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[MOJIOKEHHS [TPO KADEAPY
HAUIOHAJIbHOI AKAAEMITI KEPIBHUX KAAPIB
KYJbTYPU I MUCTENTB

[lonoxkenns npo kadenpy HauioHanbHol akaaemil KepiBHUX KaipiB KVALTYPH i
muctelrs (1aa - Axaaemist) poszpobneno y pianosiaHocti a0 3axony Ykpaiun «llpo
Buly ocBity» Big 01.07.2014 p. Ne 1556-VII. Craryry Akajaemii, YHHHOIO
3aKOHOaBCTBA  YKpalHU Ta BU3HA4Yae 3arajibHi [paBoBl T4 oprauizauiiini  sacaiu
¢yuxkuionyBanns kadeapu (aati - xadeapa) Axaaemii, llonoxenns BBOAMTHCS B- 1110
HaKa3oM pekTopa AKazaemii.

1. Barajabni nurais

L.I.Kadepa - GasoBuil cTpyKTypHHH NiAPO3AL, LIO NPOBOANTL OCBITHIO, METOHUHY T4
HAYKOBY AISTIBHICTE 33 MEBHOIO CHEIIAALHICTIO (OCBITHBOIO NPOrPaMOIo). IPYIOIO
crienianbHoctel (ocBiTHIX nporpam). Kadenpa Bene HayKoBY Ta MDKHAPOAHY AlSIBHICTD
33 NEBHUM HANPAMOM Ta 3JUHCHIOC IIATOTOBKY HayKOBO-IEIArorivHuX KaApiB BHLIOT
Kpasiikanl.
1.2. Kahenpa kepyerbest y cBoill aisiabHocTi Koneruryuieto Ykpainn, 3akoHoM Y kpaini
«lIpo  Buiy ocCBITY», YMHHHM 3aKkoHoOJAaBCcTBOM Ykpaiuu, CrtaryTom Akanemil,
NPABHIAMK  BHYTPILLHLOIO TPYAOBOIO  PO3HOPsAKY  Araaemil. uum  [odomeHHsMm.
pitieHHsiMi BueHol paan AxkajeMii Ta IHCTUTYTY, HAKa3aMu, pO3HOPSIUKEHHAMHU PCKTOpa
I poperTopls AKagemil, po3nopsiUKEHHIMH IHPEKTOPA IHCTUTYTY.
[.3. Kadepa cTBOPIOCTLCS, PEOPraHi3oBYETLCH Ta JIKBIAYETHCS HAKA30M PEKTOpd Ha
niacrasi pitnenHs Buenol paau Axaaemil.
4. Kadenpa croproeTsest 3a yMOBH, SIKULO /0 1T CKJIA/AY BXOJAUTL HE MCHIIC 11'sTH
HAYKOBO-MEAArOrYHUX NPAlIBHUKIB, AN AKUX Kapeapa € OCHOBHHUM MmicueM podoTiH. i
HC MEHILE HIK TPH 3 IKMX MAlOTh HaYKOBHI CTyIiHbL abo BUEHE (10UECHE) 3BAHHS.
L5 Kade/ipa BXOAUTH 10 CKAaly MEBHOrO IHCTHUTYTY, SKHH 3AIACHIOE MiArOTOBKY
CTYJCHTIB JI€HHOI Ta 3a04HOT JOpPMU HABUAHHSI.
1.0. 3a BrAOM AisAbHOCTI KaQeapH MOANISIOTECS Ha 3arajlbHOOCBITHI Ta BUMYCKOBI.

Kadeapa  3araibHOOCBITHBOT  IHAIOTOBKK  300C311CUYC  BHKOHAHHS  [POLpaM
Py I EMEHTAILHUX Ta TPOMECIiHO-NPAKTUUHUX AMCUMIIAIH OCBITHIX PikHiB «OaKkaiasp».
CAMULICTPr.  OCBITHBO-HAYKOBOI'O/OCBITHBO-TBOPHOTO  PIBHSL  <IOKTOP  (plirocodiin



BINIOBITHO [0 YMHHUX OCBITHHO-POQECIHMX TporpamM 1 HaBYAJIbHUX IUIAHIB
MirOTOBKYU (haxiBIIiB.

BumnyckoBa kadenpa 3abe3nedye BUKOHAHHS Mporpam IpodeciifHO-MpaKTUYHUX
Ta BHOIPKOBUX JUCIMIUTIH BIAMOBIAHO JO YWHHHUX OCBITHBO-KBasi(iKamiiHUX
XapaKTEPUCTUK 1 OCBITHHO-MIPO(ECIHHUX MporpaMm, a TaKOX aTeCTallll0 BUITYCKHHKIB.
Kadenpa koopawHye MiAroToBKYy (axiBIliB OCBITHIX PIiBHIB «OakamgaBp», «MaricTpw,
OCBITHBO-HayKOBOT'0/OCBITHBO-TBOPYOTO PIBHSA «IOKTOpP (igocodii/TOKTOp MHUCTEIITBAY
Ta HAayKOBOT'O «JIOKTOpP HAayK» pIBHS 3a OJHI€I0 a00 AEKUIbKOMa CHE1aJbHOCTIMHU
(OCBITHIMHU MPOTpaMaMu) 3TiAHO JIIEH3II.

Kadenpa npusznauaeTbcsi BUITYCKOBOIO pimieHHsIM Buenoi paau Axagemii. OnHa
Kadgeapa Moxe OyTH BHITYCKOBOIO 3a JIEKIIbKOMA CIEMiabHOCTSIMHU (OCBITHIMU
pOrpaMamMH).

1.7. Kadenpa moxxke OyTH peopraHizoBaHa ado JIIKBiJIOBaHa HaKa30M PEKTOpa Ha MiJCTaBi
pimenHs BueHoi pagu Akaaemii y BUTIaKax:

- HEBIAMOBIAHOCTI BHUMOTaM JIIEH3yBaHHS Ta aKpeauTalii 3 MUTaHb KaJIpoBOTO,
HayKOBO-METOAMYHOTO Ta MaTePialIbHO-TEXHIYHOTO 3a0€3MeUeHHS;

- He3a0e3MeUeHHS PiBHSA IMIITOTOBKY CTYACHTIB BUMOTaM CTaHIapTIB BUIIO1 OCBITH;

- TIp¥ HEOOX1THOCTI peopraHizallii 3 MeTOI0 MOAJIBIIOTO IMiABUIICHHS SKOCT1 MiATrOTOBKH
¢axiBuiB a00 B IHIIMX BUMaAKaX, 10 Nepe10ayeHi 3aKOHO1aBCTBOM.

IIpu peopranizamii kadeapu ITOKYMEHTH, SKI 3HAXOIATbCI Ha Kadempi,
nepeaarThes Ha 30epiraHds IPaBOHACTYITHUKY, TIPH JIIKBIAIIi - 10 apXiBy AKaaeMii.
1.8.Odimiitna Ha3Ba Kadeapu BCTAHOBIIOETHCS MpH i CTBOpEHHI a0 peopraxizarii
Buenoro pamoro Axazemii Ta MOBHMHHA BIAMOBIZATH IUCLIMIUIIHAM, K1 BUKIATAIOTHCS
BHKJIa/lauaMu Kadepu, OCHOBHIM Ta HAyKOBIiH cremiami3aiii kadeapu abo BimoOpakaTu
rayry3b 3HaHb, 3 SIKOi Kadeapa Bee MATOTOBKY (paxiBIliB, Ta HAMPSIMY HaYKOBOI pOOOTH.
1.9.Kadenpa B3aemoiie Ta peryitoe CBOi BIIHOCHHU 3 IHIIUMH IMiIPO3aiIaMiA AKaaemii
3TiTHO 3 OpraHi3aliiHO-pO3NOPSIAYUMH, HOPMATHUBHUMHU JOKyMeHTamMu Ta CraTyroMm
Axkanewmii.

1.10. Kadenpa He € opuaudHOI0 0c000I0.

1.11.HopmaTtuBHa JOKyMEHTallisl Ta pO3MOPSAYl aKTH 3 OpraHizaimii HaBYaJIbHOTO
IpoIiecy, MiJATOTOBKHM HAayKOBHMX KaJpiB, sIKI BHJAIOTHCS B AKaaewmii Ta 1HCTUTYTI, JJIS
kadenpu € 060B'SI3KOBUMH JIJIs1 BAKOHAHHS.

1.12. Kagenpa Moke BHUKOPUCTOBYBATH Y3TOJKEHI 3 KEpIBHUUTBOM AKajemii BIacHy
CUMBOJIIKY, TPAMOTH, JINCTH, MOJSIKH TOIIIO.

1.13.3a xadeaporo, 3 MeTow 3abe3nedeHHs ii AISUTBHOCTI, 3aKPIIUTIOIOTHCS HAKa30M
pektopa Akaaemii NMpUMIINICHHs, OOJagHAHHSA Ta 1HIIE HEOOXiTHE MaiiHO Ha MpaBax
OTIEPATUBHOTO YIPABIIHHSA, III0 3HAXOIUTHCS Ha OanaHci AkaaeMii.

1.14. Kadenpa BiamoBifae 3a HaJGKHUN CTaH ay[IUTOPHOTO Ta JabopaTopHOro GoHIY B
Mexkax ii MaHOBOTO KOMIUIEKCY, a TAKOXK 3a IUTOBE BUKOPUCTAHHSI IIPUMIIIEHb.
1.15.3miau Ta pgomnoBHeHHs 10 [lomokeHHs Mpo Kadeapy yxBaTtOHThCIPO3TIAIAIOTHCS
32 TPOMO3MLISAMHU 3aIlIKaBICHUX CTPYKTYPHHX MiIpO3aUTiB AKaaeMii Ha 3aciiaHHi
Buenoi pagu Akazemii Ta 3aTBEpIKYIOTHCS HAKa30M PEKTOPA.

2. Ckanaja Ta cTpyKTypa Kadgeapu

2.1. o cknany kadenpu BXOIATh: 3aBiayBau KadeapH, HayKOBO-TIEJaroriuHi NpariBHUKN
(mpodecopu, IOLEHTH, CTapill BUKJIaAa4l, ACUCTEHTH), acllipaHTH, JOKTOPaHTH, HAyKOB1
CHIBpPOOITHUKH, IEIarOTi4HI MPalliBHUKH, HABYAJIbHO-TOTIOMIKHUN IEPCOHAI.

2.2.1lpaBa 1 0OOB'SI3kM, a TakoX NpodeciiiHi BUMOTM 1O HAYKOBO-TIEJAroTiYHUX
MpAIliBHUKIB BCTAHOBJIOIOTHCS BIATOBITHOI TOCaN0BOI 1HCTpyKuiew. [locamoBsi
IHCTPYKIIII MICTSTh KOHKPETHUN MEpeliK MocagoBuX 00OB'A3KIB MpaliBHUKIB Kadenpu 3



ypaxyBaHHSIM TOCaIH, iX TpaB, BiIMOBIJAIBHOCTI Ta KOMIIETEHTHOCTi, OCOOJMBOCTEN
oprasizaii mpaii Ta yrnpaBJiHHS.

2.3. lllTaTHa 4YKHCENBHICT, HAYKOBO-TICAATOTIYHUX IMpAIliBHUKIB KadeIpyu BHU3HAYAETHCS
HAa KOXEH HaBYAJNBHUN pIK 3TAHO 3 BCTAHOBJICHUMH HOPMAaTHBAMU YHCEIHHOCTI
CTYIEHTIB, acIipaHTiB, JOKTOPAHTIB, CIyXadiB Ha OJHY IITaTHy IOCagy HayKOBO-
NEeJaroriyHoro TMpaliBHUKa Ta 3aTBEPDKYEThCS HAKa30M pEKTopa Ha IO0YaTOK
HABYAJIBHOTO POKY. [IpOoTsIroM HaBYANBHOTO POKY MOKJIMBI 3MIHM YHCEILHOCTI HAyKOBO-
MEeJaroriyHuX MNpaliBHUKIB Kadeapu BIAMOBIAHO 10 3MIHM KOHTUHTEHTY CTYJEHTIB Ta
CIyXadiB.

2.4. llltaTHa YHCENBHICTh TMEAATOTIYHMX TPAIIBHUKIB Ta HABYAIHHO-TOMOMIXKHOTO
nepcoHany Kadeapu BUSHAYAETHCS IITATHUM PO3KIaI0M AKaaeMii.

2.5. Jlo pobotn Ha kadempi MOXKYTh 3adydaTHCS HAYKOBO-TIEAArOTiUHI MpAaIliBHUKH,
BHCOKOKBaJIi(DiKOBaHI CHEIIaTiCTH 3a CYMICHHUIITBOM a00 3 MOTOJMHHOK (HOPMOIO
OILJIaTH.

2.6. IlpuiHATTA Ha TMOCAJM 1 3BUTLHEHHS 3 IMOCAJ MPAIiBHUKIB Kadeapu 31HCHIOEThCS
BIMOBITHO 10 YUHHOTO 3aKOHOJaBCTBA

2.7. BianoBigHO 10 (GYHKIIIOHAIBHOI MisSUIBHOCTI TIpU Kadeapi MOXKYTh I1CHYBaTH
KOMITFOTEpHI, XopeorpadidHi KiIacW, HaBYajbHI Ta HAyKOBI JiabopaTopii, KaOiHETH,
010;10TeKa, MaliCTEpH1, HABYAJIbHI T€ATPH TOIIO.

2.8. 3 MeTor0 iHTerpallii JisiIbHOCTI Kadeapu 3 HAyKOBUMHU i BUPOOHUYUMH YCTAaHOBAMU
Ta OpraHizamisMd B AkKazeMii MOXYThb CTBOPIOBAaTHCH IIiIbOBI Kadempu. IliapoBa
Kadeapa CTBOPIOETHCS HAKA30M PEKTOpa 3a 3r0JI0k0 3 KEPIBHUKAMH BiJIIOBIIHUX YCTAHOB
Ta OpraHizaiii, a ii JsIIbHICTh PETIAMEHTYETHCS MOJIO0KEHHIM TIPO LUIBOBY Kadeapy.
2.9. Kadenpa moxke BXOAUTH [0 CKJIaay HAyKOBUX, HABYAIBbHO-HAYKOBHX IIEHTPIB
(KOMIIJIEKCIB) TOIIO, CTBOPEHHUX B AKaJeMii.

3. OcHOBHI HAaNpPAMKHU Ta GyHKUII AisIbHOCTI Kadeapu

OcCHOBHI HaNPSIMKHU JisTbHOCTI Kadeapu - HaBUaibHa pobOoTa, METOIMYHA poOOTa,
HayKOBO-1HHOBallllHa po0OoTa, oprasizauiiiHa po0OoTa, BUXOBHA poOOTa, MIKHApOJIHA
MISUTBHICTb.

OcHoBHi ¢yHKIIT Kadeapu:
Hasyaivha poboma:
- 3/1CHEHHS MIArOTOBKM Ta MiJBUILIEHHS KBani(ikamii ¢axiBUiB BciX (GOpM HaBYaAHHS
3TiJIHO 31 CTaHJapPTaMH BHINOT OCBITH;
- MPOBEJICHHS BCiX BU(IB HABYAJIBHUX 3aHSTh;
- IPOBE/ICHHS IIarHOCTUKH 3HaHb CTYAEHTIB Ta BUOIp (DOPM KOHTPOJIIO 3aCBOEHHSI 3HAHb;
BUOIp 1 3aCTOCYBAaHHSI HEOOXITHUX (POPM Ta METOJIB HaBYaHHS, MAaTepialbHO-TEXHIYHUX
3ac00iB;
- OIIiHKa SIKOCTI pOOOTH BHKJIA/IayiB Ta MpalliBHUKIB Kadeapu;
- 3/11iICHEHHSI MMIIFOTOBKH HaYKOBUX 1 HAYKOBO-TIEJAroriuHux KaapiB Ta iX aTecTailis;
- BU3HAYCHHSI 3MICTY, OpraHi3allisi Ta MpOBEJCHHS MPAKTHUKHU CTY/ICHTIB;
- BU3HAYCHHS 3MICTY, OpraHi3allisi Ta MpOBEJCHHs aTecTallii CTyIeHTIB (151 BUILYCKOBHX
kadenp);
- opraHizailis Ta TPOBEACHHS BCTYMHUX BHUIPOOYyBaHb HAa HABUaHHS 3a OCBITHIMHU
piBHSIMH  «0akamaBp», «MaricTp», OCBITHbO-HAYKOBHUM/OCBITHBO-TBOPUUM pIBHEM
«I0KTOp ¢inocodii» 3a OCBITHIM pIBHEM «MaricTp» Ta OCBITHbO-HAYKOBHUM/OCBITHBO-
TBOPUYUM PIBHEM «JIOKTOP (Ppitocodii/qoKkTOp MUCTENTBAY (111 BUITYCKOBUX Kadenp);
- BJIOCKOHAJCHHS 3MICTY HaBYaJIbHHMX AMCLUMIUIIH BIAMOBIAHO J0 BUMOT PUHKY Mpari,
Cy4acCHUX JIOCSTHEHb HAyKHU 1 TEXHOJIOTIH;
- BIPOBAKEHHSA MPOTPECUBHUX METOMIB BUKJIAJAHHS Ta Cy4acHUX 1HPOpMaLIHHUX
TEXHOJIOT1{ HaBYaHHS,




- BJIOCKOHQJICHHSI METOJiB OI[IHIOBAHHSI PIBHSI 3aCBOEHHS CTYIACHTAMH HABYAIHLHOTO
MaTepiany.

MemoouyHa poboma

- po3poOseHHs BHUOIPKOBOI CKJIaJIOBOI HaBYaJbHUX Ta POOOYMX HABUAJBHUX IUIaHIB
3TiIHO 31 CTaHJapTaMU BHUIIOI OCBITH Ta 3 ypaxyBaHHSIM MOOUIBHOCTI CHUCTEMH OCBITH
I10J10 33JT0BOJICHHSI BUMOT PUHKY TIpalli (/i1 BUITyCKOBUX Kadeap);

- po3poOka mporpamM HaBUYAJbHUX JUCHMIUIIH, 1H(OPMAIIHHOTO Ta HaBYaJIbHO-
METOAMYHOTO iX 3a0e3MedyeHHs, a TaKoX 3AIMCHEHHS HaBYAIbHO-TEMATHYHOTO
MJIaHyBaHHA MJBUILIEHHS KBamidikalli KepIBHUKIB 1 CIIEHIANICTIB MiAMPUEMCTB, YCTAHOB
1 opranizariiii rajry3i KyJIbTypH 1 MUCTCIITB.

- MIJATOTOBKAa MaTepiaiiB A0 JIIEH3YBaHHS Ta aKpeAMTallii creriagbHOCTeH (OCBITHIX
nporpam) kadenpu;

- po3poOKa mporpam i 3aBAaHb JJIsl MPOBEJACHHS CTYJIEHTCHKUX OJIMITia;

- po3po0OKa METOAMYHOTO 3a0€3MEUCHHS aTeCcTallli CTYACHTIB;

- po3poOka 3aco0iB J1IarHOCTUKH J0 BCIX BUJIB 3aHATH 3a BciMa (hopMaMH HaBYAHHS IS
MOTOYHOI'O Ta MiJCYMKOBOI'O KOHTPOJIIB;

- MPOBEJICHHS 3aXO0/IiB 3 IiIBHUINCHHS TeAaroriyHoi MaliCTepHOCT] BUKIIA1aviB;

- po3poOka, BIpPOBA/KEHHS Ta BHUKOPUCTAHHS B HaBYAJILHOMY TPOIECI HOBOTO
KOMIT'FOTEPHOTO IIPOTrpaMHOTO 3a0e3eueHHs HaBYaIbHUX AUCIUIUIIH, TEXHIYHUX 3aC001B
HABYaHHS, TUJAKTUYHOTO 320€31eUeHHS HaBUYaIbHUX TUCIUILTIH,

- pEIleH3yBaHHs Ta €KCIIePTH3a HaBYAIbHO-METOIUYHIX MaTepialliB.
HAYK0B80-iHHOB8AUIIHA poOoma

- oprasizalig Ta KEpIBHUITBO HAyKOBOi pPOOOTH CTYIEHTIB, Oprasizaiisi poOOTH
HAayKOBUX (TBOPYHX) I'YPTKiB, MPOBEICHHS OJIiMITiaj, KOHKYPCIB 3a mpodijieM AisSIbHOCTI
Kadeapu;

- IUIaHyBaHHS, OpraHizamiss Ta 3[1HCHEHHS HayKOBOI TBOpYOi MAISUIBHOCTI 3a
TP KOO HKETHOIO TEMATHUKOI0, 3a 3assBKaMH TIANPHEMCTB 1 opraHi3alliii, 3aMOBJICHHSIMHU
MIHICTEPCTB 1 BIJJOMCTB;

- IUIaHYBAaHHS Ta OpraHi3alis HayKoBOi pOOOTH BHUKIAJadiB Yy MeEKax OCHOBHOIO
pobouoro vacy;

- MArOTOBKA HAYKOBUX KaJPiB BHINOI KBaTi(iKaIlii;

- MMIIFOTOBKA OXOPOHHUX JIOKYMEHTIB Ha 00'€KTH IHTEJIEKTYaJIbHOI BIACHOCTI;

- opranizaiiiiHe 3a0e3nedyeHHs] MIATOTOBKM Ta BHUJAHHSA MyOJikalii, y ToMy 4Yucii
CJIEKTpOHHUX  TyOmikamid. Excmeptu3a Ta  pelneH3yBaHHS  HAyKOBHX  pOOIT,
aBTopedepariB, ucepTalliii, HAyKOBUX BUIaHb, CTaTEH TOIIIO;

- oprasizaiis NpPOBEAECHHS 1 y4acTb B HAyKOBHX, HayKOBO-METOJMYHUX CEMIHapax,
OJIIMITIaJIaX, OCBITHIX, HAayKOBHX, TBOPYMX KOHKYpCaX cCepe]] YYACHHKIB HaBYaJIbHO-
BUXOBHOTO ITPOLIECY.

op2anizauiuna poboma

- IUIaHYBaHHS MIABUUICHHS KBasiikaiii BUKJIaJayiB, BIPOBAKEHHS 11 pe3yJbTaTiB y
HaBYaJIbHUU MPOLIEC;

- CHpUSIHHS TPAICBIANITYBAHHIO BHUITYCKHHKIB Ta 3IHCHEHHS 3BOPOTHOTO 3B'SI3KYy 3
HUMH, a TAKOXK pOOOTOAABISIMU (7151 BUITYCKOBUX Kadeap);

- oprasizaiis 3axo/iB 13 mpodopieHTallii Ta 3aaydyeHHs] 0Ci0 Ha HaBUaHHsI 3a HaNpsMaMHu
HiATOTOBKY 1 CTIENIaJIbHOCTAMH Kadenpu;

- y4acTh B poOOTI MpHUiMaIbHOI KOMICIT;

- PO3BUTOK MaTepialibHO-TEXHIYHOI 0a3u Kadeapu;

- Oprasisariisi, MiATPUMKa Ta MMOCTiiHE OHOBJICHHA Be0-calTy Kadenpu;

- MArOTOBKA MaTepialliB 3 PEUTUHTYBAaHHS HAYKOBO-TIEJaroTiyHUX MpaliBHUKIB Kadeapu
Ta KadeIpu B LIIIOMY;

- po6oTa 3 06apOBaHOI0 MOJIOJIIO;




- CHIBpOOITHHITBO 3 HABYAIBHUMH 3aKjaJaMH 3a HampsMamMd TMiATOTOBKH i
cnemianpHOCTAMU AKaaemii 1 kadenpu;

- oprasizaiis JiSJIbHOCTI HaBYaJIbHHMX, HABYAJIbHO-HAYKOBUX Ta HABYAJIbHO-TBOPYHX
KOMILJIEKCIB.

sUxX08Ha poboma

- IPOBEJICHHS B CTYACHTCHKOMY CEPEOBHIIIl 3aX0/1B, CIIPIMOBAaHUX HA TapMOHIMHUN Ta
BCEOIYHUM PO3BUTOK OCOOMCTOCTI CTYACHTAa - TBOPYHUX MOMIIMBOCTEH, COIaIbHO-
MICUXOJIOTTYHOI TOTOBHOCTI JO TMOJAIBIIOT0 CaMOCTIMHOTO >KUTTS, BUXOBAHHS B JycCl
NaTp1OTU3MY, IEMOKpATIi Ta TOJIEPAHTHOCTI, BUCOKOI KYJIbTYpU MOBEAIHKH 1 MOPAIBHUX
SIKOCTEH;

- MpU3HAYCHHS Ta OpraHi3allis poooTH KypaTopiB akaJIeMIYHUX T'PYII;

- TPOBEJEHHS BHMXOBHOI pPOOOTH cepel acHipaHTIB, BHKJIAJayiB 1 HaBYAJIbHO-
JOTIOMDKHOTO TIEpCcOHaTy Kadenpu.

MIHCHADOOHA OISIbHICb

- po3pobOKa Ta peamizailisi KOMIUIEKCY 3aXOJIB 3 IHTErpalii B MIXXHAPOJHHUM OCBITHBO-
HAyKOBHI MPOCTIp;

-  PO3BUTOK Pi3HUX (GOpM CIHIBOpali 3 BHIINMH HAaBYAIBHHUMH  3aKJaJaMU,
MIIPUEMCTBAMH, YCTAHOBAMH, OpTaHi3aIisaMu, ipMaMH TOIIIO;

- y4acTb y MDKHApOJHIM 1HTerpauii y cdepl MiArOTOBKM KaJApiB LUIIXOM peajizamii
nporpamu «lloaBIAHNN TUTITIOMY,

- Oprai3ailisi, y49acTh y MiXKHApPOJIHUX KOH(EpEeHIisAX, ceMiHapaxX, KOHKypcax;

y4acTh Yy BUKOHaHHI MIXKHAPOJAHUX MPOEKTIB, IPOrpam TOLIO.

4. YnpasJiiHHA Ta opradizauis poooTu kadeapu

4.1. KepiBHHNTBO Kadeapu 31HCHIOE 3aBiayBad Kadeapu, SKA MOBHHEH MaTH BUEHE
(moyecHe) 3BaHHA a00 HayKOBUM CTYHIHb 1 CTa)X HAYKOBO-IIE€JAroriyHoi poOOTH He
MeHme n'sTH pokiB. KepiBHUK Kadenpu oOupaeTbcs 3a KOHKYPCOM Ta€EMHUM
rojiocyBaHHsM BueHor panoro AkaneMii CTPOKOM Ha M'SThb POKIB 3 YpaxyBaHHSIM
NPOMO3ULINA TPYJOBOrO KOJIEKTUBY 1HCTUTYTY Ta kadenpu. Pextop Akanemii ykinagae 3
3aBiayBadeM Kadeapu KOHTpakT. 3aBimyBay kKadeapu He Moxe mepedyBaTh Ha mocajii
OLUIBIII SIK IBa CTPOKH.
4.2. 3aBinyBau kadeapu BIAMOBITAE 3a PE3yAbTaTH 1l AISUIBHOCTI Ta MiANOPSIKOBAHUMN
0e3nocepeHbO JUPEKTOPY IHCTUTYTY.
4.3. Ha mepiox BiICcyTHOCTI 3aBimyBada Kadenpu (BiIpsKEHHS, BiIIMycTKa, XBopoOa)
fioro (yHKIIIT BUKOHYE 3aCTYIHHK, 1110 IPU3HAYAETHCS HAKa30M PEKTOpA.

3a pimeHHsIM Kadeapu MOXyTb OyTH mepeidayeHi 3acTyMHUKU 3aBlayBaya
Kadenpu 3 OKkpeMHX BUJIIB pOOOTH HAa IPOMAJICHKUX 3acajax.
4.4. OcHOBHI TTOJIOKEHHS KBaJi(hiKaI[ifHOT XapaKTEPUCTUKY 3aBilyBadya Kadeapu:
- PO3POOJIATH CTPATETII0 PO3BUTKY JiSUTHHOCTI KadeIpu 3a HANpsiMaMu MiATOTOBKHU;
- OpraHi3oByBaTH Ta 3/IHCHIOBaTH KEPIBHUIITBO HABYAJIHHO-METOIUYHOIO, HAYKOBOIO,
OpraHi3aliifHOI0 Ta BUXOBHOIO poOOTOI0 Ha Kadeapi;
- 3a0e3meuyBaTd BUKOHAHHS OCBITHBOI NpPOTpamMH, BHKOHAHHS HABYAJIbHUX IUIAHIB 1
porpaM HaBYAJIBHUX TUCIUILIIH;
- CTBOpIOBAaTH YMOBHU JUisi (OpPMYBaHHS Yy CTYJEHTIB COLIaJbHUX Ta NpodeciiHux
KOMIIETCHTHOCTEI;
- (opMyBaTH TPOMO3ULIi IOAO TOJNIMIICHHS HABYAJIBHOTO TMpolecy 3a mpoditeMm
Kadenpu;
- PO3pOOJISATH CUCTEMY SIKOCTI MIATOTOBKU (haxiBIiB;
- OpraHi30BYBAaTH MPOBEACHHS 1 KOHTPOJIb BUKOHAHHS BCIX BHU[IB HaBUAIbHUX 3aHATH 32
BCiMa (hopMaMH HaBYAHHS;
- 3JIACHIOBAaTH aHali3 PUHKY OCBITHIX MOCIYr 1 PUHKY Mpali 3a HamnpsMamu Ta



CHEMiaTbHOCTAMU MiArOTOBKHM (haxiBIiB Ha Kadenapi i roTyBaTH BiANOBIIHI MPOMO3ULI]
KEpIBHULTBY AKaJleMii;
- PO3BUBATH 30BHIIITHI 3B'I3KH 3 MpalleIaBIsIMU 1 OpraHaMH YIPaBIiHHSI OCBITOIO;
- 3/I1ICHIOBATH KOHTPOJb 32 SKICTIO BUKJIAJaHHS HaBYAJIbHUX JMCIMIUIIH, HABYAJIBHO-
METOAMYHOIO Ta HAYKOBOIO JiSJIbHICTIO BUKJIA/1a4iB;
- 3aTBEP/KYBATU TUTAHU PoOOTH Kadenpu Ta 1HAUBINyalbHI IUIAaHU POOOTH BHKJIAJadiB
Kadeapu, 3AIACHIOBATH PO3MOJII HAaBUYAJbHOTO HABAaHTAKEHHS MDK TMpalliBHUKaAMHU
kKadenpu Ta BU3HAYATH iX (PYHKIIOHAJIbHI OOOB'SI3KM 1 KOHTPOJIFOBATU CBO€YACHICTh Ta
SIKICTh X BUKOHAHHS;
- 3a0es3reyyBaTd BIPOBA/DKEHHS IHHOBALIMHMX TEXHOJOTIA Yy HaBuUaJbHHUIl Mpolec,
NPOBEJICHHSI TIOTOYHOT'O Ta IMiJICYMKOBOTO KOHTPOJIIO, OPraHi30ByBaTH IX aHaii3 Ha
3acilaHHAX Kadeapu;
- Oprai3oByBaTH BHMBYEHHS Ta BIPOBA/KEHHS KpaIlloro JIOCBIAY pPOOOTH BUKIAAAdiB
kadenpu, 3abe3neuyBaTi HaBYAIbHY Ta METOJIMYHY JOTIOMOTY BUKJIagauaM Kadeapu;
- IUIaHyBaTH MIATOTOBKY HAYKOBO-TIEAAroriuHUX, HAYKOBHUX KaJpiB Ta MIJBUIICHHS
KkBasTi(pikauii mpamiBHUKIB Kadeapu;
- Opatu y4yacTb y poOOTI HAyKOBO-METOAWYHHMX KOMICIH 3a HampsMmamu i
CHELiaJIbHOCTSIMU MIATOTOBKU;
- KOHTPOJIOBAaTH BUKOHAHHS CTYACHTAaMH 1 MpamiBHUKaMH Kadeapu MPaBHI 3 OXOPOHHU
parli Ta IPOTHUITOKEIKHOT OC3MEKH.
4.5. JlisutbHICTS Kadeapu 3A1HCHIOEThCS Ha MIACTaBl PIYHOrO IUIaHy PoOOTH Kadenpu Ta
NEPCIIEKTUBHOI MPOrpaMu ii pO3BUTKY, 110 BIAMNOBiAae NMpodiao kadeapu Ta OXOIUIIE
HanpsIMM ¥ 3aBJaHHsA, 3a3HaueHl B 1. 3 uporo Ilonoxxennd. 3aBaanHs kadeapu MOXYThb
3MIHIOBATHCS BIIIOBITHO 10 BUMOT Yacy.

[Tnan pobOTH yXBATIOETHCS HA 3acigaHHI KadeapH, MiMUCYEThCSA 3aBiAyBayeM Ta
3aTBEPKYETHCS TUPEKTOPOM iHCTHTYTY.
3MiHM Ta TOMOBHEHHS JI0 IJIaHy PoOOTH Kadeapu BHOCITHCS Micis X 3aTBEPPKEHHS Ha
3acijgaHHi kKadeapu.
4.6. OCHOBHI THUTaHHS JISUIBHOCTI Kadeapu OOroBOPIOIOTHCA Ha 3aciiaHHs Kadeapu,
pILIEHHS SIKOTO € 000B'SI3KOBUM IS BCIX ii CIIIBPOOITHHKIB.
4.7. B 3acinanni kadenpu OepyTh ydyacTh HAyKOBO-TIEJATOTi4HI MPAIliBHUKH, acIipaHTH,
JMOKTOpPAaHTH Ta HAyKOBi1 mpaliBHUKu Kadenpu. 3acimaHHsa Kadenpu BBakKaeTbCs
IIPAaBOMOYHHMM, SIKII0O HAa HBOMY IMPUCYTHI HE MEHIIE HDK JBI TPETUHU BKA3aHHUX
CHiBPOOITHUKIB.
4.8. 3aciganns kadeapu TpOBOASTHCS 3TIHO 3 MIAHOM poOoTH Kadeapu, ajie HE MEHIIE
OJIHOTO pa3zy Ha MicsIlb MiJl TOJOBYBaHHSAM 3aBiayBaua kadeapu abo ocobH, Ha sSKy
MMOKJIA€HO BUKOHAHHS [I1UX 000B'A3KIB.
[To3aueprose 3acinmanHsa kadeapu Moke OyTH CKJIMKaHE 3a 1HINIaTUBOIO He MeHie 1/3
MOCTIHHOTO CKJIaay abo 3a pillleHHsIM 3aBigyBava Kadeapu.
4.9. Pimenns kadenpu npuiiMaroThCs, K MPAaBUIIO, BIAKPUTUM TOJOCYBAHHSAM MPOCTOIO
OinprricTio TonociB. [lpu omHAKOBIM KUIBKOCTI TOJOCIB TOJIOC 3aBigyBada kadeapu €
BupimanbHuM. CriBpoOITHUKM Kadeapu, sSKi MpaIfoloTh 32 CYMICHHUIITBOM 1 HA YMOBax
MOTOJTMHHOI OTJIATH TPaIli, MAIOTh TPABO TOPATUOTO TOJIOCY.
410.3a pesynapTaTamMu poO3MNISIAY NHUTaHb TMOPSAKY JIEHHOTO 3acijaHHs Kadenpu
000B'SI3K0BO  0OPMITIOETHCSL TMPOTOKOJ. [IpoTokonm minmucye 3aBigyBau kadenpu Ta
BUCHUHU CEKpeTap.
4.11.Ha 3acinanHsa kxadeapu MOXyTh OyTH 3amlpoOIleH] MpaliBHUKW IHIIUX Kadenp Ta
BUIUX HABUAIBHUX 3aKJIAJiB, YCTAHOB 1 TWIJIPUEMCTB, a TaKOX CTYJEHTH, SKi
HABYAIOTHCA 3 JUCLUILIIH Kadenpu, abo CTyIeHTH, AT SIKUX Kadeapa € BUIyCKOBA.
4.12. OCHOBHI TUTaHHS, 110 MiJISITAI0Th PO3TIIANY Ha 3aciaHHl Kadeapu:
- po3riAn Tuta”HiB poOoTw Kadeapw Ta TOMAaHHS iX Ha 3aTBEPKCHHS 3aBilyBaudy



kadenpu;

- PO3TIISIT MPOEKTIB POOOYHNX HABYAIHHMX TUIAHIB 1 3aTBEPKEHHS TPOrpaM JUCIUILTIH;

- pO3MNISIA  SKOCTI  OCBITHIX TOCHYr (3MICTy OCBITH, TEXHOJIOTi HaBYaHHS,
pe3yabTaTiB MIATOTOBKH CTYACHTIB, KOHTPOJBHUX 3aXOJiB, aTecTallii BHUIYCKHHUKIB
TOIIIO);

- 3aTBEp/DKCHHS PO3MOAUTY HaBUYaJbHOI, METOJAMYHOI, HAYKOBOI Ta IHIIUX BHUIIB POOIT
MDK BHUKJIaJad4aMu Kadeapu;

- 3aTBEP/KEHHS 1HIMUBIAyaJbHUX IJIaHIB BUKJIA/IauiB Ta PO3TJIS] 3BITIB BUKIAJAYIB PO
1X BUKOHAHHS;

- HaJaHHS pPEKOMEHJalllil M[0/I0 BUAAHHSI HABYAIBHO-METOJUYHOI JITepaTypu Ta
myOJTiKaIiii HayKOBHX Ipalib;

- PO3IJIA 1 MOJAHHA J0 CIEliali30BaHOl BYEHOI paJyl BUCHOBKIB II0J0 HAYKOBUX Mpallb
Ha 3100yTTS HAYKOBUX CTYIICHIB;

- pEKOMEHAIli1 PO MPUCBOEHHS BYUSHOTO 3BAHHS;

- BUCYHEHHS KaHIUAaTyp Ha MOCaJu HayKOBO-TIEAaroriyHuX MpaliBHUKIB Kadenpu;

- pO3IJIsi/ TUIaHIB Ta 3BITIB MPO MIABUIIEHHS KBasi(ikallii BUKIIaJadyaMu;

- PO3TJIsA MUTaHb HAYKOBOI po0oTH Kadeapu;

- 3aCJIyXOBYBaHHsI 3BITiB acCIipaHTiB (JIOKTOPAHTIB) TOIIIO.

5. KonTpouas 3a aisibHicTIO Kadeapu
5.1. KoHTposb 3a AisUTbHICTIO Kadeapu 3MIHCHIOE JUPEKTOP IHCTUTYTY Ta HOTO
3aCTYyIHUKH.
5.2. KouTponp 3a misuibHICTIO Kadeapu Ta TepeBipka MEBHUX BUIIB poOoTH Kadeapu
MOKE 3IHCHIOBATHCS HABYAJIBHUM BIJIJIOM Ta 3a PIMIEHHSIM pEeKTopa abo MPOPEKTOPiB
3a HampsMaMH JiSUTBHOCTI 1HIIMMH TIOCQJIOBUMHU 0CO0AMH Ta CTPYKTYpPHUMHU
nigpo3aiiaMu Akauemii.
5.3.3aBinyBay kadenpu OpraHizoBy€ CHUCTEMATHYHY IE€PEBIPKY BHUKOHAHHS TUIAHIB
pobotu kadenpu Ta BUKIAAAdiB, HaKa3ziB peKTopa, pimieHb BueHoi pagm Axamemii i
IHCTUTYTY TOILIO, & TAKOK 0OOB'SI3KOBO 1HPOPMYE Ha 3aciiaHHI KadeIpu Npo BUKOHAHHS
NPUMHITHX PILLIEHb.
5.4.3aBinyBay kadeapu 3BITYe PO CBOIO MISIIBHICTH Tepen kadenporo, BueHorw pasoro
IHCTUTYTY, BueHo panor Akaaemii, peKTopaToM.

6. OcHoBHA JOKyMeHTaNisA Kadeapu
6.1. Kadenpa nmoBuHHa MaTu JOKYMEHTAIlil0, IO BiJoOpa)kae 3MICT, OpraHi3aIiio Ta
METOMKY MPOBEJICHHSI OCBITHHOTO MPOIIECY.
6.2. Ha xadenpi cknamaerhbcsi, BEAEThCS Ta 30€piracTbCsi MPOTITOM BCTaHOBJICHOTO
TEPMiHYy HACTYIHA TOKyMEHTAIIis:
- HOPMATHUBHI JIOKYMEHTHU KE€PiBHUX OPTaHiB;
- HOPMATHUBHI T0KyMeHTH AKajeMii (0JI0KEeHHS, IHCTPYKIIi1, MOJIO0XKEHHS TOIIO);
- HaKa3W Ta PO3MOPSHKCHHS M0 AKajemii 3 OCHOBHOI MisUTBHOCTI, PO3MOPSIKEHHS T10
IHCTHUTYTY;
- pimenHs Buenoi pagu Akaaemii, BueHoi paau iHCTUTYTY, pEKTOpaTy TOIIO;
- piuHMIi 11aH po6O0TH KadeapH Ta nepcreKTUBHA Mporpama ii po3BUTKY;
- CTaHJapTH BUIIOI OCBITH MiArOTOBKH (DaxiBIiB 32 OCBITHIMU PiBHIMU,
- Tpadik HaBYAIBHOTO MPOIECY, HABYAIbHHUI IUIaH, pOOOYMI HaBYAIBHMNA TUIaH (A7
BUITYCKOBOT Kadeapn);
- HaBYaJIbHI IporpaMu Ta poOodi HaBYaIbHI MPOTrpaMH HaBYAIBHUX JUCIHILIIH,
- ccTeMa BHYTPINTHBOTO 3a0€3MEYCHHsI SIKOCTI OCBITHBOT MISUTBHOCTI Ta SIKOCTI BHIIOI
OCBITH,
- METOAWYHI MaTepiaJii 0 BHUKOHAHHS BCIX BHU/IB HAaBUaJbHUX 3aHATh, y T.4. IS
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BUKOHAHHS CaMOCTIHHOI po0O0TH 3a BCiMa popMamMu HaBYaHHS,

- Tepe’iK MIAPYYHUKIB 1 HAaBUAIBHHUX MOCIOHWKIB, sKi 3a0€3MeuyloTh HaBYaJIbHI
JTUCIUTUTIHM Kadeap (OCHOBHI Ta 10JaTKOBI);

- IHAUBIAyaJdbHI TUIAaHWM POOOTH BHIKJIAJadviB, Y T.4. BUKJIAJadviB, SKi NpPAIOIOTh 3a
CYMICHHUIITBOM;

- 00csAT HaBYaIBHOT poOOoTH Kadenpy Ha HaBYAJILHUM PIK;

- PO3MO/ILT HAaBYAJIbHOT pOOOTH 32 BUKJIA/la4yaMu;

- BUKOHAHHSI HABYAJIbHOT pOOOTH BUKJIaauaMu Kadeapu (MIcsLb, CEMECTP Ta PIK);

- rpadik KOHCYJIbTalll BUKJIAJa4iB, TpadiK 1HAUBIAYaIbHUX 3aHATh;

- MPOTOKOJIM 3aciaHb Kadeapu Ta 3BITH BUKIAIa4yiB MPO BUKOHAHHS I1HIWBIAyaTbHUX
MJ1aHIB (01al0THCS 10 IPOTOKOJIB 3acifaHb Kadeapu);

- IPOTOKOJIM METOAMYHHUX 1 HAYKOBHUX CeMiHapiB Kadeapu;

- Tpadikd KOHTPOJBLHUX BIABIAYyBaHb 3aHATH 3aBiAyBadueM Kadeapw Ta B3aEMHHUX
BiJIB1/lyBaHb 3aHATH BUKJIa/la4yaMHu;

- rpadik BIIKPUTHUX 3aHSATH;

- )KypHaJ 00JIIKy KOHTPOJIbHUX 1 B3a€EMHUX B1BIAYBaHb 3aHSITh;

- IUTaHU BUJIABHUYOI MsUTHHOCTI KadeIpu Ta 3BITH PO iX BUKOHAHHS;

- aKTH TOTOBHOCTI /10 HOBOT'O HaBYaJbHOTO POKY;

- 3BITH KadepH 3a HaBYaJIbHUU PiK (caMoaHali3);

- aKpeaMTAIliiHI Ta JIIeH31HHI CIIpaBH CHEIiaJbHOCTEH Ta OCBITHIX IIporpam;

- TIOJIOKEHHS PO MPAKTUKHU CTYJEHTIB, METOIMYHE 3a0€3MEUCHHS Ta MPOTPaMH MPAKTHK;
- repetik 0a3 NpakTHK;

- TOTOBOPU MPO CHIBIPALIO 3 MIANPUEMCTBAMH, YCTAHOBAMH MPO MiATOTOBKY (haxiBIIiB;

- 3BIT Kadeapu npo NpoBEACHHs MPAKTHK CTYEHTIB;

- TeMaTHKa KYpPCOBHUX, JUIUIOMHHX 1 MariCTepchKux poOiT (3 00OB'I3KOBUM IIOPIYHUM
OHOBJICHHSIM TSI Kapeap, e BOHU mepeadayeHi);

- KOHTPOJIbHI KBaTi(hiKalliifH1 3aBIaHHS;

- 3BITH TONIB €K3aMEHAIIMHUX KOMICiid, pe3ylbTaTh aTecTalii CTYACHTIB (I
BUITYCKOBUX Kadenp);

- MaTrepiaiu, HI0 XapaKTepU3yloTh 3B'130K 3 BUTYCKHUKAaMHU (JJ1s1 BUITYCKOBUX Kadeap);

- IITAaTHAHA po3KIaj Kadeapu;

- IUTaHH I IBUIICHHS KBamidikaIli BUKIagaqiB Ta 3BiTH MPO iX BUKOHAHHS;

- IUTaHU Ta 3BITH IPO HAYKOBY, TBOpUY poOOTY Kadeapu 3a KaJeHIApHUH piK, y TOMY
YHCII TPO POOOTY, SIKY BUKOHYIOTH BUKJIAJa4ui B MeXKaxX OI0JKETY poO0YOro vacy;

- 3BITH TIPO pOOOTY CTYJACHTCHKUX HAYKOBUX TYPTKIiB;

- IUTAaHU Ta 3BITH IPO HAYKOBY, TBOpUY poOOTYy Kadeapu 3a KaJeHIapHUHl piK, Y TOMY
YHCIIi PO poOOTY, IKY BUKOHYIOTh BUKJIaJadl B MeKax Or0/KeTy pob0odoro yacys;

- TIaHU-Tpadiki BUKOHAHHA JUCEpPTalliiHUX poOIT acmipaHTiB Ta 0Ci0, MO0 TOTYIOTh
JUcepTallii 1Mo3a acmipaHTyporo, Ta PO3TOPHYTI IUIAHW JUCEPTAaIliili JTOKTOpPAHTIB,
IHAMBIyabHI MJIAHK POOOTH aCMipaHTIB, 3BITH PO POOOTY JTOKTOPAHTIB, aCHipaHTIB Ta
0ci0, 110 TOTYIOTh JUCepTallil 103a acmipaHTypolo;

- icTopis kadenpu;

- I0Ca/I0B1 IHCTPYKIIIT MpaliBHUKIB Kadeapu;

- rpadik BIAMYCTOK;

- CTYIEHTCBbKI POOOTH (KOHTPOJIbHI POOOTH, KYpCOBI MPOEKTH, 3BITH CTYIEHTIB PO
NPOXO/KEHHS MPAKTUKU TOIIO) MPOTATOM BCTaHOBIIEHOTO TEPMiHY 30epiraHHs;

- KHUTa peecTparii CTyIeHTChKUX poOiT, K1 30epiratoTbcst Ha Kadeapi;

- BXIJTHE Ta BUXiJ{HE JINCTYBAHHS 3 OpPraHi3allisiMi Ta TPOMaJITHAMU;

- )KYpHAJIU peecTpariii BXiJHOI Ta BUXiTHOI KOPECIIOHICHIIIT;

- JIUCTYBaHHS TNpPO HAJaHHsS 3alUTIB Ha MyOJiuHY 1HGOpPMALiI0 Ta KypHal peecTparlii
HAJXO/KEHHS 3alMTIB Ha MyOJIIYHY 1H(POpMaIlilo;



- MaTrepiajy OMEepaTHBHOI 3BITHOCTI 32 BUMOTAaMH KEPIBHHX OPIaHiB 3 OKPEMHUX IMHTAHb
TisTbHOCTI Kadenpu;

- MacTIOPT CaHITApHO-TEXHIYHOTO CTaHy;

- JKypHaJI peecTpallii IHCTpYKTaXiB 3 MUTaHb OXOPOHHU Mpalli. JJOKyMEeHTH PO OXOPOHY
npaii;

- HOMEHKJIaTypa cIipaB Kadeapu;

- OIIMCH CIIpaB, IO MepeIani B apXiB Akaaemii.

6.3. Tepmia 30epiraHHsS BU3HAYAETHCS HOMEHKIATYpOI cmpaB  Axazemii  Ta
BIIMOBIIHUMH HaKa3aMH.

6.4. Bcs BuxinHa qOKyMEHTaIlis Kadeapu mianmucy€eThbes 3aBigyBadeM Kadeapu.

6.5. Tlepemik HOKYMEHTIB MoOke OyTH JOTOBHEHHW aaMiHICTpalliero Akaaemii Ta
3aBiayBayeM Kadeapu.



