKHHKIB 31 cienianbHoctel 023 O6pa3zoTBopue
MHUCTELTBO, JCKOpPaTHBHE MMHCTENTBO, pecraBpaiis, a Takokx 027 My3ee3HaBCTBO,
1am’SITKO3HaBCTRBO.

Kadenpa xoopaunye miaroroBky (axiBIiB OCBITHIX PIBHIB «OakajiaBp», Marictp, Ta
OCBITHHO-HAYKOBOT'O PiBHS «IOKTOP (Pinocodiiy» 3rigHo JieHsii.

1.7. Kadenpa moxe Oyru peopranizoBaHa abo JIKBiJIOBaHA HAKa30M PEKTOpa Ha
mijcTaBi pimeHHs Buenoi panu Akanemii y BUMmaakax:
- HEBIAMOBITHOCTI BUMOTaM JIIIEH3YBaHHS Ta AakKpeAWTalii 3 THUTaHb KaJIpoBOTO,

HAYKOBO-METOJIMYHOTO Ta MaTepialbHO-TEXHIYHOT'O 3a0€3ICUCHHST,;

- He3a0e3mneuyeHHs PiBHS MiATOTOBKY 3100yBayiB BAMOTraM CTaHIApTIB BHUIIOi OCBITH;

- IpW HEOOXITHOCTI peopraHizallii 3 METO0 TOJAIBIIOTO TTiBUIIICHHS SKOCTI I ITOTOBKA
(haxiBiiB

a0o0 B IHIIUX BUMAKAX, 1110 Iepea0aueHi 3aKOHOJaBCTBOM.

IIpu peopranizariii kagenpu TOKyMEHTH, sIK1 3HaXOASAThCS Ha Kadeapi, MepeaaroThCs Ha
30epiraHHs MPaBOHACTYIHUKY, ITPH JIKBiAawLii - 10 apXiBy AKajemii.

1.8. Odimiiina Ha3Ba Kadeapr BCTAHOBIIOETHCS MpH 1i CTBOPEHHI abo peopraizarii
Buenoro pagoro Akajgemii Ta TNOBMHHA BIJMNOBIAATH JMCLUIUIIHAM, SIKI BUKJIAJAIOThCS
BHKJIa1auaMu Kadenpu, OCHOBHIN Ta HAyKOBIH crierianizaliii kadenpu ado BioOpakaTu rairysb
3HaHb, 3 AKOi Kadeapa BeJe MiAroToBKY (axiBIiB, Ta HAPSIMY HAyKOBOT pOOOTH.

1.9. Kadenpa B3aemomie Ta perymoe CBOI BIJHOCHHHM 3 IHIIMMH ITiJAPO3IiTaMu
Axazemii 3riJJHO 3 OpraHi3auiifHo-po3nopsYUMU, HOPMAaTUBHUMU TOKyMeHTaMu Ta CTaTyToM
Axanemii.

1.10. Kadenpa MUCTEIITBO3HABYOT EKCIIEPTH3H HE € IOPUIUIHOIO 0COOO0FO.

1.11. HopmariBHa IOKyMEHTAIliss Ta PO3MOPSAAYI aKTH 3 OpraHizailii HaBYaJIbHOTO
MIPOLIECY,TIATOTOBKM HAyKOBHUX KaJpiB, sIKI BUJIAIOTHCA B AKa/leMii Ta IHCTUTYTI, 1)1 Kapenpu
€ 000B'SI3KOBUMH ISl BAKOHAHHS.

1.12. 3a xadenporo, 3 MeTOr0 3abe3neyeHHs ii TisTTbHOCTI, 3aKPIIUTIOIOTHCS HAKa30M
pekTopa AxazeMii NpUMILIEHHsS, OOJQAHAHHSA Ta I1HIIE HEeOoOXiAHe MaiHO Ha TpaBax
OIEPAaTUBHOTO YIPaBIiHHS, 10 3HAXOAUTHCS Ha OanaHcl AkaaeMii.

1.13. Kadempa MHCTENTBO3HABUOI EKCICPTU3HM BIiJMOBIA€ 3a HAICKHHUN CTaH
ayJMTOPHOTroTa JIabopaTopHOro (OHIY B MeXKax ii MaifHOBOT'O KOMITJIEKCY, a TAKOX 3a L1JIbOBE
BUKOPHUCTaHHS MTPUMIIICHb.

1.14. 3mian  Ta gomoBHEeHHS 10 IlomokeHHs Mpo  Kadeapy  YXBaIOKOTHCS
PO3IIISIAIOTECS 3@ MPOMO3MILIAMHU 3aIlIKABICHUX CTPYKTYPHUX MIApO3AiTiB AkaaeMii Ha
3acianHi BueHoi paan Akanemii Ta 3aTBEpIKYIOThCSI HAKA30M PEKTOpa.



2. CKJAJI TA CTPYKTYPA KA®EJIPU MUCTEIITBO3HABYOI
EKCIIEPTU3H

2.1. Jlo cknany xadeapu BXOASATH: CKIaa Y Kadeapu BXOIITh: 3aBiayBad kadeapu,
HayKOBO-TIEJIAroTiuHi MpaiiBHUKK (mpod)ecopu, AOLEHTH, CTapili BUKJIAIadyi), aCIipaHTH,
JOKTOPAaHTH, HAyKOBI CIIBPOOITHUKH, MEJAroriyHi MpalliBHUKH, HABYAIBHO- JIOTIOMIKHUI
MepCcoHa.

2.2. IlpaBa i 000B'sI3kM, a TaKOX NpOQeciiiHi BUMOTH 10 HAYKOBO-TIEIArOriyHUX
MpaIiBHUKIB BCTAHOBIIIOIOTHCS BiJI MOBITHOIO MOCAIOBOIO 1HCTPYKITi€to. [locamoBi iHCTPyYKITii
MICTSTh KOHKPETHHUI IMEpeiK MocaloBUX OOOB'A3KIB MpAI[iBHUKIB Kadeapu 3 ypaxyBaHHIM
rmocajau, iX MpaB, BIAMOBIJATHHOCTI Ta KOMIIETEHTHOCTI, OCOOJIMBOCTEH opraHizarlii mpari ta
yIIpaBIIiHHS.

2.3. lllTaTHa  YHCENBHICTh HAYKOBO-TICJArOTiYHUX  TMpAIliBHUKIB  Kadeapu
BH3HAYAETHCS HA KOKEH HABYAILHUHN PIK 3TiHO 3 BCTAHOBJICHUMHU HOPMAaTHBAMHU YHCEIBHOCTI
3100yBaviB, acHipaHTiB, JOKTOPAHTIB, CIlyXadiB Ha OJHY IITaTHY TOCagy HayKOBO-
MeAarorigHOTrO MpaIliBHUKATA 3aTBEPKYETHCS HAKA30M PEKTOPA Ha IIOYATOK HABYATHHOTO POKY.
[IpoTsirom HaBYATLHOT'O POKYMOXJIUB1 3MiHU YHCEIHHOCTI HAYKOBO - [IEAAroriyHUX MPalliBHUKIB
Kadeapu BiIOBITHO 10 3MIHUKOHTUHTEHTY CTY/ICHTIB Ta CIIyXadiB.

2.4, llltaTHa YKCENBHICTh MEJArOriYHUX MPAI[iBHUKIB TaHABYAIbHO-OMIOMI>)KHOT'O
nepcoHary Kagepy BUSHAYAETHCS ITATHUM PO3KIIaIoM AKaaemii.

25. Jlo pobGotu Ha KadeApi MOXYTh 3alydyaTHCs HAyKOBO-TIEAAroriyHi

MpaIiBHUKH,
BHCOKOKBaJIi(hiKOBaHI CHEIIaTiCTH 32 CyMICHUIITBOM a00 3 TOTOAUHHOIO ()OPMOIO OTLIATH.

2.6. IlpmitHATTS Ha mocaau 1 3BUIBHEHHS 3 TI0CaJ INpaIliBHUKIB Kadeapu
31MCHIOETHCS BIJIIOBIIHO 10 YAHHOTO 3aKOHOIaBCTBA.

2.7. BianoBiaHO 10 (QYHKLIOHAJIBHOI AISAIBHOCTI IpU Kadeapi MOXYTh iICHYBaTH
KOMIT'FOTEPHI1, HaBYaJIbHI Ta HAYKOBI1 JIabopaTopii, kabiHeTu, 610110TeKa, MaiiCTEpHI, HaBYAJIbHI
TeaTpH TOILO.

2.8. 3 Metoro iHTerpamii miSTIBHOCTI KadeApu 3 HAYKOBUMHU W BHPOOHHYUMHU
yCTaHOBaMHUTa OpraHizauisMu B AkazieMii MOXYTh CTBOPIOBATUCH LiIbOBI Kadeapu. L{inboBa
Kadeapa CTBOPIOETHCS HAKa30M PEKTOpA 3a 3r0/I0K0 3 KePIBHUKAMHU BIAMOBIIHUX YCTaHOB Ta
oprasizalii, aii AISIbHICTh PErJIAMEHTYETHCS MOJI0KEHHAM PO LITbOBY Kadenpy.

2.9. Kadenpa Moxxe BXOJUTH JI0 CKJIay HAYKOBHX, HAaBUYAIbHO-HAYKOBHX LIEHTPIB
(KOMIIIIEKCIB) TOIIO, CTBOPEHUX B AKajeMmil.

3. OCHOBHI HATIPSIMKH TA
®YHKIIT JSITbHOCTI KA®EIPA

OCHOBHI HanpsIMKM JisUTBHOCTI Kadenpu — HaB4ajdbHa poOOTa, METoAWYHa poboTa,
HayKOBO-1HHOBalliliHa po0OoTa, oprasizamiiiHa poOoTa, BUXOBHa poOOTa, BUJaBHUYA poOOTa,
PEKPYTOpPChKa,eKCIepTHA Ta MKHAPOAHA AISUTBHICTD.

OcHoBHi ¢yHKIIT Kadeapu:

HAGYaIbHA poOOma:

- 3/11iICHEHHS MIArOTOBKU Ta MIABUIIEHHs KBamidikaiii ¢axiBUiB BCiX (OpM HaBUYaHHA

3TiIHO31 CTaHJapTaMM BUIIIO1 OCBITH;

- IPOBEICHHS BCiX BU/IIB HaBUYAJIbHUX 3aHATH;
- MIPOBEJIEHHS JIIarHOCTUKU 3HaHb 3700yBayiB Ta BUOIp (OpM KOHTPOJIIO 3aCBOEHHS 3HAHB;
BUOIpi 3acTOCyBaHHS HEOOXiMHUX ()OPM Ta METOJIB HaBYAHHS, MaTepiaJbHO -TEXHIYHHX
3ac00iB;
- OIIiHKA SKOCT1 pOOOTH BUKJIA/IaviB Ta MPaIliBHUKIB Kadenpu;
- 3[1HCHEHHS MATOTOBKH HAYKOBUX 1 HAYKOBO-TIEJArOT1YHUX KapiB




Ta iXaTecTalis;
- BU3HAYCHHS 3MICTY, OpraHi3allis Ta IpoBeJeHHS PAKTUKHU 3100yBauiB;
- BU3HAQUCHHS  3MICTYy, opraHizaimis Ta  TNpPOBEIEHHA  aTecTtamii  3100yBadyiB
023 OO6pa30TBOPUEMHUCTELTBO, JEKOPATUBHE MUCTELITBO, PECTaBpAaLlis;
- -BU3HAYEHHs  3MICTy, Opradisamisi Ta  TIPOBEICHHS  arecramii  3100yBadyiB
027 Mys3ee3HaBCTBO, I1aM ITKO3HABCTBO.
- Oprasi3allisi Ta MpOBEJACHHS BCTYIHUX BUIPOOYBaHb HAa HaBYAaHHS 3a OCBITHIMU PIBHSIMH
«baxayiaBp», «MaricTp», OCBITHbO-HAYKOBHUM pIBHEM «IOKTOp (imocodii» Ta HAyKOBHM
PIBHEM «TOKTOp HaYK»;
- BJOCKOHAJICHHS 3MICTy HABUYAIBHHX JIWCUMIUIIH BiJIOBITHO 10 BUMOT PHUHKY Mpalli,
CY4aCHUXJIOCATHEHb HAYKH 1 TEXHOJIOT1H;
- BIPOBA/DKEHHS  MPOrPECMBHUX  METOMIB  BUKJIAQJaHHS Ta CydyacHHUX
1H(POPMALITHUXTEXHOJIOT1i HaBYaHHS;
- BJOCKOHAJEHHS  METOJIB  OLIHIOBaHHS  pIBHS 3aCBOEHHS  CTYACHTaMU
HaBYaJIbHOTOMAaTEpialry.
MemoouyHa poooma:
- po3poOJICHHST BUOIPKOBOI CKJIQJ0BOI HABYAIBLHUX Ta pOOOYMX HABYAIBHUX
IUTaHIB 3TiTHO 31 CTaHAapTaMU BHIOI OCBITH Ta 3 ypaXxyBaHHSM MOOUIBHOCTI
CHCTEMH OCBITHIIOJ0 33J]0BOJICHHS BUMOT PHHKY TIparii ;
- po3poOka TmporpaM HaBYAIBHHX  JUCIUIUIIH, i1H(QOpMALIHHOTO  Ta
HABYAJIbHO- METOAMYHOTO iX 3a0e3meueHHs, a TaKOX 3[iICHEHHS HaBYaJIbHO-
TEMaTUYHOTO
IUTaHYBaHHS MMiJBUILEHHS KBaiikamii KepiBHHUKIB 1 CHEUiaJiCTiB MiANPHUEMCTB, YCTaHOB 1
opraHizaiiii ramy3i KyJIbTypH 1 MUCTEIITB.

- OiAroToBKa MarepiajiB 0 JiIEH3yBaHHS Ta  aKpeauTarii

creriaJbHOCTEN(0CBITHIX Iporpam) kadeapu;

- po3pobKa nporpam i 3aBJjaHb 1 Js1 IPOBEACHHS CTYACHTChKUX OJIIMIIa;

- po3poOKa METOAUYHOTO 3a0e3MeYeHHs aTecTallii 3100yBayiB;

- po3podOka 3aco0iB A1arHOCTUKH /0 BCIX BUAIB 3aHATH 3a BCiMa (popMamMH HaBYAHHS
JUIATIOTOYHOTO Ta IMiJICYMKOBOTO KOHTPOJIIB;

- TMIPOBEACHHS 3aX0/11B 3 ITIIBUIIICHHS Me1aroriyHO1 MaliCTEPHOCTI BUKJIAAa4iB;

- po3pobKa, BIIPOBAPKEHHsI Ta BUKOPUCTaHHs B HABYAJIbHOMY ITPO 11€Ci HOBOTO
KOMITIOTEPHOTO  MPOTPAMHOTO  3a0€3IMEUYeHHs]  HaBYAJIbHUX  JAUCITUIUTIH,

TEeXHIYHUX 3aco0iB  HaBYaHHA,  AUJAKTUYHOTO  3a0e3neyeHHs
HaBYAIBHUX JUCIHILIIH;
- pelleH3yBaHHA Ta eKCIepTU3a HaBYAIbHO-METOIMYHUX MaTepiaiB.

HAYK0B8Q-IHHO8AUIINA POOOmMA.

- oprasi3allisi Ta KEpiBHUITBO HAyKOBO1 poOOTH 3100yBayiB, Oprasizaiis poooTH

HAyKOBUX (TBOpPYMX) TYpPTKIB, MPOBEAEHHS OJiMIMiaJ, KOHKYpCIB 3a mnpodijgem
TismbHOCTIKadeapu;

- TUIaHYBaHHS, OpraHi3allis Ta 3/1HCHEeHHs HayKOBOI TBOPYOI JisSIbHOCTI 32 IEeP>KOIO/IKET
TEMaTHUKOIO, 3a 3asBKaMU MIANPUEMCTB 1 OpraHizailiid, 3aMOBJIEHHSIMHU MIHICTEPCTB 1 BiZIOMCTB;

- IUTAaHYBaHHSI Ta OpraHizailis HayKoBOi pOOOTH BUKJIAQJa4yiB y MeEKax OCHOBHOTO
pobodyoro yacy;

- MATOTOBKA HAYKOBUX KaJIpiB BUILOT KBauTi(hiKaIlii;

- MATOTOBKA OXOPOHHUX JIOKYMEHTIB Ha 00'€KTH 1HTENEKTyalbHOT BIACHOCTI;

- opranizauiiiHe 3a0e3meyeHHs MIArOTOBKM Ta BHJAHHS MyOJiKaliid, y TOMY YHCII
eJIEKTPOHHMUX MyOikaiiil. ExciepTusa Ta pelieH3yBaHHA HayKOBHX poOIT, aBTOopedeparis,
JTUcepTalliii, HAayKOBUX BUaHb, CTATEH TOIIO ;

- Opraisauis MPOBEACHHS 1 y4acTh B HayKOBHMX, HayKOBO-METOJIMYHUX CEMiHapax,
oJIIMITiaiaX, OCBITHIX, HAYKOBUX, TBOPUMUX KOHKYPC aX Cepe]l yYaCHHUKIB HAaBYAIbHO-BUXOBHOTO




IIpoIeCy.

opzaHizayitina poboma:

- IUTAaHYBaHHS IiIBUIICHHS KBamidikallii BUKIagaqiB, BIPOBAIKCHHS i1 pe3yJbTaTiB y
HaBYAJIbHUU MPOLEC;

- CIIPUSIHHS IPALEBIALITYBAaHHIO BUITYCKHHUKIB Ta 3A1MCHEHHsI 3BOPOTHOIO 3B'SI3KY 3
HHUMM,a TAKOXK POOOTOIaBIISIMHU;

- opradizamis 3axoiiB i3 mpodopieHTalii Ta 3adydyeHHS OCi0 Ha HaBYaHHS 3a
HaNPSMaMHUITIITOTOBKH 1 CHIeNiaJIbHOCTSIMU Kadeapu;

- y4acTh B pOOOTI MpUKHMAaILHOT KOMICI{]

- PO3BUTOK MaTepialbHO-TeXHIYHOI 0a3u Kadeapu;

- oprasizailisi, mITPUMKa Ta TOCTiifHE OHOBIICHHS BeO-CallTy Kadenpu;

- TArOTOBKA MaTepialliB 3 pEUTHHTYBaHHS HAYKOBO-TI€IarOT1YHUX ITPaIliBHUKIB Kadeapu
Takadenpu B miiomy;

- po0oTa 3 00,1apOBaHOIO MOJIOJIIO;

- CHIBpOOITHUITBO 3 HaBYAJIbHHMH 3aKjaJaMd 3a HalpsMaMu
ITiITOTOBKHY icTIeiaTbHOCTAMU AKaaeMii i kadenpu;

- oprasizauis IisJIbHOCTI HaBYAJbHHUX, HABYAIbHO-HAYKOBUX Ta HABYAJIbHO-TBOPUYHUX
KOMILJICKCIB.

8uxosHa poboma:

- TMPOBEJCHHS B CTYJCHTCHKOMY CEPEIOBHILI 3aXO[iB, CIPSIMOBAHUX Ha TapMOHIMHUI

Ta

BCEOIYHMI pO3BUTOK OCOOMCTOCTI 3700yBaya - TBOPYMX MOXKIUBOCTEH, COMLiaIbHO-
IICUXOJIOTIYHOT TOTOBHOCTI [0 MOJAIBLIOTO0 CAMOCTIHHOTO JKUTTS, BUXOBaHHS B Jycl
naTpioTU3My, JEMOKpaTii Ta TOJEPAHTHOCTI, BUCOKOI KYyJIbTYpH NOBEIIHKH 1 MOpPaIbHHUX
SIKOCTEH;

- IpU3HAYEHHS Ta OpraHizailisi poOOTH KypaTopiB aKaJeMIuHUX IPYII;

- IPOBEJEHHS BHUXOBHOI pPOOOTHM cepes acHipaHTiB, BUKJIAJadiB 1
HaBYaJIbHO -AONOMIXXHOT'O TIEpCOHANy KadeapH.

MIHCHAPOOHA OIANLHICHIb!

- po3poOka Ta pearnizallis KOMIUIEKC Yy 3axoJiB 3 I1HTerpamii B MIDKHApOJIHHMA
OCBITHbO-HAyKOBUH MPOCTIp;

- PO3BUTOK pi3HUX (OpPM CHIBOpalll 3 BHUIIUMH HaBYAIbHUMHU
3aKyIajaMu, MiJIPUEMCTBAMHU, YCTaHOBaMH, OpraHizalisiMu, ¢ipMamMu
TOIIO;

- y4yacTb y MDKHapOJAHIM 1HTerpamii y cdepi miIroToBKU KaJpiB HUIIXOM peanizarii
nporpamu «[loaBiHUN AUTLITOM;

- Opraizamisi, y4acTb y MDKHApOJHHX KOH(EpEeHIisIX, CeMiHapax,
KOHKYpPCax;y4acTh y BUKOHAHH1 MIXKHApOJHUX MPOEKTIB, IPOTrpam TOIIO.

4. YIIPABJIIHHS TA OPTAHI3ALISA POBOTU KA®E/IPU
MUCTELTBO3HABUOI EKCIIEPTU3U

4.1. KepiBaunrBo kadenpu 3miiiCHIOE 3aBiayBad Kadeapu, SKU TMOBUHEH MaTH BUYCHE
(mouecHe) 3BaHHS a00 HAYKOBUM CTYIIHB 1 CTaK HAYKOBO -TIEAAroriqHOi poOOTH HE MEHIIIE T'ITH
pokiB. KepiBHuk kadenpu oOupaerbcs 3a KOHKYPCOM TaEMHHUM TOJIOCYBaHHSIM BueHoro panoro
Axkanemii CTpOKOM Ha I'SITh POKIB 3 YpaxyBaHHSM MPO MO3UIIIH TPYLOBOTO KOJIEKTUBY IHCTUTYTY
ta kadenpu. Pekrop Akanemii ykinajae 3 3aBigyBaueM Kadenpu KOHTPakKT. 3aBigyBad Kadeapu He
MoOXe repedyBaTu Ha Mocal OUIbII SIK 1Ba CTPOKH.



4.2. 3aBimyBau kadeapu BIIMOBIIAE 32 PE3YJNbTATH i1 MISUTLHOCTI Ta i MOPSAKOBAHUN
0e3mnocepeIHbO TUPEKTOPY IHCTUTYTY.

4.3. Ha mepiox BincyTHOCTI 3aBimyBada kadenpu (BiOpsDKEHHS, BiJl IIyCTKa, XBOpoOa)
fioro (hyHKII1 BUKOHYE 3aCTYITHUK, 110 MPU3HAYAETHCA HAKa30M peKTopa. 3a pillleHHsAM Kadeapu
MOXYTh OyTH mependaueHi 3aCTYMHHKHM 3aBigyBaya Kadeapu 3 OKpeMHUX BHIIB POOOTH Ha
IpPOMAJICHKUX 3acasiax.

4.4. OcHOBHI OJIOXKEHHA KBaTi(hiKaIiitHOT XapaKTepUCTUKHU 3aBiqyBava Kadeapu:

- PO3POOIIATH CTPATETiI0 PO3BUTKY AiSUIBHOCTI Kad)eApH 3a HAPSIMaM U MiATOTOBKH;

- OpraHi3oBYBaTH Ta 3/AIMCHIOBATH KEPIBHUITBO HABYAJILHO-METOAMYHOIO, HAYKOBOIO,
OpraHizaliifHOI0 Ta BUXOBHOIO po00TOI0 Ha Kadenapi;

- 3a0be3neuyBaTd BHKOHAHHS OCBITHBOI NpOrpaMM, BHKOHAHHS HABYAJIbHMX IUIAHIB 1
porpaM HaBYAJIbHUX JTUCIUILTIH;

- CTBOPIOBAaTH YMOBHU i (OpMyBaHHS Yy 37100yBadiB COLIAJbHUX Ta MpodeciiHux
KOMIIETEHTHOCTEM;

- (dbopMyBaTH PO MO3HUIIIT IIOA0 MOMIMIIEHHS HABYAILHOTO MpoIiecy 3a mpodisem kadenpu;
- PO3POOIIATH CUCTEMY SIKOCT1 MATOTOBKU (DaxiBIIiB;

- OpraHi3oBYBaTH MPOBEACHHS 1 KOHTPOJIb BUKOHAHHS BCIX BHU/IB HaBYAJIBHUX 3aHATH 32
BciMa popMaMK HaBYAHHS;

- 3M1IMCHIOBATH aHANI3 PUHKY OCBITHIX MOCIYT 1 pUHKY Mpalli 32 HanpsiMaMH Ta
CHEIIaIbHOCTSIMHU MIArOTOBKM (paxiBliB Ha Kadeapi 1 roryBaTH BiJ MOBIJ Hi MPO MO3MIIT
KEepiBHULTBY AKa/eMii;

- PO3BUBATH 30BHIIIHI 3B'SI3KH 3 TpalleaBIsIMU 1 OpraHaMu YIIPaBJIiHHS OCBITOIO;

- 3MIACHIOBAaTH KOHTPOJIb 3a SIKICTIO BUKJIQJaHHS HABYAIBHHUX AMCLUILIIH, HABYAIBHO -
METOJIMYHOIO Ta HAYKOBOIO JISUTBHICTIO BUKJIA IA9iB;

- 3aTBEpKyBaTH IJIaHU poOOTH Kadeapu Ta 1HAKBIyallbHI IIJIaHU poOOTH BUKJIaayiB
Kadenpu, 311HCHIOBATH PO3MO/11 HABYAIIBHOIO HaBaHTa)XKEHHS MIXK MpalliBHUKaMH Kadeapu Ta
BU3HAYATH iX (PYHKI[IOHATIbHI OOOB'SI3KM 1 KOHTPOJIIOBATH CBOEYACHICTD Ta AKICTh iX BUKOHAHHS,
- 3a0e3neuyBaTy BIIPOBA/KEHHS IHHOBALIIMHUX TEXHOJIOTIN y HaBYaJIbHUN MPOLIEC,
IPOBEJCHHS MOTOY HOTO Ta MiJICYMKOBOTO KOHTPOJIIO, OPTaHI30BYBATH IX aHaJII3 Ha 3aclJaHHIX
Kadenpu;

- OpraHi30BYBAaTH BUBYEHHS Ta BIIPOBA/DKEHHS KpalIOro JOCBiLYy poOOTH BHKJIaladiB
kadenpu, 3a0e3revuyBaT HaBYaIbHY Ta METOJAMYHY JIOTIOMOTY BUKJIafa4aM Kadeapu;

- IUTAHYBAaTU MiJATOTOBKY HAayKOBO-TIEAaroriyHUX, HAyKOBHUX KaJpiB Ta IiJBULICHHS
KBaJi(iKkalii npamiBHUKIB Kadenpu;

- OpaTtu yyacTh y poOOTi HAYKOBO-METOJUYHHUX KOMICIH 3a HampsMaMHu 1 CIeliadlbHOCTIMU
MATOTOBKH;

- KOHTPOJIIOBaTH BUKOHAHHS CTYAEHTaMM 1 MpalliBHUKaMH KadeapHu MpaBul 3 OXOPOHHU
npari Ta MPOTHIIOKEKHOIT OE3MEKH.

4.5. lisnpHIicTh KadeapH 31IHCHIOETHCS Ha MIJICTaBl piUHOrO IUIaHy poOoTH Kadeapu Ta
NEePCHEeKTUBHOI MPOrpaMu il pO3BUTKY, 110 BiJ] MOBiAae Mpodisto Kadeapu Ta OXOIIIE HAPSIMU
i 3aBnaHHA, 3a3HaveHi B n. 3 nporo llonoxkenHs. 3aBaaHHsA Kadeapu MOXKYTh 3MiHIOBATUCS
BiJIMTOBITHO JI0 BUMOT 4acy.

[Inan poGOTM yXBalIOEThCS Ha 3acifiaHHl Kadeapu, MiAMUCYETbCA 3aBigyBaueM Ta
3aTBEPKYETbCA AUPEKTOPOM I1HCTUTYTY. 3MIHM Ta JONOBHEHHS N0 IUIaHYy poOOTH Kadenpu
BHOCSTBHCSI IMICJIS X 3aTBEPKEHHS Ha 3aciaHHi Kadenpu.

4.6. OcHOBHI THTaHHS IiSUTEHOCTI Kadenpu OOroBOPIOIOTHCS HA 3acimaHHs Kadenpw,
PIIIIEHHS SIKOTO € 000B'SI3KOBUM JIJIS BCiX 11 CITIBPOOITHHUKIB.



4.7. B 3aciganni xadenpu OepyTh ydyacTh HayKOBO-TI€JAaroridHi MpamiBHUKH, aCIipaHTH,
JIOKTOPAaHTH Ta HAyKOBI MpaliBHUKHN Kadenpu. 3aciganHs Kadeapu BBAKAETHCS MPABOMOYHUM,
SKILO HA HbOMY IPUCYTHI HE MEHIIIE HIXK JIBI TPETUHH BKAa3aHUX CIIIBPOOITHHUKIB.

4.8. 3acizanns kadenpu MpOBOAATHCS 3TiHO 3 IUIAHOM poO0TH KadenpH, ajae He MEHIIE
OJIHOTO pa3y Ha MiCAIlb ITiJ] TOJIOBYBaHHSIM 3aBiqyBada kadeapu abo ocodw, Ha SKY MOKIAIEHO
BUKOHAHHS ITMX 00O0B'SI3KIB.

[To3aueprose 3aciganss kadenpu Moke OyTH CKIMKaHE 3a iHIIaTHMBOIO He MeHIie 1/3
MOCTIMHOTO CKJIay a00 3a PIllICHHSIM 3aBigyBaua Kadeapu.

4.9. Pimennsa kadeapu NpuiiMaroThCs, SIK MPaBUIIO, BIAKPUTUM TOJIOCYBAHHAM IPOCTOIO
OutbmricTio roJyociB. Ilpu omHAKOBIM KUTBKOCTI TOJIOCIB TOJIOC 3aBigyBada Kadeapu €
BupimansHuM. CriBpoOiTHHKH Kadeapu, fKi MpaliolTh 3a CYMICHHITBOM 1 Ha YMOBax
MIOTOJTMHHOT OIUIATH IPalli, MAIOTh MIPABO JIOPATYOTO TOJIOCY.

4.10. 3a pesynpTaTaMu pPO3TJIAN y MHTaHb 1O PSAAKY ACHHOTO 3acilaHHs kadeapu
000B's13k0BO  0hopMITFOETBCST TIPOoTOKOJ. [IpoToKon miAmucye 3aBigyBau kadenpu Ta BUYCHHMH
cekperap.

4.11. Ha 3aciganss kadeapy MOXKYTh OyTH 3ampoIliieH] IpaliBHUKH 1HIIKUX Kadeap Ta
3akIajiB BUIIOT OCBITH, yCTAHOB 1 MiIPUEMCTB, a TAKOXK 3/100yBayli, sIKi HABYAIOTHCSA 3 JUCIUILIIH
kadenpu, abo 3100yBayi, 1Sl IKUX Kadeapa € BUITyCKOBa.

4.12. OcHOBHI MUTaHHS, 10 MAJIATAIOTh PO3IIIA] Y Ha 3aciaHHi kadeapu:

- po3rIIsiI TIIaHiB poOoTH Kadeapu Ta MOJaHHS X Ha 3aTBEPKCHHS 3aBilyBauy Kadeapu;

- PO3IJISIT MPOEKTIB pOOOYNX HABYAJIBHMX IIJIAHIB 1 3aTBEPKCHHSI POTPaM JTUCIUTLIIH;

- PO3TIISA SIKOCTI OCBITHIX MOCHYT (3MICTY OCBITH, TEXHOJIOTiM HaBYaHHS, pPE3yNbTaTiB
HiATOTOBKY 37100yBadiB, KOHTPOJIBHUX 3aX0/liB, aTE€CTAIlii BUITYCKHUKIB TOIIO);

- 3aTBEPKEHHS PO3IOJILTY HaBYAIBHOI, METOIMYHOI, HAYKOBOI Ta 1HIIMX BHJIIB pOOIT MiX
BUKJIa/IauaMu Kadeapu;

- 3aTBEPKEHHS 1HIWBIIyaIbHUX TUIAHIB BUKIIAAviB Ta PO3TJIS] 3BITIB BUKJIAAAa4iB MPO iX
BUKOHAHHS;

- Ha/IaHHS PEKOMEH/IAIlH 1010 BUIaHHS HABYAIbHO-METOAMYHOI JIiTEpaTypd  Ta
nyOmiKamii HayKOBUX Mpallb;

- PO3IJIs] 1 MOAAHHS 10 CIIeNiali30BaHOl BUEHOI paJiv BUCHOBKIB 1110/10 HAYKOBHUX Ipalb Ha
3100yTTsI HAYKOBUX CTYIIEHIB;

- peKoMeHallii PO MPUCBOEHHS BYUSHOTO 3BAHHS,

- BHUCYHEHHSI KaHAUJATYyp Ha MMOCaId HAyKOBO-TIEAaroriyHUX MpaliBHUKIB Kadenpu;

- PO3TJIsi IJIaHIB Ta 3BITIB MPO MiABUIICHHS KBalidikallii BUKIIagauaMu;

- PO3TJIIsi] MUTaHb HAYKOBOI poOoTH Kadenpu;

- 3aCTyXOBYBaHHS 3BITiB aCMipaHTIB (JOKTOPAHTIB) TOLIO.

5. KOHTPOJIb 3A JISJIBHICTIO KA®EIPU MHUCTEITBO3HABUYOI
EKCIHEPTU3HU

5.1.  KoHTpomb 3a AisIBHICTIO Kadeapu 311HCHIOE TUPEKTOP HaBYAIbHO-HAYKOBOTO 1HCTUTYTY
Ta MOT0 3aCTYIHUKH.

5.2. KoHTponb 3a AisUIbHICTIO KadeapHu Ta mepeBipka MEeBHUX BHUIIB pOoOOTH Kadeapu Moxke
31IHCHIOBAaTHCS HABYAJIbHO-METOJIMYHUM BiJUIIJIOM Ta 3a PILICHHSM PEKTOpa abo MpOPEKTOpiB 3a
HampsiMaMy JiSUTBHOCTI 1HIIMMH TIOCAJOBUMH 0CO0aMH Ta CTPYKTYPHHMH IIiJI PO3AUIAMH
Axanewmii.

5.3. 3aBimyBau kadenpu OpraHi3oBy€ CHCTEMAaTHYHY IEPEBIpKY BHKOHAHHS IIIaHIB POOOTH
kadeapu Ta BUKIATaviB, HAKa3iB peKTopa, pimeHb BueHoi pagu Axkanemii i IHCTUTYTY TOIIO, a
TaKoX 000B'sI3K0BO 1H(POPMYE Ha 3acimaHH] Kadeapu Mpo BUKOHAHHS MPUHHSATHX PIIICHb.



5.4. 3amimyBau kadenpu 3BITye Mpo CBOIO isIBHICTH mepen kademporo, BueHnoro pamoro
iHCTUTYTY, BueHoto pajoro Akanemii, peKTopaToM.
6. OCHOBHA JOKYMEHTAIIISA KA®EJIPU MUCTEIITBO3HABUYOI EKCIIEPTHU3H

6.1. Kadenpa noBruHHA MaTH JOKYMEHTAIIiIO, 110 BiT0OpaXkae 3MiCT, OpraHi3alliio Ta METOAUKY

IIPOBEJICHHS OCBITHBOT'O MPOIIECY.

6.2. Ha xadenpi ckimamaerbcs, BEACTHCSA Ta 30€piraeThbCs MPOTATOM BCTAHOBJIEHOTO TEPMIHY

HACTYITHA JIOKYMEHTAIIIs:

- HOPMAaTHBHI JOKYMEHTH K€PIBHUX OpTraHiB;

- HOPMAaTHBHI JOKYMEHTH AKajieMii ( IOJ0KEHHS, IHCTPYKIIii, TOJIOXKEHHS TOIIIO);

- HaKa3W Ta PO3MOPSAKEHHsS MO AKajeMii 3 OCHOBHOI IiSUIBHOCTI, PO3MOPSKEHHS IO

IHCTUTYTY;

- pimennst Buenoi pag u Akanemii, BueHoi pajx u IHCTUTYTY, peKTOpary TOUIO ;

- piuHMii 1aH poOOTH KadenpH Ta MepcrneKTUBHA Mporpama il po3BUTKY;

- CTaHJApTH BUIIIOi OCBITH MiATOTOBKH (haxXiBIIiB 32 OCBITHIMHU PiBHSIMU;

- rpadik HaBYaJIBLHOTO TMPOIIECY, HaBYAJIbHUN TIaH, poOouuid HaBYAJIbHUN
IU1aH (U1 BUITYCKOBOI Kadenpu) ;

- HaBYaJIbHI IPOrpamMu Ta poOoYi HaBYAIIbHI POTPaMU HABYAIBHUX JUCHIUILTIH;

- CHUCTEMa BHYTPIIIHHOTO 3a0€3ICUCHHS SKOCTI OCBITHBOI JISUTBHOCTI Ta SKOCTI BHUIIOI

OCBITH;

- METOIMYHI MaTepia 10 BHKOHAHHS BCIX BU/IIB HABYAJILHUX 3aHATH, y T.4. JUIT BAKOHAHHS

caMocCTiifHOT po0oTH 3a BciMa (hopMaMy HaBYAHHS;

- TIepeJTiK MiIPYyIHUKIB 1 HABYAILHUX NTOCIOHUKIB, SIKi 3a0€31eUyI0Th HAaBYAIbHI TUCIUATUTIHH

kadenp (OCHOBHI Ta JIOAATKOBI) ;

- IHIUBIIyaJIbHI TUIAaHU POOOTH BHUKIANAYIB, y T.4. BUKIAJaviB, SKI MPaIlOOTh 3a

CYMICHHUIITBOM;

- o0csr HaBYanbHOT poO0TH Kadeapu Ha HaBYAIbHUH PIK;

- PO3MO/ALT HaBYAJIbHOT POOOTH 3a BUKJIAaYaMu;

- BUKOHAHHS HaBYaJIbHOI poOOTH BUKJIaJauaMu Kadeapu (Micsib, CEeMeCTp Ta piK);

- rpadik KOHCYJIbTallii BUKIaa4iB, rpadik iHAUBITYyaJIbHUX 3aHSATD;

- MPOTOKONIM 3acijaHb KadeApu Ta 3BITH BUKIAJadiB MPO BUKOHAHHSA 1HIUBITyaTbHUX

TUTaHIB (IOJIAI0ThCA 10 MTPOTOKOIIIB 3aciiaHb KadenpH) ;

- MPOTOKOJIM METOAMYHMX 1 HAYKOBUX ceMiHapiB Kadeapu;

- rpadikd KOHTPOJIBHUX BIJBiAyBaHb 3aHATh 3aBiAyBaueM Kadeapu Ta B3aeMHHX

BiJIBiTyBaHb 3aHATH BUKJIaIa4aMH;

- rpadik BIIKPUTUX 3aHSATh;

- TUTAaHW BUJIABHUYOI JTisSUTBHOCTI Kadepu Ta 3BiTH MPO X BUKOHAHHS;

- aKTH TOTOBHOCTI /0O HOBOTO HaBYAIILHOTO POKY;

- 3BITH Kadeapu 3a HAaBYAJIbHUH PiK (caMoaHai3);

- aKpenuTalliiH1 Ta JIEeH311HI CIIpaBy CIIeLIaJbHOCTEN Ta OCBITHIX MPOTPaM ;

- TIOJIOYKEHHS TIPO TPAKTHKH 37100yBadiB, METOINYHE 3a0€3TMCUSHHS Ta IIPOTPaMH TPAKTHK;

- nepenik 0a3 MpaKTHK;

- JIOTOBOPH PO CIIBMIPALIO 3 MIIPUEMCTBAMH, YCTAHOBAMH IPO MIATOTOBKY (haxiBIIiB;

- 3BIT Kadeapu PO MPOBEACHHS MPAKTUK 3700yBaviB;

- TeMaTHUKa KypCOBUX, AUIUIOMHHMX 1 MaricTepCchbKuX poOiT (3 00OB'I3KOBHM HIOPIYHUM

OHOBJIEHHSM 117151 Kadeap, e BOHU HepeadayeHi);

- KOHTPOJIbHI KBasi(hiKaIliiHi 3aBJaHHS;

- 3BITH TOJIIB €K3aMEHallIHHUX KOMICiii, pe3yabTaTu arecTauii 3100yBayiB (1Jis1 BUITYCKOBHX

Kadenp);



- Marepiaiu, 10 XapaKTepH3yIOTh 3B'S30K 3 BUIYCKHUKAMHU (JUIS BUITYCKOBUX Kadeip):
- LITaTHHH po3kian kadeapu;
- NJIaHy MiIBMLIEHHs KBaJi(ikaulii BUK/Iaaa4iB Ta 3BiTH NP0 X BUKOHAHHA:
- TJIaHY Ta 3BITH PO HAYKOBY, TBOpUY poboTy Kadeapu 3a KasieHapHHil pik. Y TOMY YHCIIi
npo poboTy, IKY BUKOHYIOTH BUKJIA/Iaui B MeKax 610/DKeTy pobouoro uacy:
- 3BITH PO POBOTY CTYACHTCHKHX HAYKOBHX I'YPTKiB:
- MJIalK Ta 3BITH PO HAYKOBY, TBOPUY poGoTY Kae/pH 3a KaieHiapuii pik. ¥ TOMY YHCI
po poboTY. SIKY BAKOHYIOTH BHKJIa1a4i B Mexax O1o/ukeTy podoHoro Hacy:
- niaHu-rpaiky  BHKOHaHHS JMcepraitiiinux poGiT aciipanTis ta ocid. 1o roryviors
Jwceprailii 1o3a acnipanTypolo, Ta po3ropHyTi [1aHu JIACEpTaltiil JIOKTOPaHTIB, 1HAMBIAYAILI]
njaHn podOTH acmipaHTiB, 3BiTH Npo pobOTY AOKTOPAHTIB, acnipaHtiB ta ocid, WO roTyioTh
aucepTauii nosa acnipaHTypoio ;
- ictopist kadenpu:
- 110caa0Bi IHCTPYKUIT MpauiBHUKIB Kadeapu;
- rpadix BiAMyCTOK:
- CTYAEHTChKI PoOOTH (KOHTPONBHI PODOTH, KYPCOBI MPOEKTH. 3BITH 3100yBavin npo
MPOXOJUKEHHS MPAKTHKH TOLIO) IPOTATOM BCTAHOBIEHOTO TepMiHy 30epiraHHs:
- KHHra peecTpauii ctyaeHTehkux po0it, ki 36epiraioThes Ha kade/pi:
- BXIJIHE T4 BHXIJAHE JIMCTYBAHHS 3 OPraHi3aiisiMi Ta rpomMajsHami;
- MWYPHAIH peecTpallii BXIHOT Ta BUXIJHOT KOPECTIOHAeHIiT:
- JUCTYBaHNs  1po  HajaHH$ 3AIUTIB Ha nyoniaHy iHopmaitio

Ta KypHa peecTpaiii Ha X0 KEHHS 3anuTiB Ha 11y0/1iuny indopmartio:
- MaTepiaii ONepaTHBHOT 3BITHOCTI 3a BHMOIaMu KEPIBHUX OpraHiB 3 OKPEMHX [HTaHb
JistbHOCTI Kadeapu;
- MacnopT CaHiTApHO-TEXHIYHOTO CTaHY:
- XKYpHaAI peecTpailil iHCTPYKTakiB 3 MUTaHb OXOpPOHH Tipaiti. JIOKymMeHTi 11po 0XOpOHY
nparti;
- HOMEHKaTypa cnpas Kadepu;
- OIUCH CIPAB, 1110 NepeiaHi B apxiB Akaaemil.

6.3 Tepmin 36epiranns BU3HAUACTHCSH HOMEHKIATYPOIO CIIpaB AKa/eMiT Ta BLANOBIIHMMK
HaKa3aMHu.

6.4 Bcea BxiaHa jokymeHTaillis  Kaeapu  NiANMCYETHLES  3apiyBauvem  Kadepu
MHUCTELTBO3HABYOT EKCIIEPTH3H.

6.5 Tlepenik JOKYMEHTIB Moke OyTH JOMOBHEHMH ajaminicTpanicio Akajemii Ta
3aBijlyBavemM Ka(eapu MUCTCLTBOIHABYUOT €KCIICPTH3H,

L

B.o. 3aBinyBaua kadepu 4
MHCTELTBO3HABUOT €KCIIEPTH3H B auccnas BOUKO

[TOT'OJUKEHO:
Hupexropka HaBuanbHO-HayKOBOTO IHCTHTYTY

NPaKTUYHOT KYJIBTYPOJIOTiT Ta apTMEHEKMEHTY Haranis KV11]



