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MMOJIOXKEHHS
Npo aBTOMAaTH30BAHY CHCTEMY yNpaBJIiHHS
y Hauionanbhiii akagemii kepiBHHX KaapiB KyJbTYPH | MHCTELTB

1. 3AT'AJIBHI ITOJIOKEHHSI

1.1.  TlonoxeHHs mpo aBTOMAaTH30BaHy CHUCTEMY yrpaBiiHHg y HauioHanbHiii
aKaJeMil KepiBHMX KaJpiB KyInbTypu i Muctenuts (nani - ITonoskeHHS) € CKJIafoBOO
CHCTEMH YIPaBIiHHA SKICTIO HABYAJIBLHOTO MPOLIECY | BU3HAYAE METY BIPOBAKEHHS Ta
(yHKUiOHyBaHHS iHTErpoBaHOI aBTOMATH30BaHOI CHCTEMM YMPABIiHHA, a TaKoX
B3a€EMOJIiI0 Ta B3aeMOoOMiH iH(opmauiiiHuMKu maketaMd migpo3ainis HauionansHol
akaJieMil Kep1BHMX KaJpiB KyJIbTypH i MUCTeUTB (aaii - Akajemii) Mix co6o1o.

1.2.  Asromaruzoana cuctema ynpasininas (ACY) BrpoBamkena ajis peanizauii
METH YNpaBliHHS IPOLECaMH [isIbHOCTI AKajgeMil, MiJBUIIEHHS e(QeKTHBHOCTI
GyHKIIOHYBaHHS I APO3ALNiB, MOMIMIIEHHS YMOB Mpali CriBpoOGiTHUKIB Ta aHATI THYHOT
MiATPEMKH TMOTOYHOI MISUTBHOCTI i BHKOHAHHS CTATYTHMX 3aBIaHb 33 JONOMOIOO
KiJIbKOX MOYTIiB MOB'SI3aHUX MiX C000I0.

1.3. ACY AxazneMil ckllanaeThbesl i3 HACTYIIHUX MOAYJIIB:

- IlpuitmanbHa KoMmicis

- Jlexanat

- Beb xabiner Buknagaua

- Beb kabinet 3n00yBaya BHILOI OCBITH

- Biggin xagpis

1.4. Jlane IlonoxxeHHs MOIIMPIOEThCS HA BCIX MpaliBHUKIB Axanemii, siki e
kopuctyBauamu ACY Ta BUKOpHCTOBYIOTH iH(opmauito Ta ¢yukuii ACY y cBoiii
po6ori.



L
1.5. Axaznemis He € BnacHukoM ACY, sika BIpoBa/pKeHa Ha MiCTaBi J0roBOpY

po po3po0Ky Ta CyIpOBOIKEHHS IIPOrPaMHOT0 KOMILIEKCY « ABTOMaTH30BaHa CUCTEMA
YIpaB/IliHHs HaBYaIbHUM 3aKJIaZI0M», SKHH CKIaJacThCs MOPIUHO.

2.  OCHOBHI TEPMIHH TA IOHSTTSA

2.1. ABTOMATH30BaHA CHCTEMA YNPAaBJIHHA - CKIaJHAa JIIOAWHO-MalIMHHA
cucteMa, y SKii MOEIHYIOThCS MalIMHHA 00pobka iHdopmaiii Ta aBTOMaTH3ALis
NPUHHATTS PilleHb 3 OISBHICTIO JIIOJIMHY, SIKa BiJirpae posib onepaTopa, KepiBHHKa,
excniepra. Posib JIIOJMHK HaBiTh 3a Jy)Ke BUCOKOTO PiBHS aBTOMATH3allii yrpaB/iHHS €
[POBIJAHO, OCKIJIbKM BOHA 3aBX/IM BUKOHYBATHME HaiBaXk MBIl GyHKIUT yrnpaBniHHs
- Bubip MeTH i KpuTepiiB [UIaHyBAHHS i ynpaBJIlHHH NIOLLLYK alIbTEPHATHB Y JOCATHEHHI -
METH, 0OIPYHTYBaHHS METOMIB IPUMHATTS PilIEHb i Take iHIe. ~

2.2. 3axuer indopmauii - cykynHicTe MeromiB i 3acoGiB, siki 3aGesneuyroTh
LiTICHICTh, KOH(IIEHIIHHICTE | JocTynmHiCTS iHpOpMAaLii 32 yMOB BIIMBY Ha Hel 3arpos
MPUPOAHOrO abo IITYYHOrO XapaKTepy, peaji3allisi SKHX MOXE IPU3BECTH 10 3aBJaHHS
IIKOJIM BJIaCHUKAM 1 KOPUCTyBayaM iH(popMmarii.

2.3. AaminicrpaTop ACY - cniBpoGiTHUK AKanemii, IpU3HaYeHKi peKTOpoM Ta
BUKOHYIOYMH JIii 3 KEpyBaHHS Ta HANALITYBaHHSA aBTOMAaTH30BaHO! CHCTEMH YIIPABITiHHSI.

24. Kopucrysaui ACY - cniBpobGiTHuKH AKajJeMii, Ipu3HaueHi PEKTOPOM Ta
BHKOHYIOTb JIil 3 BHeCeHHA JaHuX 10 ACY, 06po6Ku LKX AaHUX Ta JPYKY AOKYMEHTIB
i3 HaKOMUYeHOT 6a3u JaHUX iHTErpOBaHOI ABTOMATH30BAHOT CHCTEMHU YIPaBJIiHHA.

3. LI BIPOBAJUKEHHSI I [IPUSHAUYEHHSI ACY

3.1. Oprauizallisg iHTerpoBaHoi aBToMaTH3aLlii YNpaBJIiHHS OCBITHIM MPOLECOM
Axkanemii.

3.2. [TligBMINEHHS SKOCTI ynpaBiliHHSI AKaJeMiclo.

3.3. IligBuiienHs edeKTHBHOCTI (YHKIIOHYBaHHA MiAPO3AINIB, AMpPEKLiil
IHCTHTYTIB Ta Kadenp, ski 3amisui y cucremi ACY.

3.4. 3abesneuyeHHs JOCTOBIPHOCTI, IPO30POCTI Ta BiAKPHTOCTI AaHUX (B Mexax
npas JOCTyIy A0 iHdopmariii).

3.5. 3abesmeyeHHs 3B'A3Ky 3 €IMHOIO AEPKABHOIO €JEKTPOHHOI 623010 3
nutanb ocBiTH (€JIEBO) Ha piBHI B3aemoii 3 [IpuiiMansHOIO KOMiciero Akanemii,

3.6. ®opmyBaHHsS 3BITHOCTEM IS MiAPO3AiNiB, sAKi nepenbaueHi UMHHUM
3aKOHOLABCTBOM YKpaiHH.

4. OYHKIIOHYBAHHS TA B3AEMOIIAA MOAYJIB ACY

4.1. OcnoBuumu ¢pyukuismu ACY e:

- BBEJICHHA, y3aralbHEeHHs Ta HaKONWYEeHHs iHQopMauil WOAO0 BCTYNHHKIB,
37100yBayiB BUILOI OCBITH, CTPYKTYpU AKaneMil TOLIo;

- 00pobka iHopmanii Npo HaBYANBHY AisNBHICTE AkajzeMmii, sika moTpeGye
3aJTy4eHHs KOMI'TOTEPHOI TeXHIKH;

- pO3B'sA3aHHs 3aBAaHb B 00'€HAHHI OKPEMHMX YaCTHH, [MiJICHCTEM, CHCTEM Y
paMKax OZ(HOI CHCTEMH, fKa OXOILTIOE MOBHim iHpOpMAaliiHi acrekTH ynpaBiiHHS Ha
OCHOBi 3arajbHOrO TMPOrPaMHO-TEeXHIYHOro, iH(opmariiiHoro i opraizauiiHOro



3a0e3reYeHHs;

- 3abesredeHHs OpraHizamii po3MOMiNBHOI OGPOOKH Ta PO3MOILIBHOrO
30epiraHHs iHpopmallii, 10 BHKOPHCTOBYEThCS Ha Pi3HMX PiBHSX, | Opraizauis 1aHux
Y PO3MOALTBHUX CUCTEMaX (MOIYJIAX);

- OpraHi3allisi JOKaNbHUX 6a3 MaHHX 3 ypaxyBaHHAM cremudikd MpoLecis, ix
00pobKa, sKa BiaOyBaeThCs B PI3HUX JAHLFOrax iepapxil ynpaBmiHHA. 3Ha4YHA YacTHHA
iH(pOpMaLii 1y NPUAHATTS YpaBNiHCHKMX pillleHs 36epiracTbes B NOKATBHUX 6a3ax
JaHUX, 3aBISKH YoMy 3abe3neuyeTscs eheKTUBHUN 0OMIH AaHUMHU MK 6a3aMU TaHUX
MiApO3AiNIiB.

4.2. KepyBaHHs opraHi3ali€elo 3ampoBakeHHs Ta ekcruyartauii ACY
MOK/Iafa€ThCsl Ha aIMiHICTPATOpa, IPH3HAYEHOTO PEKTOPOM.

4.3. Anminictpatop ACY:

- 3AiiicHIOE 6e3mocepeIHE KePiBHUITBO HAjl CHCTEMOIO y Mexax AKageMi;

- 31IHCHIOE 3aX0/H MO0 361IbIIeHHS eheKTUBHOCTI excrutyatauii ACY;

Oepe yuacTs y po3pobui ranis possurky ACY;
BHOCHTBH MPOTO3UILii, I0J0 PO3BUTKY Ta BAocKoHaneHHs ACY;
3a0e31edye KOPUCTYBAYiB JIOTIHAME Ta HapOIISIMHU;
opraHisye po6oTy IO afanTalii KOPUCTYBA4iB y CHCTEMi 3 PAaBOM 3a/TydeHHS
110 poOOTH NOAATKOBUX CIIELialiCTiB;

- MiANOPAIKOBYETbCS PEKTOPY Ta KEPIBHHKY BilINOBIAHOrO CTPYKTYPHOIO
MiApo3aimy.

4.4. BukonanmHs pobiT y cucTeMi KOpHCTyBayamm peryiaMeHTYEeThCS
NOCaJIOBUMH IHCTPYKIIsIMH BiANIOBIAHUX BiAAiNB Ta MiApo3aiiB Axkagemir, Hoctyn o
cucremd ACY (monymiB) kopucTyBauaM Hazae aaminictpatop ACY, Ha migcrasi
CIIy>k00BO1 3aMUCKH, PO3MOPSIKEHHS abo Haxasdy nmo Akazemii. [Tocanosi ocobu, 1o
NpU3HAYeHI BIANOBINANTbHUMH 3a BHeceHHs iHdopmalii 10 cucremu ACY, HECYTh
0COOMCTY BiAMOBIAAJILHICTE 3 JIOCTOBIPHICTh BHECEHUX JAHUX Ta HEPO3MNOBCIOKEHHS
uiel indopmarii.

4.5. ACY mnpeacrasnena indopmauiiiHOIO 6a3010 aBTOMaTH30BaHOI 0GPOGKH
iHQopmalii, i ABnse co6or0 posmoxineHy iepapxiuHy CHCTEMy B3a€MOMOB'S3AHMX
iH(opMmaLiiiHux 623 KOMITOHEHTIB i HaHuX iHpOpMaNiitHOro 0GMiHy M HUMH.

4.6. [Ilporpamue 3aGesneuenHs ACY BimmoBizae cyuacHMM BHMOraM i
KPHUTEPisIM IIEPCOHANBHUX KOMITIOTEpIB KOPUCTYBA4iB i SIBISTH COBOIO CYKYTHICTb
mporpaM  Ta  IHCTPYKTMBHO-METONMYHHMX  MatepiamiB,  sKi 3a0e3neuyioTh
¢ynkuionysanns ACY B 3a1aHOMy pexHMi CyMiCHOCTI i B3aeMOJIi] KOMITOHEHTIB.

4.7. T'omoBHi ckianosi nporpamuoro 3a6esneyenns ACY Taki:

- cucTemMHe (6asoBe) mnporpamHe 3a0esneueHHs, fKe BKIIOYAE oOrepaiiiHi
cucremu EOM i 3a6esneuye ¢ynkuionysanns seix momynis ACY;

- 3araJbHOCHCTEMHE NpOrpamMHe 3abe3rnedeHHs, 110 3abe3neuye CTBOPEHHS i
BEIICHHS PO3MOAUTBHMX 0a3 NaHWX, YNpPaBIiHHS JOKAIBHAMH OOYHCIIOBAIbHUMH
MEpEKaMH, CMONy4YeHHs OOYHCIIOBAILHUX KOMIUIEKCIB PI3HMX piBHIB, yrpaBiiHHS
O0YMCIIIOBATIBHUMH IIPOLIECAMH B CHMCTEMi, ajanTaiild CHCTEMH 1O 3MiHH 3a
HEeOoOX1AHICTIO.

5. 3AXHCT TA 3BEPITAHHSI IHOOPMAIIII B ACY

5.1. OO6OB'SI3KOBUMH BHMOraMH [0 3alpoOBa/PKEHHS Ta BHUKOPUCTAHHS
iHTerpoBaHoi cucremu ACY e:
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- NOTPUMaHHS KOHCTUTYIIIHUX MpaB Ta cBOOO] rpoMaisiH, iHpopMallis po AKUX

BHeceHa Jio cuctemMu ACY;

- ZIIOCTOBIPHICTB 1 MOBHOTA iH(GOPMAIlii, sSika MiCTUTBCS Y CUCTEMI;

- 3axucT iHpopMauii BiA HENpPaBOMIPHOTO 3HHUILEHHS, OJOKYBaHHS,
Mo ubiKallii, KOmiloBaHHS, PO3MOBCIOVKEHHS Ta IHIIMX [POTUBOIPABHUX M.

5.2. Indopmauis 36epiraeTbest Ha MaTepiaJbHOMY HOCIT - cepBepi AKazemil.

5.3. Iudopmauis y 6a3ax naHux npeacrabieHa sik:

- iH(opmanig 3 oOMeXeHUM INOCTYIIOM - MpPaBO JOCTYIY IO SIKOI 0OMexeHOo
BCTAHOBJIIEHUMH INPaBOBMMUM HOpMaMu 1 (4M) [paBU/IaMH, 3TigJHO YWHHOIO
3aKOHOAABCTBa Y KpaiHu;

- KoHOineHUilHa iHGopMalis - iHGopMallis 3 0OOMEKEHUM HOCTYIIOM, SIKOIO
KOPUCTYIOTbCS YIIOBHOBaXKEHI 1ocaoBi ocobu abo neprkasa i MopsiioK A0CTYITY [0 SIKOT -
BCTAHOBIIIOETHCSA HUMH. -

Havansauk
HaBYaJILHO-METOANYHOTO Bi/yIiy W Bikropis LIEPEMETBEBA

[TOTr'O/DKEHO:

[lepnii npopexrop

3 HaYKOBO-TIeAaroriyHoi podboTtu Jlropmuna CTEITAHEHKO




